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Information

This guide takes you through the steps to complete and submit your application for
the Sustainable Production Grant (SPG) to the Welsh Government.

The SPG Application will only be made available online to selected customers. If
however, acceptance of selection is not received by the Welsh Government within 14
days of offer, the online application will be withdrawn.

You will need to complete the online form providing the Welsh Government with
details of your project and submit the necessary supporting documents so your
application can be subject to full appraisal for consideration of contract and award of
grant.

Please read this guidance carefully. You will also need to refer to the Guidance
notes.

The final grant figure awarded, will not be higher than that stated in the EOI
application and where applicable capped to £50,000.

Applications must be submitted electronically via RPW online. The online application
will be available to complete at any time during the 12 week window. The closing
date for completion of the application is detailed in the selection letter. There will be
no opportunity for an extension.

There is no requirement for applications to wait until the end of the application
window. It is strongly recommended that the application is submitted as early as
possible. The appraisal will begin as soon as the fully completed application and all
supporting documents have been received.

Applications are made up from a number of different documents and sources of
information. The following supporting documents must be submitted:

e 3 Years of Certified Accounts

e Sustainable Drainage Systems (SuDS) Approving Body (SAB) approval if
appropriate

e Planning Permission if appropriate

¢ 3 Quotes for each investment item selected on the EOI

Please note: For any problems with RPW Online you should contact the RPW Online
Helpdesk on 0300 062 5004.

Back to Contents



https://gov.wales/sustainable-production-grant-window-7-general-rules-booklet
https://gov.wales/sustainable-production-grant-window-7-general-rules-booklet

Registering for RPW Online

To register your business details for the first time, you need to complete the online
registration form. Please refer to the how to register guidance for further details.
The vast majority of changes to business details can be done online. However,
Welsh Government may require further details on any major changes. Please
contact the Customer Contact Centre for further information.

Rural Payments Wales Online
Government Gateway Login page

Log into your RPW Online Account — enter your User ID and Password in the boxes
and click the Sign In button.

{ifir GOV.UK

11309 This is a new service - your feedback will help us to improve it.

Sign in using Government Enolish | Cymiaso
Gateway

Government Gateway user ID

This could be up to 12 characters.

Password

If you are encountering any problems or are unable to access your online account,
please contact the RPW Online Helpdesk on 0300 062 5004.

Back to Contents



https://gov.wales/rpw-online-how-register
https://gov.wales/rpw-online-how-register
https://beta.gov.wales/rpw-online-how-register

Home Page

Once logged in to your online account the RPW Online ‘Home’ page will appear.

UGW\EG\QC!MIU CRONFA AMAETHYDDOL EWROP AR GYFER

e T
LS (g’ Ar_ Lelh DATBLYGU GWLEDIG: EWROP YN
a BUDDSODDI MEWN ARDALEODD GWLEDIG
on I |ne THE EUROPEAN AGRICULTURAL FUND FOR

Lywodracth Cymru RURAL DEVELOPMENT:
‘Welsh Gavernment Rural Payments Wales EUROPE INVESTING IN RURAL AREAS

Viewing CRN: Cymraeg Log Off

Home My Details ¥ Land ~ Correspondence 12 ~

The submission deadline for SAF and Glastir Commons applications and supporting doc has been ded to 15 June due to Covid-19. Late

submission penalties will apply from 16 June until 10 July. The wording in the applications has not been amended to reflect these new dates. 15 May remains
the declaration date for land at your disposal.

BPS Greening requirements regarding Crop Diversification have been r¢ d due to the exceptional weather and Covid-19. The SAF may still display
warning messages regarding Crop Diversification — these can be ignored.Other Greening requirements, including Permanent Pasture and EFA requirements
remain in place; please do not ignore these warnings as failure to meet the requirements will affect your greening payment.

When you have finished your online session, please ensure that you log out and close the browser.

When completing applications ensure you do not use your browser's back button.

Messages between You and RPW Useful Links
BCMS
=) Dogfennau wedi dod i law Taliadau Gwledig Cymru / Documents received by RPW Farming and scheme information
B Single Application Form : Single Application Form 2021 (12/01/2021) Bovine T8
B Single Application Form - Summary : Single Application Form 2021 (12/01/2021) Farm animal movements and identification

Farming Connect
Offices Map
European Maritime and Fisheries Fund

Dogfennau wedi dod i law Taliadau Gwledig Cymru / Documents received by RPW
B RBIS Food Form Summary : Rural Business Investment Scheme - Food Form (05/01/2021)

=) Llythyr Terfynu'r CPH / CPH Expiry Letter
Il Temp CPH Expiry Letter : CPHExpiryLetter (04/01/2021)

=) Llythyr Terfynu'r CPH / CPH Expiry Letter
Il Temp CPH Expiry Letter : CPHExpiryLetter (03/12/2020)

In the Start a Form section at the bottom of the Home screen, click the relevant
scheme name you wish to apply for. The Sustainable Production Grant Application
Form will be available here until the closing date of the window.

Start a Form

Single Application Form 2021 Available until 11/06/2021. 88 days left.

Capital Works Claim Available anytime

Farm Business Grant - Yard Coverings ECI Available until 31/12/2099, 28780 days left.

Farm Business Grant Expression Of Interest Available until 31/12/2099. 28780 days left.
Financial Year End - Project Update Available until 31/12/2009, 28780 days left.

Glastir Commons Claim 2021 Available until 11/06/2021. 88 days left.

Glastir Entry and Advanced Support Scheme 2020 Available until 31/12/2099, 28780 days left.
Glastir Woedland Creation Expression Of Interest Available until 31/12/2099. 28780 days left.
Investment on Board Vessels (Fisheries) Application Available until 25/03/2021. 10 days left.
Rural Business Investment Scheme - Food Form Available until 31/12/2021. 291 days left.
Rural Business Investment Scheme - Non Agriculture Form Available until 25/03/2021. 10 days left.

Small Scale Coastal Infrastructure EQl Available until 25/03/2021. 10 days left.

Sustainable Production Grant Application Available until 01/01/2022. 292 days left.

Welsh Fisheries - Seafood Resilience Scheme Available until 31/03/2021. 16 days left.




Or you can click the tab labelled ‘Forms’ on the RPW Online home page, as shown
below:

ﬁg R PW K‘F:i:gi;:; CRE:NFA AMAET
_—— Online £

Welsh Government Rural Payments Wales

- Viewing CRN: (Change Customer)

Home My Details ~ Land ~ Correspondence 8 ~ Forms Contracts and Small Grants ~

This will take you through to the ‘Forms’ page.

To change the Language at any time click the Cymraeg button located in the top
right hand corner bar of the RPW Online information. This will allow you to choose
the language your Sustainable Production Grant Application Form is displayed in.

Back to Contents




Forms Page

Once you have selected the ‘Forms’ tab you will see your forms that are available for
you to complete.

¥ RPW [N

Home My Detoils = Land = Correspondence s = Forms  Contracts and Small Grants =

Forms
Scheme | Al Start a Form
Single Agplication Farm 2021
Mot Submitted | Being Processed  Completed Avilabile urtil 11/06/2021. B8 days left.
Capital Warks Claim - {Onfine) Capital Warks Claim
Moczilable anytime
Draft
Farm Business Grant - Yard Coverings ECI
Single Application Faem 2021 - (Ovline] Movailable until 31/12/2099. 26780 days left.
Draft Farm Business Grant Expressian OF nterest
Movaifable urtil 31/12/2099, 267R0 days left.
e e Finanial Year End - Prject Update
T Movaifable urtil 31/12/2099, 267R0 days left.

Glastir Comimans Claim 2021
Auvailable until 11/06/2021. BS days left.

Glastir Entry =
2000
Auailable urtil 31,/12/2000, 287R0 days left.

Advanced Support Scheme

Glastir Woodland Creation Expression OF
Interest
Aeailable until 31,12/2099. 28780 days left.

Investment on Boand Vessels {Fisheries)
Apalication
Acailable until 25/03/2021. 10 days left.

Rural Business Imvestrment Scheme - Food
Form
Movailable until 31,/12/2021. 291 days left

Rural Business Imvestment Scheme - Mon
Agriculture Form
Movaitabile until 25/03/2021. 10 days left.

Small Scale Coastal Infrastructure EOl
Mevailable until 25/03/2021. 10 days left.

Sustsinabile Production Grant Application
Aovaitable uril £1/01/2022. 262 days left

‘Wielsh Fisheries - Seafood Resilience Scheme
Movailable until 31,/03/2021. 16 days left.

Scroll down the page to select the form you wish to submit.

Back to Contents




Sustainable Production Grant Application
Form
Start Application

Once you have read the Sustainable Production Grant (SPG) General Rules Booklet
at Rural grants and payments, to start your application form click the Start Button.

e Taliadau Grdedig Cymiu
pas Ar-Lein
Onllne THE EURGPEAN AG

Tyvedieth Cymrs
e Geneermiment Rural Payments Wales

- Viewing CRN: Cymraeg Log Off

Home My Details ¥ Land ~ Comrespondence 3 ~ Forms Contracts and Small Grants ~

Start Application start an application or claim

‘You have asked to complete the following application online: Sustainable Production Grant Application.

RPW Online will prompt you for the information required by the form. By starting this application online you are not committing to submitting it online; you may Exit
the process at any time. If you Exit the application, you can come back later to complete the remainder, RPW Online will have saved the information you entered in
YOour previous session.

The application will not be submitted to the Welsh Government until you click the 'Submit’ option at the end of the process. Once you have submitted the application
you will not be able to make changes to it using RPW Online.

The application must be submitted to Welsh Government by You will not be able to submit the form after this date even if you started filling in the
form on or before

If you have any problems completing your Sustainable Production Grant Application then you can also contact ‘Customer Contact Centre’ for further guidance.

Please check that the Customer Details and Online Preferences shown below are correct before submitting your application. If incorrect, you can change them now by
clicking the Customer Details or Online Preferences links below.

Customer Details Online Preferences
Trading Title Email or SMS (Text) Preference
Address Email Address

Mobile Number

Postcode
Telephone Number
Email Address

Number of Partners

This page provides some information prior to starting the application. It includes a
Customer Contact Centre link if required, and details of the Customer Details and
Online Preferences we hold for you. You should check and amend these before
starting your application if they are incorrect.


https://beta.gov.wales/rural-grants-payments

Continue Application/Start Again

Once you start your application, you have the option to leave it and return to it again.
If you are accessing an application you have started previously, on this screen you
will now be able to Continue (blue button at the bottom of the screen), or Start Again
by clicking the link shown on this screenshot:

_" Taliadau Gwledig C! !:\"r'lrlJ
Y54 Ar-1 ein
£ RPW Online

Woehih Gewe-miment Rural Paymemnts Wales

Viewing CRN: Cymraeg Log Off

Home My Details ¥ Land ~ espondence 3 ~ Forms Contracts and Small Grants ~

Continue Application continue an application or claim

YYou have asked to complete the following application online: Sustainable Production Grant Application. You already have an application in progress. Please click
‘Continue’ to continue with your Sustainable Production Grant Application.

‘You may choose to remaove your existing Sustainable Production Grant Application and start again. This will undo all of the changes that you have made since
starting your Sustainable Production Grant Application and the new Sustainable Production Grant Application will be populated with the latest available data. If

you wish to do so, clic l

RPW Online will prompt you for the information required by the form. By starting this application online you are not committing to submitting it online; you may Exit
the process at any time. If you Exit the application, you can come back later to complete the remainder, RPW Online will have saved the infermation you entered in
YOur previous session.

The application will not be submitted to the Welsh Government until you click the *Submit’ option at the end of the process. Once you have submitted the application
you will not be able to make changes to it using RPW Online.

The application must be submitted to Welsh Government by You will not be able to submit the form after this date even if you started filling in the
form on or before

If you have any problems completing your Sustainable Production Grant Application then you can also contact ‘Customer Contact Centre' for further guidance.

Please check that the Customer Details and Online Preferences shown below are correct before submitting your application. If incorrect, you can change them now by
clicking the Customer Details or Online Preferences links below.

Customer Details Online Preferences
Trading Title Email or SMS (Text) Preference
Address Email Address

Mobile Number

Postcode
Telephone Number
Email Address

Number of Partners

Continue working on the Sustainable Production Grant Application which was last updated on 15/03/2021

Please be aware — if you choose to Start Again, this will un-set all of the questions
you have answered and remove all of the information you have added.



If you are sure you wish to Start Again, click Yes or if you do not click No, as shown
in this screen:

Sustainable Production Grant Application - Delete / Start Again

This option will remove your Sustainable Production Grant Application application and will undo ALL of the changes that you have made since starting your
Sustainable Production Grant Application. Please note that this will:

= remove all of the information that you have added
« un-set all of the questions that you have answered

When this Sustainable Production Grant Application has been removed you can start a new Sustainable Production Grant Application, which will be populated
with the latest available data.

Do you wish to proceed with this option?

Please click "Yes' to confirm that you wish to remove your Sustainable Production Grant

Application and start again.

Yes
Please click 'No' to keep the entries you have already made on your Sustainable Production m

Grant Application and return to the previous screen.

Back to Contents




Introduction

This is the introduction page which provides information about the Sustainable
Production Grant Application scheme. For greater detail of the information provided
on this page, please read the Sustainable production Grant scheme General Rules
Booklet at Rural grants and payments section of the Welsh Government website.

There is a link to this How to Complete Guide at the top left of this screen, you can
also click on the text ‘How to Complete’ which will direct you to this document on the
Welsh Government website.

On the left the different sections are displayed. A red cross indicates you either have
not accessed each section yet, or you have errors on the section(s). A green tick will
display once you have completed each section and there are no errors we can
identify. There are various navigation buttons at the top and bottom of the form.
Also if you wish to switch between English and Welsh there is a button to do so at
the bottom left of the screen as shown in the screenshot below:

Once you have read the information click on the Next Button.

Save Next

Back to Contents



https://gov.wales/sustainable-production-grant-window-7-general-rules-booklet

Privacy Notice

The Privacy Notice page is where we set out your rights and what we may need to
do with your information in order to process your application. You must read the
Privacy Notice.

Once you have read the information click on the Next Button.

€ Previous B Save  Next »

Back to Contents




Business/Project Plan

The next section of the form is concerned with your 5 Year Business Plan including
your Water Efficiency and Nutrient Efficiency Plans. In order to determine the viability
of a business, validity of a proposed investment and need for grant, a detailed 5 year
business plan of the whole business is required.

All SPG applications for grant assistance through the Rural Programmes 2014 — 2020
must complete a 5 Year Business Plan.

You must fully complete each section online before you submit your application and
before the window for submitting your application is closed. A separate 5 year
business plan document will not acceptable as an alternative.

In addition, applicants are required to provide 3 years of Certified Accounts. The plan
should not simply focus on the capital grant requested, but be an holistic plan directed
at the future of the business, rather than solely designed to secure grant.

¥ Business/Project Plan x

Water and Nutrient u

Efficiency Plans

E Strategic Fit x
B Suitability of Investment x
E Delivery - Project Delivery »

Delivery - Risk and Risk
Management

1.;

B Long Term Sustainability
E Project Management £
E Value For Money M
B Cross Cutting Themes E
B Indicators and Outcomes ®

B Financial and Compliance »

The information provided under each of the headings will be used in the assessment
and appraisal process from which a decision can be taken about the award of grant
assistance to the project.



Please note that if further information is required this may delay the appraisal
of the application so we recommend you follow the guidance carefully in order
to provide the information requested. However if anything is unclear or we
require more information we will contact you.

It is important to note that the amount of detail given in each section must be
appropriate and proportionate to the scope and scale of the intended project.

Back to Contents




Business/Project Plan - Water and Nutrient
Efficiency Plan

You will have to explain how the investment will improve the nutrient management
on the farm as well as the impact it has on the Greenhouse Gases. You must also
outline the current water requirements and cost to the farm along with options and
how the capital investment will help improve water efficiency.

Business/Project Plan - Strategic Fit

The Strategic Fit section is where you will need to explain how the proposed Project
will make a contribution to the strategic aims and objectives of the Fund and Scheme
or Measure as set out in the Scheme Guidance Notes.

You will need to provide details on how the investment will either bring the farm into
compliance with The Water Resources (Control of Agricultural Pollution) (Wales)
Regulations 2021 (with specific reference to slurry storage) or assist the farm to
become compliant by 1 August 2024.

For those applicants that are already compliant, or where minimal investment is
required, your investment and business plan narrative should reflect this.

Examples of evidence that will support you to demonstrate this includes:

e Complete the template within Annex 2 of The Water Resources (Control of
Agricultural Pollution) (Wales) Regulations 2021 - Guidance for Farmers and
Land Managers. (Part 1. Storage of organic manure (including slurry)

¢ Report produced by NRW detailing current storage capacity.

e Calculations completed by consultants evidencing current and future storage
requirements.



https://gov.wales/sites/default/files/publications/2021-03/water-resources-control-of-agricultural-pollution-wales-regulations-2021-guidance-for-farmers-and-landmanagers.pdf
https://gov.wales/sites/default/files/publications/2021-03/water-resources-control-of-agricultural-pollution-wales-regulations-2021-guidance-for-farmers-and-landmanagers.pdf
https://gov.wales/sites/default/files/publications/2021-03/water-resources-control-of-agricultural-pollution-wales-regulations-2021-guidance-for-farmers-and-landmanagers.pdf

e Confirmation through business plan narrative that no slurry is produced on
farm e.g. no cattle, cattle out wintered, etc.

The Strategic fit section screen is shown in the screenshot below:

The text boxes are expandable, and allow up to 4000 characters. This is not the
number of words allowed, but the number of characters. The questions in this
section are mandatory and you will not be able to submit your form without
completing them.

When you have finished filling in your answers, select the Next button.

4
0 /4000

€ Previous B Save Next »
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Business/Project Plan - Suitability of Investment

The Suitability of Investment page is where you will need to provide details to enable
the evaluation of the appropriateness of the investment.

Explain why the investment is required by the business at this time and the
advantages gained by the business and wider rural economy as a result of the
investment.

You also need to explain how the investment will offer a new or different
approach/solution for the existing business.

Explain how the project will deliver a step change in best practice and modernisation
within the business

Sustainable Production Grant
Application

Suitability of Investment

0/ 4000

Describe the advantage that will be gained by the business as a result of the investment.

Enter details®

0/ 4000

gic Fi
P —- Describe how the investment will offer a different approach and solution for the business
-

Enter details™

ong Tern

Project Management

0/ 4000

The text boxes are expandable, and allow up to 4000 characters. This is not the
number of words allowed, but the number of characters.



The questions in this section are mandatory and you will not be able to submit your
form without completing them.

When you have finished filling in your answers, select the Next button.

0 /4000

Back to Contents




Business/Project Plan - Project Delivery

The Delivery — Project Delivery page is where you will provide a plan of the work that
the Business/Organisation intends to undertake.

In this section, you need to provide an explanation of:

¢ Why the investment is necessary for the business at this time.

e Proposals for implementation/installation, you must include diagrams and
images

¢ You need to include location and planning consents and reference to the
following

e Describe how timescales have been determined.

e The need for SAB approval; submit either the SAB approval documents or a
receipt from the local authority that SAB approval is not required.

e Compliance of funded items with Regulatory Requirements, including, where
applicable:

- SSAFO;

- Control of Pollution (Oil Storage) Wales Regulations 2016;

- BS 5502;

- NRW/Local authority Consents where investments affect slurry or
silage storage systems or could affect water flow.

You will need to provide timescales for delivery of your project by completing the
Project Activities.

The text boxes are expandable, and allow up to 4000 characters. This is not the
number of words allowed, but the number of characters.

The questions in this section are mandatory and you will not be able to submit your
form without completing them.

Sustainable Production Grant Delivery - Project Delivery
Application

Questions marked




Sustainable Production Grant

Application Deseribe the work to be undertaken to implement/install the investment and how this will be done. Include diagrams and images with your application where possible.

Enter details*

0/ 4000

Provide & plan of the work that the Business/Organisation intends to undertake to realise the Project. This must include timescales for all stages.
Value For Money

Project Activities
Cross Cutting Themes

Click ‘Add Activity’ to add details for each stage of the Project
Indicators and Qutcomes

Add Activity

No Entries

When you have completed the first 3 questions, you will need to add the Project
Activities. Select the Add Activity button to proceed.

Provide a plan of the work that the Business/Organisation intends to undertake to realise the Project. This must include timescales for all stages.

Project Activities

Click 'Add Activity" to add details for each stage of the Project.

No Entries

Once you have selected the Add Activity button you will see the following page.

Sustainable Production Grant -
catio Delivery - Project Delivery - Project Activities | Cancel Save and Add Another Save and Return I
He
£ Questions marked with * are mandatary.
Activity name*
Activity description®
0725
Strategic Fit
Suitability of Investment Proposed activity start date*
Delivery - Project ] Propased activity end date® ‘
Delivery L
Delivery - Risk and Risk
Save and Add Anather Save and Return

Management

Long Term Sustainability
Project Management
Value For Money

Cross Cutting Themes
Indicators and Outcomes

Financial and
Compliance

Checklist of Supporting
Documents

Brint Cymrasg

Here you need to enter the name and description of the Activity, a proposed start
and end date for it. Simply select the calendar button to add your dates. Once you
have entered all your information, select either Save and Add Another button (to
add another activity) or Save and Return button (if you are finished). You may
enter as many project activities as you wish.



When you have finished filling in your answers, select the Next button.

#
0 /4000

€ Previous B Save  Mext »
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Business/Project Plan - Delivery - Risk and Risk
Management

The Delivery - Risk and Risk Management page is where you will use a table to set
out a summary of at least the top five risks that might affect the delivery of the project
and the achievement of outputs and objectives of the project that includes:

e What the risk is and what the likelihood is of it happening during the time that
the project is being delivered?

¢ What the consequences to the project would be if it did happen?

e What steps might be taken to try and avoid it happening and what might be
done to reduce the effect on the project if it did happen?

The question in this section is mandatory and you will not be able to submit your
form without adding at least 5 risks.

Sustainable Production Grant
Applicatior

Delivery - Risk and Risk Management Previous

eliver
Delivery

vestment
Delivery -k and sk g
Management
bilty €

Click Add Risk to start inputting your first risk.

Once you click this it will bring up the entry screen as shown in the screenshot
below:

stanaale Production Grart




Once you have entered all your information, select Save and Add Another button to
add another activity or Save and Return button if you are finished.

You will need to complete this for at least 5 different risks. If you do not provide at
least 5 then an error message will show and this section will not show as completed
as shown in the screenshot below:

Delivery - Risk and Risk Management < previous B
Questions marked with * are mandatory.

Recognition that there will be some risks to a Project, no matter how unlikely, is an important part of managing a Project.

Give details of at least the top 5 risks that might affect the delivery of the Project and the achievement of outputs and objectives of the Project.

Risks

Click *Add Risk' to add risk details.

® Please make at least 5 entries.

Risk Likelihood Consequences Mitigation Add Risk

When you have finished filling in your answers, select the Next button.

€ Previous [ Save  Next »
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Business/Project Plan - Long Term Sustainability

The Long Term Sustainability page is where you explain the exit strategy of your
project and how the investment will be maintained in the future. You will also need

to explain what your business is aiming to do in the future as a result of the

investment.

o702

The text boxes are expandable, and allow up to 4000 characters. This is not the
number of words allowed, but the number of characters. Please bear this in mind
when completing your form.

The question in this section is mandatory and you will not be able to submit your
form without completing it.

When you have finished filling in your answer, select the Next button.

£ Previous

B

Save

Next ¥
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Business/Project Plan - Project Management

The Project Management Page is where you will need to provide the following
information on the management of the Project:

e How you intend to deliver your project

e What will be the key resources and activities required during implementation
and when will they be used.

¢ Include references to members of the business and contractors for example.

ecoarces 12 Wi b2 QU0 QUG M éeaton 3 NN My i 2 Usec INCLR FEfEFENce 1o METDErs f 1 DUSHIESS 31 ConTaCIors o @Rpee.

The text boxes are expandable, and allow up to 4000 characters. This is not the
number of words allowed, but the number of characters.

The questions in this section are mandatory and you will not be able to submit your
form without completing them.

When you have finished filling in your answers, select the Next button.

€ Previous B Save  Next »
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Business/Project Plan - Value for Money

The Value for Money page is where you will provide information of the Project costs
and quotes.

Only investment items that have been selected as submitted in your Expression of
Interest can be entered in this section. The investment items submitted in your
application will be checked and any additions will be removed from appraisal.

To complete this section you must have obtained a quote for each investment
item up to £5,000. For items over £5,000, three quotes are required. You must
submit evidence of these quotes with this application.

All applicants must refer to and comply with the Welsh Government Competitive
Tendering and Public Procurement Technical Guidance Notes available on the
following link Competitive Tendering and Public Procurement - Technical Guidance
Notes

All applicants must document and retain for their records all competitive tendering
using the Welsh Government Competitive Tendering Register and Record available
on the attached link Competitive Tendering and Public Procurement - Register &
Record

The applicant is responsible for ensuring the competitive tendering process is followed
correctly, fully documented and the documentation is available upon request.

If you are considering purchasing second hand equipment and are unsure of how to
evidence with quotes, please contact the Customer Contact Centre on 0300 062 5004
for advice.

There is a significant risk that grant could be recovered in full or in part if the
competitive tendering process is not followed correctly and supporting documentation
is not retained.

Appraisal checks of all quotes submitted will include the following:

e Compliance with Welsh Government Competitive Tendering and Public
Procurement procedures and requirements;

¢ Reasonableness of costs;

e Reason and rational provided by the applicant if the cheapest supplier is not
the preferred quote;

e Comparability and timeliness of quotes;

e Further investigation with applicant and/or supplier by the Welsh Government
if any risk or anomaly is identified during appraisal;

e Welsh Government will request the Competitive Tendering and Public
Procurement Register and Record during appraisal.


https://beta.gov.wales/sites/default/files/publications/2018-09/rural-development-programme-2014-2020-technical-guide-competitive-tendering-and-public-procurement_0.pdf
https://beta.gov.wales/sites/default/files/publications/2018-09/rural-development-programme-2014-2020-technical-guide-competitive-tendering-and-public-procurement_0.pdf
https://beta.gov.wales/sites/default/files/publications/2018-09/rural-development-programme-2014-2020-competitive-tendering-and-public-procurement-template.pdf
https://beta.gov.wales/sites/default/files/publications/2018-09/rural-development-programme-2014-2020-competitive-tendering-and-public-procurement-template.pdf

The Value for Money initial page is shown in the screenshot below:

Sustainable Production Grant
Application

Value For Money < Previous

04000

Explain how the costs of the Project are considered to be reasonable taking into account the scope, scale and timescale of the proposals.

Enter details®

The text boxes are expandable, and allow up to 4000 characters. This is not the
number of words allowed, but the number of characters. The questions in this
section are mandatory and you will not be able to submit your form without
completing them.

Click Add Investment Item. If you have more than one item under one category
then you should combine the costs so you get an overall total for each category.
Please then provide a breakdown of what makes up this total in the ‘Enter Details’
box.




Investment Items

for each of on your Expression of Interest. tems vl be checked and
fing this section, please refer i i selection affer along with A ofList of eligible capital items.
i “Add 7, then required item.
No Entries
Total Project Cost (£)
Maximum Grant Value 000

When you reach the Investment Items table you will need to select the Add
Investment Item button to continue and enter your quotes.
fural Business Investment Value For Money - Investment ltems Concel % Save and add snctner # - Save and Retum £

Item Details {maximum 500 characters®
 Husiness/Organisation
Details

& Project Overview v 4
~ Business/Project Plan
B Strategic Fit v
Item Quotes.
B Suitability of Intervention ¥

To complate this saction you must have cbtained a quots for each investment item up ta £5,000. For items cver £5,000, three quotes are required. You must submit vidence of thess quates with this application.

Click "Add Quote” to add details of a quote for this investment item.

Delivery - Risk and Risk
v
Management

& Long Tem Sustainsbiity ¥

W Project Management v

on P Cancel % Saveand Add Another +  Save and Retum ¥
ink Cyruraeg

Select the Item button to activate the drop down list of Items to choose from.

You can either search through the list for the item you require or start to type the first
few letters in the search bar and the list will find the relevant matches.

Select an Answer From Below

Type here to fitter the answers...

P53 - Under-floor storage and transfer channels

5P54 - Below-ground tanks/slurry stores and associated
reception pits.

5P33 - Abave ground slurry stores

SP56 - Covered manure stores

SP57 - Systems for dilute slurry

SP53 - Silage clamps

SP58 - Integral slurry store.

5P60 - Fixed floating plastic membrane to cover a lagoon

SP61 - Free floating plastic cover for above ground slurry
stores

SPER - Fied cover for above ground slurry tank

5P83 - Roofing for existing yards

SP64 - Vacuum tanker plus Band Spreader or Trailing Shoe

5P85 - Vacuum tanker plus Injector (Slurry)

COCE  Duimmard tanbar nlie Band Carasds

Select an item from here.



Select the Add Quote button and you will see the following page. Enter your quote
details. If you are adding only one quote for this investment item, you need to select
the Prefered Quote tick box.

o

If you answer ‘Yes’ to “Do you or anyone involved in the Project have an interest in
this supplier?”, a text box will open up for you to provide details on what actions the
Business/Organisation has taken to mitigate this conflict of interest? This question
must be answered in order to progress any further with the application.

You then have the option to ‘Save and Add Another’ Quote or just to ‘Save and
Return to the Investment ltems page.

Once you have returned to the Investment Items page your quote information will be
shown.

If your quote value is greater than £5,000 and you only have one quote available to
submit, you must Tick the box to indicate that you wish to submit the application with
less than three quotes for this investment item. A text box will also appear for you to
explain why you are submitting less than three quotes for this investment item.

You must enter at least 3 guotes, Tick this box to indicate that you wish to submit this application [}
with less than three quetes for this investment item.*

Explain why you are submitting less than three guotes for this investment item.*

0/255




You then have the option to ‘Save and Add Another’ Investment Item or just to ‘Save
and Return to the Value for Money page.

Cancel % Save and Add Another + Save and Return 1




Maximum & Minimum Grant Values

As the maximum grant value that can be applied for under SPG is £50,000, the
values entered into the quotes table in this section will be capped at this amount.

Investment ttems
n your Expression of Interest. items will be chedked and any additions will be removed from the appraisal process.

tment items on your accepted selection offer along with Annex A of List of eligible capital ftem:

uotes
en 3 en
or each item required click ‘Add Investment ften’ then select the required item,
‘Add Investment ltem

wn
:
e e Value © Reason forchic ofQuote
56 Coed manuresors 15000000 =) o= |
ot et cos 6 15000000
so00000

Maximur

If the values entered into this section do not meet the minimum grant value for SPG
of £12,000, as shown below, an on screen message will appear reflecting this. You
will not be able to proceed any further with your application until the minimum has

been met.

Investment items
tems wil be checked the appraisal process.

Details and quotes must only be entered for each of the investment items submitted on your Expression of Interest.

When completing this section, please refer to the schedule of investment ibems on your accepted selection offer along with Annex A of List of eligible capital items.

1000000 =] o |

For each item required click "Add Investment Ite’, then select the required item.
Item Value (£) Reason for choice of Quote

ltem

PB4 - Vacuum tanker pius Band Sprezder or Trailing Shoe.

P65 - Vacuum tanker plus Injeetor (Slurry) 500000
Total Project Cos 1500000
Maximur 600000
ensure the Maximum Grant Valugis at least £12000.00.

When you have finished filling in your answers, select the Next button.

€ Previous B Save  Next »

Back to Contents




Business/Project Plan - Cross Cutting Themes

The Cross Cutting Themes page is where you will provide evidence on how the
proposed Project contributes to cross cutting themes. In this section you need to
explain how the proposed project will contribute to the cross cutting themes of:

e Equality of Opportunity and Gender Mainstreaming;

e Sustainable Development;

e Tackling Poverty and Social Exclusion;

e Welsh Language.

The text boxes are expandable, and allow up to 2000 characters. This is not the
number of words allowed, but the number of characters.

The questions in this section are mandatory and you will not be able to submit your
form without completing them.

Lt Prouenen Gt




When you have finished filling in your answers, select the Next button.

< Previous [B Save  Next »

Back to Contents




Business/Project Plan - Indicators and Outcomes

All supported projects are required to report progress to Welsh Government against
a number of agreed Performance Indicators (PIs).

The online form will list the relevant Pls and you will need to set targets against
these.

You will need to provide information for both Programme Level Indicators:

1.  Number of operations supported
2. Number of holdings/beneficiaries supported

You will need to choose at least 2 Case Level Indicators to provide information for

Number of jobs created

Number of jobs safeguarded

Area of land managed under a resource management plan
Estimated decrease in Green House Gases

Increase in turnover and profitability

arwOdN =

Performance Indicator Definition
Name

Programme Level
Indicators (EC set)

0.3 Number of operations | Number of operations supported. Within the indicator on
supported. WEFO you will also be required to provide us with the size of
your farm and type of agricultural branch. When reporting this
breakdown you’ll need to select the most relevant option to
your project from a pre-set list.

0.4 Number of holdings/ The number of holdings and/or beneficiaries supported.
beneficiaries supported Within the indicator on WEFO you will also be required to
provide us with the gender and age of the lead signature of
the holding, as well as the type of holding and type of ANC.
When reporting this breakdown you’ll need to select the most
relevant option to your project from a pre-set list.




Performance Indicator
Name

Definition

Case Level Indicators

Number of jobs created

Total number of permanent jobs created (not maintained)
through supported projects expressed in FTE, by gender.
Only new jobs actually created should be counted, which
excludes jobs maintained (as too problematic to assess). It
relates to employment when the project is up and running, i.e.
if the project is the creation of a farm shop, it does not include
employment created during the design/construction building
phase — consultant/architect/builders, but the employment
which is created when the shop is running (manager, sales
assistants, etc.). Voluntary work should not be counted but
self-employment is included. Indicator is calculated in FTE;
therefore, if an existing halftime job is transformed into a full
time job, the value of the indicator is 0.5 (a half job is
considered created). To count one job created, the duration
of the contract should be one year or more (e.g. a six month
contract at 100% is 0.5). This does not include jobs that have
been relocated.

Number of jobs
safeguarded

Jobs safeguarded are where jobs are known to be at risk over
the next 12 months. Jobs should be scored as FTE and
permanent (a seasonal job may be scored provided the job is
expected to recur indefinitely; the proportion of the year
worked should also be recorded). The job itself should be
scored, not an estimate of how many people may occupy the
job. If the job is not fulltime then the hours per week will need
to be divided by 30 to find the proportion of FTE represents
(e.g. 18 hours per week would be 0.6 FTE).

Area of land managed
under a resource
management plan.

Total amount of land (in hectares) being managed under a
resource management plan. A resource management plan
identifies the risks from current farming practices arising from
the production, use and disposal of potentially polluting
substances on the farm. A resource Management Plan will
be made up of a Soil Nutrient Management Plan (where
slurry, farmyard manure or other organic waste is applied to
the land), but also include sections on water & energy use. To
be recorded once contract is signed and works are claimed
and paid.

Estimated decrease in
GHG

The estimated decrease (Tonnes/CO2e) in Green House Gas
Emissions as a result of the project. GHG emissions are
measured in Carbon Dioxide equivalent (CO2e). Using a
carbon calculator, businesses can identify their current GHG
emissions in CO2e and then calculate the reduction or
increase as a result of a business change, such as through
investment from the SPG scheme. To be recorded once
contract is signed and works are claimed and paid.

Increase in turnover or
profitability

The Increase in turnover or profitability as a result of the
project intervention. To be recorded once contract is signed
and works are claimed and paid.




Indicators and Outcomes

The Indicators and Outcomes page is where you will provide information on how
targets will be met along with monitoring and progress to meet both the Programme
Level and Case Level Indicators.

The questions in this section are mandatory and you will not be able to submit your
form without completing them.

Sustainable Production Grant )
<n -
Aanontion Indicators and Outcomes B
& Help @
Government against a number of agreed Performance Indicators {Pls). These should take into account what measurable
nts for independent extemnal evaluation where necessary
evel indicator. All Programme Level indicators must be completed
Add Indicator
No Entries
Case or Tabl
— . lick'Add Indicator’ to select a Case Level indicator. A minimum of two Case Level indicators must be completed.
[} ; ' 7 =
Document
Add Indicator
> Submissi
No Entries
a < =

On the Programme Level Indicator Table, select ‘Add Indicator’ blue button to
provide responses to the Programme Level Indicators as per table above.

Please select the Programme Level Indicator you wish to respond to from the drop
down list available.

Indicators and Outcomes - Programme Level Indicator Table
Questions marked with * are mandatory,
Programme Level Indicator® Please Select h

Enter Number® Please Select

Mumber of cperations supported
Enter Details™
Mumber of holdings/beneficiaries supported

Responses to all the questions are mandatory and you will not be able to submit
your form without completing them.



Indicators and Outcomes - Programme Level Indicator Table

Questions marked with * are mandatory.

Programme Level Indicator* l Please Select

Enter Number*

Enter Details*

How will the Target be met?*

This is a mandatory question, please answer it.

|

This is a mandatory question, pleas

O]
)
This is a mandatory question, please
0/ 500
0}
)
This is a mandatory question, please answer it.
0/ 500

How will progress be monitored, including any arrangements
for external evaluation where necessary?*

This is a mandatory question, pleas

0/ 500

Sustainable Production Grant
Application

& A0000119 Help @

Introduction
Privacy Notice
Business/Project Plan v

Water and Nutrient

v

Efficiency Plans

Strategic Fit v
tability of Investment v

Delivery - Project v

Delivery

Long Term Sustainability v
Project Management v

Value For Money v

Cross Cutting Themes v

Indicators and Outcomes

Questions marked with * are mandatary.

€ Previous B Save

All supported projects are required to report progress to Welsh Government against a number of agreed Performance Indicators (Pls). These should take into account

what measurable contribution this project will make to any or all of the following:
= EU programme targets for Outputs & Indicators
* Welsh Government specific objectives or targets
« Local Development Strategies
* Any other strategic objectives

Explain how the targets will be met

Explain how progress will be monitored, including any arrangements for independent external evaluation where necessary.

Programme Level Indicator Table

Click 'Add Indicator to select a Programme Level indicator. All Programme Level indicators must be completed.

Programme Level Indicator Number  Measurable Outcome How targets Met
Mumber of operations supported 2.00 Test Test
Number of holdings/beneficiaries supported 5.00 Test Test

How Progress Monitored

Test

Test

Add Indicato
[fwoas ]

Next >

Once both Programme Level Indicators responses have been added, save your
entries and return to the main Indicators and Outcomes page.

You will now need to complete at least 2 of the Case Level Indicators on the table.




Case Level Indicator Table

Click *Add Indicator’ to select a Case Level indicator.

Add Indicator

No Entries

€ previous B Save  Next ¥

On the Case Level Indicator Table, select ‘Add Indicator’ blue button to provide
responses to the Case Level Indicators as per table above.

Please select the Case Level Indicator you wish to respond to from the drop down
list available.

Indicators and Outcomes - Case Level Indicator Table

Questions marked with * are mandatory.

Case Level Indicator* Please Select v

Enter Number* Please Select

Number of jobs created
Enter Details*
Jobs safeguarded
Area of land managed under a resource management plan

Estimated decrease in greenhouse gases

H il the Taraet b - Increase in turnover or profitability
ow will the Target be met?

Responses to all the questions are mandatory and you will not be able to submit
your form without completing them.

Indicators and Outcomes - Case Level Indicator Table

Questions marked with * are mandatory.

Case Level Indicator* [ Please Select @‘]

This is a mandatory question, plea

Enter Number* [ ® ]

This is 3 mandatary guestion, please answer it.

Enter Details* ®

This is a mandatory guestion, please answer it.

0/500
How will the Target be met?* 0}
Z
This is a mandatory guestion, please answer it.
0/500
How will progress be manitored, including any arrangements ©

for external evaluation where necessary?*

This is a mandatory guestion, plea

0/500



Sustainable Production Grant
Application

& A0000119 Help @
N Introduction
B Privacy Notice
¥ Business/Project Plan v

‘Water and Nutrient
Efficiency Plans

B Strategic Fit v
& Suitability of Investment v

Delivery - Project
Delivery

Delivery - Risk and Risk
Management

B Long Term Sustainability v

B Project Management v
B Value For Money v
B Cross Cutting Themes v
Indicators and Outcomy
Financial and
v
Compliance

& Print

= Ainy oIher STaTEgic oBjectT

Explain how the targets will be met.

Explain how progress will be monitored, including any arrangements for independent external evaluation where necessary.

Programme Level Indicator Table

Click ‘Add Indicator' to select a Programme Level indicator. All Programme Level indicators must be completed!

Programme Level Indicator Number  Measurable Outcome How targets Met How Progress Monitored
Number of operations supported 2.00 Test Test Test
Number of holdings/beneficiaries supported 5.00 Test Test Test
Case Level Indicator Table
| Click 'Add Indicator' to select a Case Level indicator. A minimum of two Case Level indicators must be completed
Case Level Indicator Number Measurable Outcome How targets Met How Progress Monitored
Number of jobs created 2.00 Test Test Test
Jobs safeguarded 1.00 Test Test Test

€ Previous B Save  Newt >

Once you have entered the Case Level Indicators responses, save your entries and
return to the main Indicators and Outcomes page.

Programme Level Indicator

Number of operations supported

Case Level Indicator Table

Case Level Indicator

Number of jobs created

Jobs safeguarded

Programme Level Indicator Table

Click *Add Indicator' to select a Programme Level indicator. All Programme Level indicators must be completed.

Number Measurable Outcome How targets Met How Progress Monitored Add Indicat
2.00 Test Test Test

Number of holdings/beneficiaries supported 5.00 Test Test Test

Click 'Add Indicator' to select a Case Level indicator. A minimum of two Case Level indicators must be completed.

Number Measurable Outcome How targets Met How Progress Monitored Add Indicat

2.00 Test Test Test

1.00 Test Test Test

| < Previous Save  Next )|

When you have finished filling in all your answers, select the Next button.

< Previous Save  Next »

Back to Contents




Business/Project Plan - Financial and Compliance

In the final sub-section within the Business/Project Plan you will be required to
provide information on the financial aspect and compliance of your project.

You will need to provide your explanation and supporting evidence of the following for
appraisal. Financial appraisal will also include assessment of your submitted 3 years
accounts.

Financial position of the business, to include financial overheads and turnover,
issues and concerns.
How the project will be funded in addition to any award of grant.
Trading outlook and how the business will cope. Consideration will also be
given to any cash flow issues noted as part of the appraisal.
Evidence that the investment and any subsequent planned investment will save
money or decrease costs and any benefits that it would bring to the existing
business.
How the business will be more profitable and that profit is sufficient for the future
i.e. profit in relation to cash needs.
Examination of the latest accounts to determine:

- a positive profit in the profit and loss account;

- a positive balance sheet net current asset (working capital) position and

any explanations provided.

Has the investment applied for been accounted for in the financial forecasts
and is the forecast reasonable in comparison with previous years.
Evidence provided that demonstrates that, without grant, the project would not
proceed. If the need for grant is financial, does the cash flow forecast show a
cash deficit without grant support?




The text boxes are expandable, and allow up to 4000 characters. This is not the
number of words allowed, but the number of characters

The questions in this section are mandatory and you will not be able to submit your
form without completing them.

When you have finished filling in your answers, select the Next button.

€ Previous B Save  MNext ?

Back to Contents




Checklist of Supporting Documents

The Checklist of supporting documents page is a list of all documentation that you
are required to submit with you application, along with a list of some of the other
documents you may need to submit to support your application depending on your
project.

Sustainable Production Grant

Application Checklist of Supporting Documents

i y 01/01/2022
t by this date. The types of documentary evidence (where appli

Notice F
se
Business/Projec x e ust i i
| Checkist of Supparting + 5 year business plan
Documents + 3 Quates for each investment item

R = For existing businesses, certified accounts for three consecutive years immediately preceding the date of the application

The following may need ta be submitted in support of the application if the project requires it. This is not a definitive or comprehensive list.

+ Technical documentatios

h as design and specification
+ Technical specifications for equipment and machinery
 Planning permissions
+ A copy of the Local Auth

d planning approval

* Evidence of pr rement exercises
Tick the appropriate box(es) below.

m submitting supporting documents online by the deadline.

| am submitting supporting documents by mail by the
deadiine.

You must select at least one method of supporting document submission in order to
proceed to the next page.

Tick the appropriate box(es) below.

| am submitting supporting documents online by the deadline.

| am submitting supporting documents by mail by the deadline. O

When you have finished selecting your answer, select the Next button.

€ Previous B Save  Next ?

Back to Contents




Submission

Errors, Information and Summary

The next section will show any Errors on your application, and a Summary of your
application.

The following screen shows the message that will display if there are no errors:

Sustainable Production Grant

Errors, Information and Summary

Application

a Help @

. Important - Please review this summary. Please scroll down if applicable.
roduct
Checklist of Supporting Plan:

. O rting

nd cost to your farm along with options, and explain how the capital investment will help improve water efficienc;

Si of the current water requirements and
v Submission
Enter details Test
u Eors Information ang
e Give details of how the SPG investment for which you are requesting grant support will improve the nutrient management on farm and the impact it will have en Greenhouse Gases

Enter details Test

B Submit
egic aims and objectives of the scheme? Eg. to the Welsh Government strategies for the sector or to Action plan targets.
Enter details Test
ter detail Test
Plan > Suitability of Investment
stment is required by the business
& ter det Test

The text you have written in any of the large text boxes will not display here but it will
be shown in the PDF summary that will be sent to you via RPW Online once you
have successfully submitted your application.

The following screenshot shows the message that will display if there are errors and
these will be identified for you to rectify:

There are errors present on your form. Please review and correct any errors.

Once you have checked the summary and corrected any errors click on the Next
Button.

€ Previous B Save  MNext ¥

Back to Contents




Declaration and Undertakings

You must read the Declaration and Undertakings section shown in the following
screenshot and once you have done so, tick the box at the bottom to confirm you
agree to these as shown in the screenshot below:

Sustainable Production Grant

Apphcation Declaration and Undertakings

s Help @

tick the box 1o acc

W Privacy Notice
1 confirm that:
> Business/Project Plan v

I have read and understood the relevant Scheme Guidance Notes and Technica

ide to competitive tendering and public procurement, and permit the Welsh Government to use my

» ist of Supporting information to suppert my ap
1 declare | have given details that are true. accurate and complete to the best of my knowledge and belief on this application and any supporting documentation. | have checked and confirm
v Submission that all of the pre-populated details are correct

firm that none of the items covered by the application are replacements under an insurance claim
1 declare that the project would not be carried out but for the grant requested and that the level of grant applied for is the minimum necessary for the project to proceed

| undertake to meet any obligations in relation to obtaining of planning permission and, where appropriate, tendering for public works.

R | undertake to meet any statutory obligations such as Health and Safety: employment; hygiene; enviranmental management and protection; animal or crop health and welfare that apply during
the time of this project.
| undertake to notify Welsh Government of carrying out any changes to the nature or construction of this pr
| undertake to notify the Welsh Government of any other application for grant aid for this project.
1 confirm that no work on this project has been undertaken other than cansultancy wark. site purchase, the abtaining of quatations, the btaining of planning permission or the drawing up of
site plans.
1 acknowledge that sh Government nor any adviser appointed by Welsh Government shall be responsible for any given. including without limit any advice given in relation to
this application or busines: lopment plan, and that | am solely responsible for all business decisions undertaken
| undertake to notify Welsh Government of any changes to the details provided in the Applici ils part of the form
1 declare that | am authorised to submil this application.
1 understand a false, inaccurate or incomplete statement or failure to notify the Welsh Government of any material changes to the information given in this application may result in recovery of
any payments made.
1 will repay aid received together with any interest. if | am asked to do so by the appropriate Department. as a consequence of a breach of the rules, or of the declarations made or undertakings
given in this application. | will repay on demand any overpayments to me as a result of a miscalculation by the Welsh Government or otherwise.
1 understand that the Welsh Government may need to update the rules and conditions to take account of changes to Eurcpean Regulations or the Welsh Government Rural Communities - Rural
8 prnt ] Development Programme for Wales 2014 - 2020
Tagree to abide by any changes following notification by the Welsh Ministers.
1 understand that the Welsh Government displays ‘Error’ and ‘Information’ messages in the sections of the application only as an aid for completion and submission of the application
WARNING - Any person who knowingly or recklessly makes false or misleading statements for the purposes of obtaining grant under the Rural Programmes or assisting another to
obtain grant may be prosecuted.
1 agree to the abowe declarations and undertakings *
&n .

Once you have read the Declarations and Undertakings tick the box to confirm that
you have read and agree to them.

| agree to the above declarations and undertakings *

Click on the Next Button to continue to the Submission page.

< Previous B Save Mext »

Back to Contents




Submission Page — Submit

To submit your Sustainable Production Grant Scheme Application Form click on the
Submit Button.

Sustainable Production Grant

| € Previous B Save
Application Submit I

a elp@

. You must submit appropriate decumentation to support this application. You can do this by clicking the 'Submit Decumentation’ button on the next screen after you have clicked ‘Submit’
below

B Priva

> Click the button below to submit your Sustainable Production Grant Application.

A Message containing 3 copy of your submitted Sustainable Production Grant Application will be available in your online Messages page within one working day

Once submitted, you will see a Submission Confirmation page which you can print
for your own records, by selecting the Print this Screen button.

Sustainable Production Grant

Application Submission Confirmation

N Help@

B Submission Confirmation

Print this Screen

If you are required to attach files o your submission click ‘Submit Documentation’ othewise click ‘Exit

Submit Documentation m

You can now select the Submit Documentation button to go directly to your
Messages page in RPW Online, or you can select the Exit button.

Please Note: Once the application is submitted, you cannot amend the items you
have selected.



Following Successful Submission

A summary of your completed Sustainable Production Grant Application Form will be
added to the ‘Messages’ page on your RPW Online account under the title
“‘Documents received by RPW”. Ensure you check the information submitted
thoroughly. If any of the information shown is incorrect, please reply to the Message
detailing your concerns. You should do this as soon as you discover any incorrect
information.

If you are encountering problems or are unable to access our website, please
contact the RPW Online Helpdesk on 0300 062 5004.

What happens next?

Once you have submitted your application, it will be fully appraised for consideration
of offer of contract. The assessment will consider where appropriate any supporting
documentation submitted.

You will be informed of the outcome of your application, via your RPW Online
account. If successful you will be offered a contract which you will need to accept or
decline via your RPW online account by the date specified in your offer letter.

Applications which are not successful will be informed via your RPW online account.

Please ensure that you follow the guidance as failure to do so may delay appraisal.

Back to Contents




Contacts

RPW Online

Access the RPW Online service via the Government Gateway at
www.gateway.gov.uk, or once you have enrolled for the RPW Online service, access
it via www.wales.gov.uk/rpwonline. If you are not yet registered with RPW Online,
please refer to the Welsh Government website for the how to register guidance or
call the Customer Contact Centre on 0300 062 5004.

Enquiries — Customer Contact Centre

For all enquiries, please contact the RPW Customer Contact Centre
Enquiries can be submitted via RPW Online at any time.

Access to Welsh Government offices for people with disabilities or
special needs

If you have any special needs which you feel are not met by our facilities contact the
Customer Contact Centre on 0300 062 5004. Welsh Government officials will then
endeavour to make arrangements to accommodate your requirements.

Welsh Government Website

For all of the latest Agricultural and Rural Affairs information, visit the Welsh
Government website. By visiting the website, you can also sign up to receive the
Gwlad e-news letter.


http://www.wales.gov.uk/rpwonline
https://gov.wales/contact-rural-payments-wales-rpw-online
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	Information  
	 
	This guide takes you through the steps to complete and submit your application for the Sustainable Production Grant (SPG) to the Welsh Government. 
	 
	The SPG Application will only be made available online to selected customers.  If however, acceptance of selection is not received by the Welsh Government within 14 days of offer, the online application will be withdrawn.      
	 
	You will need to complete the online form providing the Welsh Government with details of your project and submit the necessary supporting documents so your application can be subject to full appraisal for consideration of contract and award of grant. 
	 
	Please read this guidance carefully.  You will also need to refer to the 
	Please read this guidance carefully.  You will also need to refer to the 
	Guidance notes
	Guidance notes

	.   

	 
	The final grant figure awarded, will not be higher than that stated in the EOI application and where applicable capped to £50,000. 
	 
	Applications must be submitted electronically via RPW online.  The online application will be available to complete at any time during the 12 week window. The closing date for completion of the application is detailed in the selection letter.  There will be no opportunity for an extension. 
	 
	There is no requirement for applications to wait until the end of the application window.  It is strongly recommended that the application is submitted as early as possible.  The appraisal will begin as soon as the fully completed application and all supporting documents have been received. 
	 
	Applications are made up from a number of different documents and sources of information.  The following supporting documents must be submitted: 
	 
	 3 Years of Certified Accounts  
	 3 Years of Certified Accounts  
	 3 Years of Certified Accounts  

	 Sustainable Drainage Systems (SuDS) Approving Body (SAB) approval if appropriate  
	 Sustainable Drainage Systems (SuDS) Approving Body (SAB) approval if appropriate  

	 Planning Permission if appropriate  
	 Planning Permission if appropriate  

	 3 Quotes for each investment item selected on the EOI  
	 3 Quotes for each investment item selected on the EOI  


	  
	 
	Please note: For any problems with RPW Online you should contact the RPW Online Helpdesk on 0300 062 5004. 
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	Registering for RPW Online 
	 
	To register your business details for the first time, you need to complete the 
	To register your business details for the first time, you need to complete the 
	online registration form
	online registration form

	.  Please refer to the 
	how to register guidance
	how to register guidance

	 for further details.  The vast majority of changes to business details can be done online.  However, Welsh Government may require further details on any major changes.  Please contact the Customer Contact Centre for further information. 

	 
	 
	Rural Payments Wales Online 
	Government Gateway Login page 
	 
	Log into your RPW Online Account – enter your User ID and Password in the boxes and click the Sign In button. 
	 
	 
	Figure
	 
	If you are encountering any problems or are unable to access your online account, please contact the RPW Online Helpdesk on 0300 062 5004. 
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	Home Page 
	 
	 
	Once logged in to your online account the RPW Online ‘Home’ page will appear. 
	 
	 
	Figure
	 
	In the Start a Form section at the bottom of the Home screen, click the relevant scheme name you wish to apply for.  The Sustainable Production Grant Application Form will be available here until the closing date of the window. 
	 
	  
	Figure
	Or you can click the tab labelled ‘Forms’ on the RPW Online home page, as shown below:  
	 
	 
	Figure
	 
	This will take you through to the ‘Forms’ page. 
	 
	To change the Language at any time click the Cymraeg button located in the top right hand corner bar of the RPW Online information.  This will allow you to choose the language your Sustainable Production Grant Application Form is displayed in. 
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	Forms Page 
	 
	 
	Once you have selected the ‘Forms’ tab you will see your forms that are available for you to complete. 
	 
	 
	Figure
	 
	Scroll down the page to select the form you wish to submit. 
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	Sustainable Production Grant Application Form 
	Start Application 
	 
	Once you have read the Sustainable Production Grant (SPG) General Rules Booklet at 
	Once you have read the Sustainable Production Grant (SPG) General Rules Booklet at 
	Rural grants and payments
	Rural grants and payments

	, to start your application form click the Start Button. 

	 
	 
	Figure
	 
	This page provides some information prior to starting the application.  It includes a Customer Contact Centre link if required, and details of the Customer Details and Online Preferences we hold for you.  You should check and amend these before starting your application if they are incorrect. 
	 
	  
	Continue Application/Start Again 
	 
	Once you start your application, you have the option to leave it and return to it again.  If you are accessing an application you have started previously, on this screen you will now be able to Continue (blue button at the bottom of the screen), or Start Again by clicking the link shown on this screenshot: 
	 
	 
	Figure
	 
	Please be aware – if you choose to Start Again, this will un-set all of the questions you have answered and remove all of the information you have added. 
	  
	If you are sure you wish to Start Again, click Yes or if you do not click No, as shown in this screen: 
	 
	 
	Figure
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	Introduction 
	 
	This is the introduction page which provides information about the Sustainable Production Grant Application scheme.  For greater detail of the information provided on this page, please read the Sustainable production Grant scheme General Rules Booklet at 
	This is the introduction page which provides information about the Sustainable Production Grant Application scheme.  For greater detail of the information provided on this page, please read the Sustainable production Grant scheme General Rules Booklet at 
	Rural grants and payments
	Rural grants and payments

	 section of the Welsh Government website. 

	 
	There is a link to this How to Complete Guide at the top left of this screen, you can also click on the text ‘How to Complete’ which will direct you to this document on the Welsh Government website. 
	 
	On the left the different sections are displayed.  A red cross indicates you either have not accessed each section yet, or you have errors on the section(s).  A green tick will display once you have completed each section and there are no errors we can identify.  There are various navigation buttons at the top and bottom of the form.  Also if you wish to switch between English and Welsh there is a button to do so at the bottom left of the screen as shown in the screenshot below: 
	 
	 
	Figure
	 
	Once you have read the information click on the Next Button. 
	 
	 
	Figure
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	Privacy Notice 
	 
	The Privacy Notice page is where we set out your rights and what we may need to do with your information in order to process your application.  You must read the Privacy Notice. 
	 
	 
	Figure
	 
	Once you have read the information click on the Next Button.  
	 
	 
	Figure
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	Business/Project Plan 
	 
	The next section of the form is concerned with your 5 Year Business Plan including your Water Efficiency and Nutrient Efficiency Plans. In order to determine the viability of a business, validity of a proposed investment and need for grant, a detailed 5 year business plan of the whole business is required.   
	All SPG applications for grant assistance through the Rural Programmes 2014 – 2020 must complete a 5 Year Business Plan.   
	You must fully complete each section online before you submit your application and before the window for submitting your application is closed.  A separate 5 year business plan document will not acceptable as an alternative. 
	In addition, applicants are required to provide 3 years of Certified Accounts.  The plan should not simply focus on the capital grant requested, but be an holistic plan directed at the future of the business, rather than solely designed to secure grant. 
	 
	 
	 
	Figure
	 
	The information provided under each of the headings will be used in the assessment and appraisal process from which a decision can be taken about the award of grant assistance to the project. 
	 
	Please note that if further information is required this may delay the appraisal of the application so we recommend you follow the guidance carefully in order to provide the information requested. However if anything is unclear or we require more information we will contact you. 
	 
	It is important to note that the amount of detail given in each section must be appropriate and proportionate to the scope and scale of the intended project. 
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	Business/Project Plan - Water and Nutrient Efficiency Plan 
	 
	You will have to explain how the investment will improve the nutrient management on the farm as well as the impact it has on the Greenhouse Gases.  You must also outline the current water requirements and cost to the farm along with options and how the capital investment will help improve water efficiency. 
	 
	 
	Figure
	 
	Business/Project Plan - Strategic Fit 
	 
	The Strategic Fit section is where you will need to explain how the proposed Project will make a contribution to the strategic aims and objectives of the Fund and Scheme or Measure as set out in the Scheme Guidance Notes. 
	 
	You will need to provide details on how the investment will either bring the farm into compliance with The Water Resources (Control of Agricultural Pollution) (Wales) Regulations 2021 (with specific reference to slurry storage) or assist the farm to become compliant by 1 August 2024.  
	For those applicants that are already compliant, or where minimal investment is required, your investment and business plan narrative should reflect this. 
	Examples of evidence that will support you to demonstrate this includes: 
	 Complete the template within Annex 2 of 
	 Complete the template within Annex 2 of 
	 Complete the template within Annex 2 of 
	 Complete the template within Annex 2 of 
	The Water Resources (Control of Agricultural Pollution) (Wales) Regulations 2021 - Guidance for Farmers and Land Managers
	The Water Resources (Control of Agricultural Pollution) (Wales) Regulations 2021 - Guidance for Farmers and Land Managers

	. (Part 1. Storage of organic manure (including slurry) 


	 Report produced by NRW detailing current storage capacity. 
	 Report produced by NRW detailing current storage capacity. 

	 Calculations completed by consultants evidencing current and future storage requirements. 
	 Calculations completed by consultants evidencing current and future storage requirements. 


	 Confirmation through business plan narrative that no slurry is produced on farm e.g. no cattle, cattle out wintered, etc. 
	 Confirmation through business plan narrative that no slurry is produced on farm e.g. no cattle, cattle out wintered, etc. 
	 Confirmation through business plan narrative that no slurry is produced on farm e.g. no cattle, cattle out wintered, etc. 


	 
	The Strategic fit section screen is shown in the screenshot below: 
	 
	 
	Figure
	 
	The text boxes are expandable, and allow up to 4000 characters.  This is not the number of words allowed, but the number of characters.  The questions in this section are mandatory and you will not be able to submit your form without completing them. 
	 
	When you have finished filling in your answers, select the Next button. 
	 
	 
	Figure
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	Business/Project Plan - Suitability of Investment 
	 
	The Suitability of Investment page is where you will need to provide details to enable the evaluation of the appropriateness of the investment.   
	 
	Explain why the investment is required by the business at this time and the advantages gained by the business and wider rural economy as a result of the investment. 
	 
	You also need to explain how the investment will offer a new or different approach/solution for the existing business. 
	 
	Explain how the project will deliver a step change in best practice and modernisation within the business  
	 
	 
	 
	Figure
	 
	 
	Figure
	 
	 
	The text boxes are expandable, and allow up to 4000 characters.  This is not the number of words allowed, but the number of characters. 
	 
	The questions in this section are mandatory and you will not be able to submit your form without completing them. 
	 
	When you have finished filling in your answers, select the Next button. 
	 
	 
	Figure
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	Business/Project Plan - Project Delivery 
	 
	The Delivery – Project Delivery page is where you will provide a plan of the work that the Business/Organisation intends to undertake.   
	 
	In this section, you need to provide an explanation of: 
	 
	 Why the investment is necessary for the business at this time. 
	 Why the investment is necessary for the business at this time. 
	 Why the investment is necessary for the business at this time. 

	 Proposals for implementation/installation, you must include diagrams and images 
	 Proposals for implementation/installation, you must include diagrams and images 

	 You need to include location and planning consents and reference to the following  
	 You need to include location and planning consents and reference to the following  

	 Describe how timescales have been determined. 
	 Describe how timescales have been determined. 

	 The need for SAB approval; submit either the SAB approval documents or a receipt from the local authority that SAB approval is not required. 
	 The need for SAB approval; submit either the SAB approval documents or a receipt from the local authority that SAB approval is not required. 

	 Compliance of funded items with Regulatory Requirements, including, where applicable: 
	 Compliance of funded items with Regulatory Requirements, including, where applicable: 


	 
	- SSAFO; 
	- SSAFO; 
	- SSAFO; 

	- Control of Pollution (Oil Storage) Wales Regulations 2016; 
	- Control of Pollution (Oil Storage) Wales Regulations 2016; 

	- BS 5502; 
	- BS 5502; 

	- NRW/Local authority Consents where investments affect slurry or silage storage systems or could affect water flow. 
	- NRW/Local authority Consents where investments affect slurry or silage storage systems or could affect water flow. 


	You will need to provide timescales for delivery of your project by completing the Project Activities. 
	The text boxes are expandable, and allow up to 4000 characters.  This is not the number of words allowed, but the number of characters. 
	 
	The questions in this section are mandatory and you will not be able to submit your form without completing them. 
	 
	 
	Figure
	 
	Figure
	 
	When you have completed the first 3 questions, you will need to add the Project Activities.  Select the Add Activity button to proceed. 
	 
	 
	Figure
	 
	Once you have selected the Add Activity button you will see the following page. 
	 
	 
	Figure
	 
	Here you need to enter the name and description of the Activity, a proposed start and end date for it.  Simply select the calendar button to add your dates. Once you have entered all your information, select either Save and Add Another button (to add another activity) or Save and Return button (if you are finished ).  You may enter as many project activities as you wish. 
	 
	 
	When you have finished filling in your answers, select the Next button. 
	 
	 
	Figure
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	Business/Project Plan - Delivery - Risk and Risk Management 
	 
	The Delivery - Risk and Risk Management page is where you will use a table to set out a summary of at least the top five risks that might affect the delivery of the project and the achievement of outputs and objectives of the project that includes: 
	 
	 What the risk is and what the likelihood is of it happening during the time that the project is being delivered? 
	 What the risk is and what the likelihood is of it happening during the time that the project is being delivered? 
	 What the risk is and what the likelihood is of it happening during the time that the project is being delivered? 

	 What the consequences to the project would be if it did happen? 
	 What the consequences to the project would be if it did happen? 

	 What steps might be taken to try and avoid it happening and what might be done to reduce the effect on the project if it did happen? 
	 What steps might be taken to try and avoid it happening and what might be done to reduce the effect on the project if it did happen? 


	 
	The question in this section is mandatory and you will not be able to submit your form without adding at least 5 risks. 
	 
	 
	Figure
	 
	Click Add Risk to start inputting your first risk. 
	 
	Once you click this it will bring up the entry screen as shown in the screenshot below: 
	 
	Figure
	 
	Once you have entered all your information, select Save and Add Another button to add another activity or Save and Return button if you are finished. 
	 
	You will need to complete this for at least 5 different risks.  If you do not provide at least 5 then an error message will show and this section will not show as completed as shown in the screenshot below: 
	 
	 
	Figure
	 
	When you have finished filling in your answers, select the Next button. 
	 
	 
	Figure
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	Business/Project Plan - Long Term Sustainability 
	 
	The Long Term Sustainability page is where you explain the exit strategy of your project and how the investment will be maintained in the future.  You will also need to explain what your business is aiming to do in the future as a result of the investment. 
	 
	 
	Figure
	 
	The text boxes are expandable, and allow up to 4000 characters.  This is not the number of words allowed, but the number of characters.  Please bear this in mind when completing your form. 
	The question in this section is mandatory and you will not be able to submit your form without completing it. 
	 
	When you have finished filling in your answer, select the Next button. 
	 
	 
	Figure
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	Business/Project Plan - Project Management 
	 
	The Project Management Page is where you will need to provide the following information on the management of the Project: 
	 
	 How you intend to deliver your project 
	 How you intend to deliver your project 
	 How you intend to deliver your project 

	 What will be the key resources and activities required during implementation and when will they be used.   
	 What will be the key resources and activities required during implementation and when will they be used.   

	 Include references to members of the business and contractors for example. 
	 Include references to members of the business and contractors for example. 


	 
	 
	Figure
	The text boxes are expandable, and allow up to 4000 characters.  This is not the number of words allowed, but the number of characters. 
	 
	The questions in this section are mandatory and you will not be able to submit your form without completing them. 
	 
	When you have finished filling in your answers, select the Next button. 
	 
	 
	Figure
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	Business/Project Plan - Value for Money 
	 
	The Value for Money page is where you will provide information of the Project costs and quotes.   
	 
	Only investment items that have been selected as submitted in your Expression of Interest can be entered in this section.  The investment items submitted in your application will be checked and any additions will be removed from appraisal. 
	 
	To complete this section you must have obtained a quote for each investment item up to £5,000.  For items over £5,000, three quotes are required.  You must submit evidence of these quotes with this application. 
	 
	All applicants must refer to and comply with the Welsh Government Competitive Tendering and Public Procurement Technical Guidance Notes available on the following link 
	All applicants must refer to and comply with the Welsh Government Competitive Tendering and Public Procurement Technical Guidance Notes available on the following link 
	Competitive Tendering and Public Procurement - Technical Guidance Notes
	Competitive Tendering and Public Procurement - Technical Guidance Notes

	 

	All applicants must document and retain for their records all competitive tendering using the Welsh Government Competitive Tendering Register and Record available on the attached link 
	All applicants must document and retain for their records all competitive tendering using the Welsh Government Competitive Tendering Register and Record available on the attached link 
	Competitive Tendering and Public Procurement - Register & Record
	Competitive Tendering and Public Procurement - Register & Record

	 

	 
	The applicant is responsible for ensuring the competitive tendering process is followed correctly, fully documented and the documentation is available upon request. 
	 
	If you are considering purchasing second hand equipment and are unsure of how to evidence with quotes, please contact the Customer Contact Centre on 0300 062 5004 for advice. 
	 
	There is a significant risk that grant could be recovered in full or in part if the competitive tendering process is not followed correctly and supporting documentation is not retained. 
	Appraisal checks of all quotes submitted will include the following: 
	 Compliance with Welsh Government Competitive Tendering and Public Procurement procedures and requirements; 
	 Compliance with Welsh Government Competitive Tendering and Public Procurement procedures and requirements; 
	 Compliance with Welsh Government Competitive Tendering and Public Procurement procedures and requirements; 

	 Reasonableness of costs; 
	 Reasonableness of costs; 

	 Reason and rational provided by the applicant if the cheapest supplier is not the preferred quote; 
	 Reason and rational provided by the applicant if the cheapest supplier is not the preferred quote; 

	 Comparability and timeliness of quotes;  
	 Comparability and timeliness of quotes;  

	 Further investigation with applicant and/or supplier by the Welsh Government if any risk or anomaly is identified during appraisal; 
	 Further investigation with applicant and/or supplier by the Welsh Government if any risk or anomaly is identified during appraisal; 

	 Welsh Government will request the Competitive Tendering and Public Procurement Register and Record during appraisal. 
	 Welsh Government will request the Competitive Tendering and Public Procurement Register and Record during appraisal. 


	 
	 
	  
	The Value for Money initial page is shown in the screenshot below: 
	 
	 
	Figure
	 
	The text boxes are expandable, and allow up to 4000 characters.  This is not the number of words allowed, but the number of characters.  The questions in this section are mandatory and you will not be able to submit your form without completing them. 
	 
	Click Add Investment Item.  If you have more than one item under one category then you should combine the costs so you get an overall total for each category.  Please then provide a breakdown of what makes up this total in the ‘Enter Details’ box. 
	 
	 
	Figure
	 
	 
	Figure
	 
	When you reach the Investment Items table you will need to select the Add Investment Item button to continue and enter your quotes. 
	 
	 
	Figure
	 
	Select the Item button to activate the drop down list of Items to choose from. 
	You can either search through the list for the item you require or start to type the first few letters in the search bar and the list will find the relevant matches. 
	 
	Figure
	 
	Select an item from here. 
	Select the Add Quote button and you will see the following page.  Enter your quote details.  If you are adding only one quote for this investment item, you need to select the Prefered Quote tick box. 
	 
	 
	Figure
	 
	If you answer ‘Yes’ to “Do you or anyone involved in the Project have an interest in this supplier?”, a text box will open up for you to provide details on what actions the Business/Organisation has taken to mitigate this conflict of interest?  This question must be answered in order to progress any further with the application. 
	 
	 
	Figure
	 
	You then have the option to ‘Save and Add Another’ Quote or just to ‘Save and Return to the Investment Items page. 
	 
	Once you have returned to the Investment Items page your quote information will be shown. 
	 
	 
	Figure
	 
	If your quote value is greater than £5,000 and you only have one quote available to submit, you must Tick the box to indicate that you wish to submit the application with less than three quotes for this investment item.  A text box will also appear for you to explain why you are submitting less than three quotes for this investment item. 
	 
	 
	Figure
	 
	You then have the option to ‘Save and Add Another’ Investment Item or just to ‘Save and Return to the Value for Money page. 
	 
	 
	Figure
	 
	  
	Maximum & Minimum Grant Values 
	 
	 
	As the maximum grant value that can be applied for under SPG is £50,000, the values entered into the quotes table in this section will be capped at this amount. 
	 
	 
	Figure
	 
	If the values entered into this section do not meet the minimum grant value for SPG of £12,000, as shown below, an on screen message will appear reflecting this.  You will not be able to proceed any further with your application until the minimum has been met. 
	 
	 
	Figure
	 
	When you have finished filling in your answers, select the Next button. 
	 
	 
	Figure
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	Business/Project Plan - Cross Cutting Themes 
	 
	 
	The Cross Cutting Themes page is where you will provide evidence on how the proposed Project contributes to cross cutting themes.  In this section you need to explain how the proposed project will contribute to the cross cutting themes of: 
	 
	 Equality of Opportunity and Gender Mainstreaming; 
	 Equality of Opportunity and Gender Mainstreaming; 
	 Equality of Opportunity and Gender Mainstreaming; 

	 Sustainable Development; 
	 Sustainable Development; 

	 Tackling Poverty and Social Exclusion; 
	 Tackling Poverty and Social Exclusion; 

	 Welsh Language. 
	 Welsh Language. 


	 
	The text boxes are expandable, and allow up to 2000 characters.  This is not the number of words allowed, but the number of characters. 
	 
	The questions in this section are mandatory and you will not be able to submit your form without completing them. 
	 
	 
	Figure
	 
	 
	Figure
	 
	 
	When you have finished filling in your answers, select the Next button. 
	 
	 
	Figure
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	Business/Project Plan - Indicators and Outcomes 
	 
	All supported projects are required to report progress to Welsh Government against a number of agreed Performance Indicators (PIs). 
	 
	The online form will list the relevant PIs and you will need to set targets against these. 
	 
	You will need to provide information for both Programme Level Indicators:  
	 
	1. Number of operations supported 
	1. Number of operations supported 
	1. Number of operations supported 

	2. Number of holdings/beneficiaries supported 
	2. Number of holdings/beneficiaries supported 


	 
	You will need to choose at least 2 Case Level Indicators to provide information for  
	  
	1. Number of jobs created 
	1. Number of jobs created 
	1. Number of jobs created 

	2. Number of jobs safeguarded 
	2. Number of jobs safeguarded 

	3. Area of land managed under a resource management plan 
	3. Area of land managed under a resource management plan 

	4. Estimated decrease in Green House Gases 
	4. Estimated decrease in Green House Gases 

	5. Increase in turnover and profitability 
	5. Increase in turnover and profitability 


	 
	 
	 
	Table
	TBody
	TR
	Span
	Performance Indicator Name  
	Performance Indicator Name  

	Definition 
	Definition 
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	Programme Level Indicators (EC set) 
	Programme Level Indicators (EC set) 
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	Span
	O.3 Number of operations supported. 
	O.3 Number of operations supported. 
	 

	Number of operations supported. Within the indicator on WEFO you will also be required to provide us with the size of your farm and type of agricultural branch. When reporting this breakdown you’ll need to select the most relevant option to your project from a pre-set list. 
	Number of operations supported. Within the indicator on WEFO you will also be required to provide us with the size of your farm and type of agricultural branch. When reporting this breakdown you’ll need to select the most relevant option to your project from a pre-set list. 
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	O.4  Number of holdings/ beneficiaries supported 
	O.4  Number of holdings/ beneficiaries supported 
	 

	The number of holdings and/or beneficiaries supported. Within the indicator on WEFO you will also be required to provide us with the gender and age of the lead signature of the holding, as well as the type of holding and type of ANC. When reporting this breakdown you’ll need to select the most relevant option to your project from a pre-set list. 
	The number of holdings and/or beneficiaries supported. Within the indicator on WEFO you will also be required to provide us with the gender and age of the lead signature of the holding, as well as the type of holding and type of ANC. When reporting this breakdown you’ll need to select the most relevant option to your project from a pre-set list. 




	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Table
	TBody
	TR
	Span
	Performance Indicator Name  
	Performance Indicator Name  

	Definition 
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	Case Level Indicators  
	Case Level Indicators  
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	Number of jobs created 
	Number of jobs created 

	Total number of permanent jobs created (not maintained) through supported projects expressed in FTE, by gender.  Only new jobs actually created should be counted, which excludes jobs maintained (as too problematic to assess). It relates to employment when the project is up and running, i.e. if the project is the creation of a farm shop, it does not include employment created during the design/construction building phase – consultant/architect/builders, but the employment which is created when the shop is ru
	Total number of permanent jobs created (not maintained) through supported projects expressed in FTE, by gender.  Only new jobs actually created should be counted, which excludes jobs maintained (as too problematic to assess). It relates to employment when the project is up and running, i.e. if the project is the creation of a farm shop, it does not include employment created during the design/construction building phase – consultant/architect/builders, but the employment which is created when the shop is ru
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	Number of jobs safeguarded 
	Number of jobs safeguarded 

	Jobs safeguarded are where jobs are known to be at risk over the next 12 months. Jobs should be scored as FTE and permanent (a seasonal job may be scored provided the job is expected to recur indefinitely; the proportion of the year worked should also be recorded).  The job itself should be scored, not an estimate of how many people may occupy the job.  If the job is not fulltime then the hours per week will need to be divided by 30 to find the proportion of FTE represents (e.g. 18 hours per week would be 0
	Jobs safeguarded are where jobs are known to be at risk over the next 12 months. Jobs should be scored as FTE and permanent (a seasonal job may be scored provided the job is expected to recur indefinitely; the proportion of the year worked should also be recorded).  The job itself should be scored, not an estimate of how many people may occupy the job.  If the job is not fulltime then the hours per week will need to be divided by 30 to find the proportion of FTE represents (e.g. 18 hours per week would be 0
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	Area of land managed under a resource management plan. 
	Area of land managed under a resource management plan. 

	Total amount of land (in hectares) being managed under a resource management plan. A resource management plan identifies the risks from current farming practices arising from the production, use and disposal of potentially polluting substances on the farm.  A resource Management Plan will be made up of a Soil Nutrient Management Plan (where slurry, farmyard manure or other organic waste is applied to the land), but also include sections on water & energy use. To be recorded once contract is signed and works
	Total amount of land (in hectares) being managed under a resource management plan. A resource management plan identifies the risks from current farming practices arising from the production, use and disposal of potentially polluting substances on the farm.  A resource Management Plan will be made up of a Soil Nutrient Management Plan (where slurry, farmyard manure or other organic waste is applied to the land), but also include sections on water & energy use. To be recorded once contract is signed and works
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	Estimated decrease in GHG 
	Estimated decrease in GHG 

	The estimated decrease (Tonnes/CO2e) in Green House Gas Emissions as a result of the project.  GHG emissions are measured in Carbon Dioxide equivalent (CO2e). Using a carbon calculator, businesses can identify their current GHG emissions in CO2e and then calculate the reduction or increase as a result of a business change, such as through investment from the SPG scheme. To be recorded once contract is signed and works are claimed and paid. 
	The estimated decrease (Tonnes/CO2e) in Green House Gas Emissions as a result of the project.  GHG emissions are measured in Carbon Dioxide equivalent (CO2e). Using a carbon calculator, businesses can identify their current GHG emissions in CO2e and then calculate the reduction or increase as a result of a business change, such as through investment from the SPG scheme. To be recorded once contract is signed and works are claimed and paid. 
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	Increase in turnover or profitability 
	Increase in turnover or profitability 
	 

	The Increase in turnover or profitability as a result of the project intervention. To be recorded once contract is signed and works are claimed and paid. 
	The Increase in turnover or profitability as a result of the project intervention. To be recorded once contract is signed and works are claimed and paid. 




	 
	Indicators and Outcomes 
	 
	The Indicators and Outcomes page is where you will provide information on how targets will be met along with monitoring and progress to meet both the Programme Level and Case Level Indicators. 
	 
	The questions in this section are mandatory and you will not be able to submit your form without completing them. 
	 
	 
	Figure
	 
	On the Programme Level Indicator Table, select ‘Add Indicator’ blue button to provide responses to the Programme Level Indicators as per table above. 
	 
	Please select the Programme Level Indicator you wish to respond to from the drop down list available. 
	 
	 
	 
	Figure
	 
	Responses to all the questions are mandatory and you will not be able to submit your form without completing them. 
	 
	 
	Figure
	 
	 
	 
	 
	Figure
	 
	Once both Programme Level Indicators responses have been added, save your entries and return to the main Indicators and Outcomes page. 
	 
	You will now need to complete at least 2 of the Case Level Indicators on the table. 
	 
	 
	Figure
	 
	On the Case Level Indicator Table, select ‘Add Indicator’ blue button to provide responses to the Case Level Indicators as per table above. 
	 
	Please select the Case Level Indicator you wish to respond to from the drop down list available. 
	 
	 
	Figure
	Responses to all the questions are mandatory and you will not be able to submit your form without completing them. 
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	Figure
	 
	Once you have entered the Case Level Indicators responses, save your entries and return to the main Indicators and Outcomes page. 
	 
	Figure
	 
	When you have finished filling in all your answers, select the Next button. 
	 
	 
	Figure
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	Business/Project Plan - Financial and Compliance 
	 
	In the final sub-section within the Business/Project Plan you will be required to provide information on the financial aspect and compliance of your project. 
	 
	You will need to provide your explanation and supporting evidence of the following for appraisal. Financial appraisal will also include assessment of your submitted 3 years accounts.   
	 Financial position of the business, to include financial overheads and turnover, issues and concerns. 
	 Financial position of the business, to include financial overheads and turnover, issues and concerns. 
	 Financial position of the business, to include financial overheads and turnover, issues and concerns. 

	 How the project will be funded in addition to any award of grant. 
	 How the project will be funded in addition to any award of grant. 

	 Trading outlook and how the business will cope.  Consideration will also be given to any cash flow issues noted as part of the appraisal. 
	 Trading outlook and how the business will cope.  Consideration will also be given to any cash flow issues noted as part of the appraisal. 

	 Evidence that the investment and any subsequent planned investment will save money or decrease costs and any benefits that it would bring to the existing business. 
	 Evidence that the investment and any subsequent planned investment will save money or decrease costs and any benefits that it would bring to the existing business. 

	 How the business will be more profitable and that profit is sufficient for the future i.e. profit in relation to cash needs. 
	 How the business will be more profitable and that profit is sufficient for the future i.e. profit in relation to cash needs. 

	 Examination of the latest accounts to determine: 
	 Examination of the latest accounts to determine: 

	- a positive profit in the profit and loss account; 
	- a positive profit in the profit and loss account; 
	- a positive profit in the profit and loss account; 

	- a positive balance sheet net current asset (working capital) position and any explanations provided. 
	- a positive balance sheet net current asset (working capital) position and any explanations provided. 


	 Has the investment applied for been accounted for in the financial forecasts and is the forecast reasonable in comparison with previous years. 
	 Has the investment applied for been accounted for in the financial forecasts and is the forecast reasonable in comparison with previous years. 

	 Evidence provided that demonstrates that, without grant, the project would not proceed.   If the need for grant is financial, does the cash flow forecast show a cash deficit without grant support? 
	 Evidence provided that demonstrates that, without grant, the project would not proceed.   If the need for grant is financial, does the cash flow forecast show a cash deficit without grant support? 
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	The text boxes are expandable, and allow up to 4000 characters.  This is not the number of words allowed, but the number of characters 
	 
	The questions in this section are mandatory and you will not be able to submit your form without completing them. 
	 
	When you have finished filling in your answers, select the Next button. 
	 
	 
	Figure
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	Checklist of Supporting Documents 
	 
	The Checklist of supporting documents page is a list of all documentation that you are required to submit with you application, along with a list of some of the other documents you may need to submit to support your application depending on your project. 
	 
	 
	Figure
	 
	You must select at least one method of supporting document submission in order to proceed to the next page. 
	 
	 
	Figure
	 
	When you have finished selecting your answer, select the Next button. 
	 
	 
	Figure
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	Submission 
	 
	Errors, Information and Summary 
	 
	The next section will show any Errors on your application, and a Summary of your application. 
	 
	The following screen shows the message that will display if there are no errors: 
	 
	 
	Figure
	 
	The text you have written in any of the large text boxes will not display here but it will be shown in the PDF summary that will be sent to you via RPW Online once you have successfully submitted your application. 
	 
	The following screenshot shows the message that will display if there are errors and these will be identified for you to rectify: 
	 
	 
	Figure
	 
	Once you have checked the summary and corrected any errors click on the Next Button. 
	 
	 
	Figure
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	Declaration and Undertakings 
	 
	You must read the Declaration and Undertakings section shown in the following screenshot and once you have done so, tick the box at the bottom to confirm you agree to these as shown in the screenshot below: 
	 
	 
	Figure
	 
	Figure
	 
	Once you have read the Declarations and Undertakings tick the box to confirm that you have read and agree to them. 
	 
	 
	Figure
	 
	Click on the Next Button to continue to the Submission page. 
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	Submission Page – Submit 
	 
	To submit your Sustainable Production Grant Scheme Application Form click on the Submit Button. 
	 
	 
	Figure
	 
	Once submitted, you will see a Submission Confirmation page which you can print for your own records, by selecting the Print this Screen button. 
	 
	 
	Figure
	 
	You can now select the Submit Documentation button to go directly to your Messages page in RPW Online, or you can select the Exit button. 
	 
	Please Note: Once the application is submitted, you cannot amend the items you have selected. 
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	Following Successful Submission 
	 
	A summary of your completed Sustainable Production Grant Application Form will be added to the ‘Messages’ page on your RPW Online account under the title “Documents received by RPW”.  Ensure you check the information submitted thoroughly.  If any of the information shown is incorrect, please reply to the Message detailing your concerns.  You should do this as soon as you discover any incorrect information. 
	 
	If you are encountering problems or are unable to access our website, please contact the RPW Online Helpdesk on 0300 062 5004. 
	 
	What happens next? 
	 
	Once you have submitted your application, it will be fully appraised for consideration of offer of contract.  The assessment will consider where appropriate any supporting documentation submitted. 
	 
	You will be informed of the outcome of your application, via your RPW Online account.  If successful you will be offered a contract which you will need to accept or decline via your RPW online account by the date specified in your offer letter. 
	 
	Applications which are not successful will be informed via your RPW online account. 
	 
	Please ensure that you follow the guidance as failure to do so may delay appraisal. 
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	Figure
	Contacts 
	 
	RPW Online  
	Access the RPW Online service via the Government Gateway at www.gateway.gov.uk, or once you have enrolled for the RPW Online service, access it via 
	Access the RPW Online service via the Government Gateway at www.gateway.gov.uk, or once you have enrolled for the RPW Online service, access it via 
	www.wales.gov.uk/rpwonline
	www.wales.gov.uk/rpwonline

	.  If you are not yet registered with RPW Online, please refer to the Welsh Government website for the how to register guidance or call the Customer Contact Centre on 0300 062 5004. 

	Enquiries – Customer Contact Centre 
	For all enquiries, please contact the 
	For all enquiries, please contact the 
	RPW Customer Contact Centre
	RPW Customer Contact Centre

	 

	Enquiries can be submitted via RPW Online at any time. 
	 
	Access to Welsh Government offices for people with disabilities or special needs 
	If you have any special needs which you feel are not met by our facilities contact the Customer Contact Centre on 0300 062 5004.  Welsh Government officials will then endeavour to make arrangements to accommodate your requirements. 
	Welsh Government Website 
	For all of the latest Agricultural and Rural Affairs information, visit the Welsh Government website.  By visiting the website, you can also sign up to receive the Gwlad e-news letter. 
	 



