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Important Notice:

These instructions will give you step-by-step guidance on how to complete your

Glastir Commons Claim.

The Welsh Government produces this Guide in Welsh and English as required under
the Welsh Government Welsh Language Scheme. Should you require a copy of this

guide in the alternative language, you can access it online from: Glastir Commons

Claim - How to Complete Guidance by selecting the Glastir Commons Claim — How

to Complete Guidance, then the language switcher and re-opening the document.

If you are encountering problems or are unable to access your online account,
please contact the RPW Online Helpdesk on 0300 062 5004.


http://gov.wales/topics/environmentcountryside/farmingandcountryside/farming/schemes/glastir/glastir-commons/?lang=en%20
http://gov.wales/topics/environmentcountryside/farmingandcountryside/farming/schemes/glastir/glastir-commons/?lang=en%20
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Section 1 — Getting Started

RPW Online Home Page

If you are not registered to access your online account, please use the Register link
shown below:

Reqister
If you are not logged in, you must log into your RPW Online Account via the link

below:
RPW Online - Log in

&7 GOV.UK

-1V This is a new service - your feedback will help us to improve it

English | Cymraeg

Sign in using Government
Gateway

Government Gateway user ID

This could be up to 12 characters

Password

Create sign in details

You will see the following screen where you must enter your User ID and Password
and select Log in.

If you are encountering problems or are unable to access your online account,
please contact the RPW Online Helpdesk on 0300 062 5004.


http://www.gateway.gov.uk/
https://rpwonline.wales.gov.uk/eg/login

Once logged into your online account the RPW Online ‘Homepage’ will appear.

% RPW EE:A
o Sy Online THE B

Welsh Government Rural Payments Wal =1

Welcome Farmer 67 CRRM:,

The Glastir Small Grants Expression of Interest window is open. Click Glastir Small Grants above

Messages veteen vouand REw Useful Links
[T Dogfennau wedi deod i law Taliadau Gwledig Cymru / Documents received by RPW BCMS ) )
Farming and scheme information
[ Glastir Capital Works Claim Summary @ Glastir Capital Works Claim (060172017} Bovine TB
o . Farm animal movements and identification
Big distribution list - 16500 CRNs Farming Connect
Offices Map

Big distribution list - 16500 CRNs Rural stress support groups

Dogfennau wedi dod i law Taliadau Gwledig Cymru / Documents received by RPW
[ Glastir Commaons Claim Summary © Glastir Commaons Claim 2016 (22/0452016)

Wiew all messages

Start Applications and Claims

Glastir Capital Warks Claim
Awailable anytime
Glastir Commons Claim 2017
Awailable until 097062017, 80 days left.
Glastir Small Grants Expression Of Interest
Awailable until 01/05/2017. 41 days left.

Your Homepage will be tailored to you as a customer and may not appear exactly as
above.




Accessing your Claim

Glastir Commons Claim can be accessed via the link within the Start Applications and

Claims box, bottom left of the Home Screen (as highlighted below but showing Glastir
Commons Claim 2023).

- Tnliadm(mbdl.gcrmru CRONFA AWAETHYDDOL EWROP AR GYFER
!? DATELYGU GWLEDIG:BAROP ¥
—M R PW Ar_ I_-el A b |
0 R F
s Online

Welsh Government Rural Payments Wales EUROPE INVESTING IN RURAL AREAS

‘Welcame Farmer 67 Cymraeg | Lag OfF

The Glastir Small Grants Expression of Interest window is open. Click Glastir Small Grants ahove

UAT Release for 7th March 2017 complete - Next Release 9th March 2017

Messages veueenvouard RPv Useful Links
[T Dogfennau wedi dod i law Taliadau Gwledig Cymru / Decuments received by RPW BoMS _ _
Farming and scherme information
[ Glastir Capital Works Claim Summary - Glastir Capital Works Claim (08/01/2017) Bovine TB
Farm animal movements and identification
Big distribution list - 16500 CRNs Farming Connect
o Offices Map
Big distribution list - 16500 CRNs

Rural stress support groups
Dogfennau wedi dod i law Taliadau Gwledig Cymru / Documents received by RPW

O Glastir Commons Claim Summmary  Glastir Commans Claim 2016 (2204/2016)

View all messages

Start Applications and Claims

Glastir Capital Waorks Claim
fwailable antime
T e T T T et davs left
Glastir Small Grants Expression Of Interest
Available until 017052017 41 days left.

You may change the language your online account is displayed, by using the
language switcher at the top of the screen. The language, in which this How to
Complete Guidance is displayed, is determined by the language as seen on screen.

If you have selected to view the RPW Online screen in Welsh, the How to Complete
Guidance will generate in Welsh.



Section 2 — Glastir Commons Claim

When you select to start your Glastir Commons Claim you will see the following
page. Please ensure you have read and understood the text on this screen. Please
also check that all of the Customer Details and Online Preferences are correct; if they

are, please press Start.

If the Customer Details or Online Preferences are not correct, please click on the
appropriate link to amend the details.

The link will take you to the Customer Details or Online Preferences screen (below)
where you will be able to amend your details using the ‘Update this information’
function. Once you have completed your amendments, you will need to return to the

Start/Continue Application screen and press Start or Continue as appropriate.

CRONFAAWAETHYDDOL EWROP AR GYFER

- TdiadnquledbgC:mlu
(g;’ DATBLYGU GWLEDIG:BIWVROP YN
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n I l n THE EURDPEAN AGRICULTURAL FUND FOR
Uywodraeth Cymru e RURAL DEVELDPMENT:

Welsh Covernment Rural Payments Wales EUROPE INVESTING IN RURAL AREAS

Wialcome Farmer 67 CRM Cymraed | Log Off

Horme by Farm = Financial Information Documents  Applications and Claims  Mes = 5 My Glastir - My Cnline Account -

Start Application start an application or claim

Wiou have asked to complete the following application online: Glastir Commons Claim 2017,

RPYW COnline will prampt you for the information required by the farm. By starting this application online you are not committing to submitting it online; you may Exit the process at any time. [fyou
Ezit the application, you can came back later to complete the remainder, RPYW Online will have saved the information vou entered in your previous session.

The application will not be submitted ta the Welsh Government until you click the "Submit option atthe end of the process. Onee you have submitted the application you will not be able to make
changes to it using RPYW Online.

“fou must ensure that your Glastir Commons Claim 2017 and supporing information is received by the Welsh Government by 15 May 2017 in order to avoid late submission penalties.
The application must be submitted to YWelsh Government by 9 June 2017, You will not be able to submit the form after this date even ifyou started filling in the farm an ar befare 9 June 2017,
Ifyau have any prablems completing your Glastir Commons Claim 2017 then you can also contact 'Customer Contact Centre'for further guidance.

Flease check thatthe Customer Details and Online Preferences shown below are correct before submitting vour application. Ifincarrect, yau can change them now by clicking the Customer
Dietails or Online Preferences links below,

Customer Details Online Preferences|
Trading Title Email or SMS Preference
Address Email Address

Mobile Humber

Preferred Correspondence

Postcode
Telephone Number
Email Address

Humber of Partners




If you have previously selected to start your claim (but not submitted) and now you
are returning to complete the remaining information required, you will see the

following ‘Continue Application’ screen:

To continue with your claim, please select the ‘Continue’ button, as shown below.

TnliadewIedIngmru CRONFA AMAETHYDDOL EWROP AR GYFER
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Welsh Government Rural Payments Wales EURDPE INVESTING IN R

Welcome Farmer 67 CRM:

Continue Application coninue an application or claim

“ou have asked to camplete the following application anline: Glastir Commons Claim 2017, You already have an application in progress. Please click ‘Caontinue’ to cantinue with your Glastir
Commons Claim 2017,

You may choose to remave your existing Glastir Commons Claim 2017 and start again. This will unda all of the changes that you have made since starting your Glastir Commons Claim 2017
and the new Glastir Commons Claim 2017 will he populated with the latest availahle data. Ifyou wish to do so, click 'Start Again’.

RPW Online will prompt you for the information required by the farm. By starting this application anline yau are not committing to submitting it online; you may Exit the process at any time. Ifyau
Exit the application, you can came hack later to camplete the remainder, RPW Online will have saved the infarmation you entered inyour previous session.

The application will not he submitted ta the Welsh Government until you click the 'Submit' option at the end ofthe process. Once you have submitted the application you will not he ahle to make
changes to it using RPW Online.

“ou must ensure that your Glastir Commons Claim 2017 and suppoding information is received hy the YWelsh Government by 15 May 2017 in order to avaoid late submission penalties.
The application must he submitted toWelsh Government by 9 June 2017 You will not he able to submit the form after this date even ifyau started filling in the form on or hefore 9 June 2017,
Ifyou have any problems campleting your Glastir Commons Claim 2017 then you can also contact 'Customer Contact Centre' for further guidance.

Flease check that the Customer Details and Online Prefarences shown below are correct before submitting your application. If incorrect, you can change them now by clicking the Customer
Dretails or Online Preferences links helow:

Trading Title Email or SMS Preference )
Address Email Address
Mobile Number

Preferred Correspondence

Postcode
Telephone Humber
Email Address
Number of Partners

Continue working an the Glastir Commons Claim 2017 Exit
whichwas last updated on 21/0372017 at 1110 by Farmer 67 el




Customer Details - Amending details

Please see: RPW Online Instructions for instructions to amend details.

" Tb\hdauﬁw\edig(!mru CRONFAAMAETHYDDOL BEMROP AR GYFER
% RPW Bira :
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Wielcome Farmer 21 CRM: Cymraed | Log Off

Custorner Details  Individual Details  Maps  Interactive Map  Manage My Land

Customer Details

General Details

General Details # Update this information

Correspondence Address

Main Farm Address Trading Tite
Primary Contact Name

Trading Address Main CPH
Preferred Language

Dhvisional Office

Legal Status

Date Business Formed
Current Objective 1 Status
Company Registration Number

Guidance Documents  ContactUs  FA@  Copyright Statement

Online Preferences - Amending details

Please see: RPW Online Instructions for instructions to amend preferences.

% RP

Wetsh

YMiadewkvdtq(lymm CRONFA AVAETHYDDOL EWROF AR GYFER
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Welcome Farmer 72 CRN: Cymraed | Log Off

Home

Nty Farm

My Entitlements

Financial Information Documents Applications an

hy Online /

Online Preferences  Manage AgentsiFarming Unions

Online Preferences your preferences for RPYW Online

Customer Contact Details ¢ vpsate thisintomation

Email or SMS Preference
Email Address
Mobile Number

Preferred Correspondence

Guidance Documents  ContactUs  FAQ  Copyright Statement



http://gov.wales/topics/environmentcountryside/farmingandcountryside/rpwonline/how-to-use-rural-payments-wales-rpw-online/?lang=en
http://gov.wales/topics/environmentcountryside/farmingandcountryside/rpwonline/how-to-use-rural-payments-wales-rpw-online/?lang=en

General notes on using the Glastir Commons Claim

Once you have launched the Glastir Commons Claim, please note these technical
notes before you progress.

e You are advised to press ‘Save’ on any page where you have changed
information.

e You should use the ‘Previous’ or ‘Next’ button to move between screens.

e You should not use the back and forwards arrows on your browser bar to
move between pages as this is likely to cause the claim to fail and shut down
and you may have to log back into RPW Online again.

e Selecting ‘Save’ will update the claim with all changes you may have made.
You can select to save at any time.

e Selecting ‘Exit’ will automatically save all changes made to your claim before
exiting to your RPW Online home screen.

e You can use the ‘Print’ button to generate a printed version of the claim. The
printed version will show the claim at its current state, showing any changes
you may have made.

e The printed version is a DRAFT only and will not be accepted by the Welsh
Government as a valid claim for payment.

e The printed draft version will display ‘NOT SUBMITTED’ within the footer of all
pages.

e Once submitted, the printed claim will display ‘SUBMITTED’ within the footer
of all pages.



Introduction Page

This page provides key messages about your claim. Please ensure you have read
them thoroughly before you begin your claim.

Glastir
Commons

Claim 2017

CRN:.

Glastir Commons Claim 2017

You must use the Glastir Commons Claim 2017 to apply for the Liasw cunmnunzs mnwan managensod Payment

You should read the 'Glastir Commons Claim 2017 - Howe to Complete Guide' before beginning your claim

The Welsh Government is not responsible for the accuracy of any of the information provided in suppart of your claim. It is your responsibility to
ensure that all details entered and subrmitted in relation to your claim are true, accurate and complete, and that all of the guestions have been fully
answered

| ] Grazing Association - v
T —— = Your claim will be pre-populated with as much information as possible based on the information we hold. You must check this information carefully
and include any changes in relation to your 2017 claim
. = You must check all of the Land Data information is correct and matches the situation on the ground
B Ciaims x = It is your responsibility to check all land parcels, whether pre-ticked or nat, are eligible to claim your annual area management payment. It is also
your responsibility to tick and claim for any eligible parcel which has not been pre-ticked or pre-populated. You are strongly advised to review your
» LandData x summary to ensure that all parcels you intend to claim have heen ticked.

> Subrission

x complied with the terms of your contract.

et »

= ﬂ
L
L

Llywodraeth Cymru
Welsh Government

European Regulations require that penalties must be applied if the details that you provide on your Glastir Commons Claim 2017 are found to be inaccurate or you are found naot to have

Cymragg

“au must ensure that your claim and supporting documentation (e.9. changes to active graziers) is received by the Welsh Government by 15 May 2017 in order to avaid late submission
penalties. Claims cannat be submitted after 8 June 2017 You are howewver still required to submit a land declaration so that cross checks can be made against your contract.

All payments will he made as you have requested in your Glastir Commons Contract, from February 2018, Please ensure that your bank details, held by the VWelsh Government, are
correct and up to date.

Please follow this link to the 'Glastir Commons Claim 2017 - How to Complete Guidance'.

If you have any prohlems completing your Glastir Commons Claim 2017, you can contact Rural Payments Wales Customer Contact Centre for further guidance.

Your Glastir Commons Advanced Capital Works claim is a separate claim to this and is availahle via your RPYW Cnline home page.

% Exit Save & Print MNext ¥

T rarepean At rurd 1w+ Llywodraeth Cymru
Sarepe tovesiog i et Aoven Welsh Government

The ‘Help Guide’ button (highlighted above) is a link to this Glastir Commons Claim -

How to Complete Guidance, which is available on the Welsh Government website.

Selecting this link will open a new tab in your Internet Browser.

Once you have read and understood the Key Messages, click Next in the at the top

right or bottom right hand corners to progress to the next section.



Grazing Association Membership

This page displays the current membership of the Grazing Association as set within
your Glastir Commons Contract.

Glastir @ Help Guide . o ]
Commons Grazing Association - Membership Pree ey
Claim 2017
Y Displayed below is the current status of your Grazing Association Mernbership as in your Glastir Commans Cortract Please check these details are correct
You MUST answer the question at the bottomn of the page
B Introduction v Here is a list of the Grazing Association members recorded on the current version of the contract:
CPH Humber CRN Trading Title Status
5311 A0 A Active
B Claims ® 5971 A00 G Active
¥ Lend Data x 54T Ano = Active
% Submizssion x 55T A0 kK Active
= A0 T Active
— 54T Ano R Active
54T A0 he Active
55 AO0 N Active
54T Ano 5 Active
54T A0 G Active
5941 AO0 [ Active
546/ Ano 3 Active
54T A0 R Active
55 AO0 o] Active
56T A0 A Active
5941 A0 R Mar-Active
H Mon-Active
Hawe any details of membership to the Grazing Association changed? = Yes Mo

Please ensure you have checked all details are accurate.

Please note: you may need to scroll down the screen if your Grazing Association

contains a high number of members.

You MUST answer ‘Yes’ or ‘No’ to the following question displayed at the bottom of

your screen:

Hawe any details of rembership to the Grazing Association changed? = NCE: ]

If you select “Yes’, then you must provide more information as to what details have
changed.

Please notify us of any changes via RPW Online.

If you select ‘No’, no further information is required. Please select ‘Next’ to continue
with your claim.

10




Rural Development Claims

This screen displays the claim(s) which you are eligible to claim. All customers will
have the opportunity to claim Glastir Commons Lands Management and Transaction
Cost Payments.

If you are a Glastir Commons Advanced customer, you will have to opportunity to
also claim your Glastir Commons Additional Management Payment. If you are not a
Glastir Commons Advanced customer, this tick box will not appear on your claim.

Glastir @ Help Guide

Commons Rural Development Claims <P Nt
Claim 2017
CRR.
WWe have pre-ticked your claim boxes below based on the information we have available. Please remave or add ticks apprapriately. You MUST ensure you have ticked against each payment you wish ta claim
[ eetoion v #| Claim Glastir Commans Land Management and Transaction Cost
B Grazing Association - v 4| Claim Glastir Commans Additional Management Payment
Membership
B c Have you complied (or will be complying) with all field parcel based activities within your Glastir Comrmans Advanced contract? Yes o
Claims
» Land Data ®
» Submission x x Exit Save & Print < Prev Mext »

Cymraeg

These claim boxes are pre ticked. If you do not wish to claim payment under the
scheme applicable, please un-tick the appropriate box.

If you un-tick ‘Claim Glastir Commons Land and Transaction Cost’ the following pop
up box will appear:

You have selected to not claim Glastir Commons Land Management and
Transaction Cost Payment

This pop up box is informing you, that you have selected to not claim Glastir
Commons Land Management and Transaction Cost Payment.

Select OK and the comments box will appear.

Rural Development Claims P Nes

Wwe have pre-ticked your claim boxes below based on the information we have availzhle. Please remove or add ticks appropriately. You MUST ensure you have ticked against each payment you wish to claim

Clairn Glastir Commons Land Management and Transaction Cost

Please explain why you do not wish to claim this payment *

Z
(0/255)
#| Claim Glastir Cormons Additionzl Management Payment

Have you complied (or will be cormplying) with all field parcel based activities within your Glastir Commans Advanced contract? Yes Mo

11



You must complete this comments box and explain why you are not claiming your
annual payment under Glastir Commons and/or Glastir Commons Advanced
scheme.

If you leave the comments box empty and select ‘Next’ there will be an error logged
against this page and the Red Cross will remain on the page list against the Claims
section. To resolve this, please make comments against each unclaimed payment or
you can select to claim the management payment, by re-ticking the box.

Rural Development Claims v || Nt

Wye have pre-ticked your claim boxes below based on the inforrmation we have available. Please rerove or add ticks appropriately. You MUST ensure you have ticked against each payment you wish to claim

Clair Glastir Commons Land Management and Transaction Cost

Please explain why you do not wish to claim this payment =

v
(06255)

| Claim Glastir Cornrnons Additional Management Payment

Have you complied (or will be complying) with all field parcel based activities within your Glastir Commons Advanced contract? Yes Mo

If you have un-ticked the claim for either: Commons Land Management or Commons
Additional Management payments and you decide to re-tick to claim for payment
against either of the Rural Development Claims you will see the following pop up box.

By selecting to claim this payment; all of the parcels contained within
your claim are now marked as 'Claimed'. If yvou wish to not claim payment
for any parcel{s) within your claim, please un-tick each parcel within the
Land Data section.

This information message is to inform you that all your land parcels, contained within
your claim are now marked as claimed and if you do not wish to make a claim for
payment for any parcel(s), you must do this by un-ticking each parcel within your
Land Data Section.

All Glastir Commons Advanced customers must answer the following question:
Have you complied (or will be complying) with all field parcel based activities
within your Glastir Commons Advanced Contract?

Have you complied (or will be complying) with all field parcel based activities within your Glastir Cornmons Advanced contract? fes

Mo

12




If you have not or cannot comply with your activities specified within your Glastir
Commons Advanced Contract, please select ‘No’ to the previous question and the
following table will appear:

Glastir @ Help Guide

Commons Rural Development Claims P | Hed>
Claim 2017

CRIN: AuuanHal K BURKS | RANU
Wi have pre-ticked your claim boxes below based on the information we have available. Please remove or add ticks appropriately. You MUST ensure you have ticked against each payrent you wish to elaim

Introduction
L v #| Claim Glastir Cammans Land Management and Transaction Cast

B Grazing Association - v 7

Ml Clairn Glastir Comrmons Additional Managernent Payment

Have you complied (or will be complying) with all field parcel based activities within your Glastir Commaons Advanced contract? Yes = Mo

B Claims

> Land Data %
In order for Welsh Government to identify which activity you have not, or will not be, compliant with, please supply the following information:
» Submission ®
Cymraeg
Sheet Activity Id
Reference * Field Number*  Option * * Comments *
=

A
(01255)

® Exit Sawe & Print < Prev Mext »

You are required to complete the following information in the screen above:

e Sheet Reference (e.g. SS1234)

e Field Number (e.g. 0056)

e Option — Select your Additional Management Payment (AMP) from the drop
down (e.g. 411)

e Activity ID (e.g. TEOO1)

e Comments — please enter the reason why you cannot or have not adhered to
your Additional Management Payment requirements as set within your Glastir
Commons Advanced Contract.

13




If you have failed to adhere to more than one activity, please use the ‘Add Activity’
button, which will populate an additional table as shown below:

Glastir @ Help Guids .
Commons Rural Development Claims <Prev | | Met>
Claim 2017
CRN:
Wy have pre-ticked your claim boxes below based on the information we have available. Please remove or add ticks appropriately. You MUST ensure you have ticked against each payment you wish to claim
D) bt < #| Claim Glastir Commons Land Management and Transaction Cost
B Grazing Association - ¥ Claim Glastir Commons Additional Management Payment
Mernhership
Have you complied (or will be complying) with all field parcel based activities within your Glastir Commons Advanced contract? Yes = Mo
> Land Data x
In order for ¥Welsh Gowernment to identify which activity you have not, orwill not be, compliant with, please supply the following information:
3 Submission x
Cymraeg
Sheet Activity |d B
Reference = Field Number®  Option ™ = Comments ™
=
4
(0i255)
=
P
(07255)
® Euxit Save & Print < Prey Mext »
Below is an example of the information required by Welsh Government:
Glastir @ Help Guide .
Commons Rural Development Claims <P Nex>
Claim 2017
CRN.

WWe have pre-ticked your claim boxes below based on the information we have available. Please remaove or add ticks appropriately. You MUST ensure you have ticked against each payment you wish to claim

Introduction
B v #| Claim Glastir Commons Land Management and Transaction Cost
B Grazing Association - v #| Claim Glastir Commaons Additional Management Payment
Mermbership
‘fes ® Mo

Have you corplied (or will be cornplying) with all field parcel based activities within your Glastir Commons Advanced contract?

% Land Data x
Ir arder for Welsh Government to identify which activity you have not, or will not be, compliant with, please supply the following inforrmation:
> Submission ®x
Cymraeg
Sheet Activity Id
Reference * Field Humber*  Option ® o Comments
551234 00s6 401 = TEOD1 Unable to meet the requirerments in Gommons Advanced Contract - Grazier AJ000000 - added too many sheep,
which lowered the percentage of the cattle on the land
v
(158/255)
Shi1234 5678 402 = TEOD3 Unable to cormply with the buring plan as agreed with our Contract Manager. Please find details including
photographic evidence uploaded into our online account. | have also called the Customer Contact Centre to confirm

varbally to Welsh Governernent P
(2506255)

X Exit Save & Print < Prey Mext »

Once you have completed the required information, please select ‘Save’ and then
‘Next’

14



To remove an incorrectly populated table, please select the ‘Remove’ button.

Glastir @ Help Guide
Commons
Claim 2017
CRM:
B Introduction w
B Grazing Association - v
Membership
B Claims
> Land Data %
¥ Submission x
Cymraeg

Rural Developrment Claims P Nexts
Wye have pre-ticked your claim boxes below based on the information we have available. Please rermove or add ticks appropriately. You MUST ensure you have ticked against each payment you wish to claim
#| Claim Glastir Commuons Land Management and Transaction Cost
#| Claim Glastir Commaons Additional Management Payment
Have you complied {or will be complying) with all field parcel based activities within your Glastir Commons Advanced contract? Yas Mo
In order for Welsh Government to identify which activity you have not, or will not be, compliant with, please supply the following information:
Sheet Activity Id
Reference * Field Number*  Option = Comments *
=
P
(0/255)
=
-
(0/255)
® Euit Sawe & Print < Prev Mext »

If you have incorrectly selected ‘No’ then please select ‘Yes’, the table will disappear
and any information inputted will not be taken into account, although it will be saved
on screen. If you select ‘No’ again, the data inputted will re-populate. Please check
the information displayed on screen is accurate and correct.

Please then select ‘Next’.
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Page List and Navigation

You will notice your Page List (shown below), which displays each section of your
Glastir Commons Claim.

The sections which you have progressed through will show as a green tick.

A red cross indicates there is either an ‘Error’ on the section, or you have not yet
visited the section.

The current section displayed on your screen will always be highlighted with a blue
surround to highlight the section title. The screenshot below shows that you are
currently in section titled Claims.

Glastir @ Help Guide
Commons
Claim 2017
CRM:
B Introduction o
B Grazing Association - '
Membership

Claims

¥ Land Data ®
¥ Submission %
Cymraedy

You can navigate to any section by clicking on the title of that section.

E.g. If you want to go back to the Introduction section, please use your cursor to click

on| M Introduction + |and this will navigate you to the Introduction section.
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Land Data

The Land Data screen displays all of your Common Land and Land Used in
Common, as within your Glastir Commons Contract.

Glastir

@ Help Guide

Commons Land Data List <P
Claim 2017

CRN

B Introductio

Please click ‘Open’ to view or amend the details of a Field Parcel. You MUST view every field parcel befors subrmitting your claim,

n

Field Parcel Zearch

B Grazing Association - v

Membersh

B Claims

v Land Data

? Subrmissiol

n

I

Registered County Name Common Land Number Sheet Ref. Field No. Field Size (ha) Max. Eligible Area (ha) Claimed Follow Up

W % CARMARTHEMSHIRE 6243 8.18 G.09

N % CARMARTHENSHIRE 1881 76014 74976

Mext >

Find | Find hext

Add Field

* Exit Save B Print < Prev
Cymraey

Mext >

You will see each parcel is displaying the Registered County Name and CL Number
(where applicable). Please note that if your contract contains a Land Used in
Common parcel, the County Name and CL Number will display as LUIC.

Please check the Sheet References (SN1234) and Field Numbers (0012) are correct.

e The Field Size (ha) column is the total field size. This is the sum of all crop
codes and permanent features contained within the land parcel.

e The Max. Eligible Area (ha) is the total amount of area eligible for payment
within the land parcel i.e. the sum of all eligible crop codes within the land
parcel.

e The Claimed column shows that you have selected this parcel for payment
within your claim. Please note: all parcels will be automatically ticked for
payment; if you wish to not claim payment for a parcel you must select to
‘Open’ the parcel and un-tick Claim.

If you wish to remove a parcel from the Glastir Commons Claim — please use the

Remove Field’ button. If you wish to reinstate a parcel, please select Restore Field

button — this function is only available if you have removed a field.
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Adding a Common Land Parcel

To add a parcel which is has not been prepopulated within your Land Data list,
please use the following steps:

e Ensure you are within the Land Data List
e Select the blue ‘Add Field’ button, outlined below:

Find

Next »

Find Mext

Add Field

Glastir @ Help Guide .
Commons Land Data List < prev
Claim 2017
CRN
Please click 'Open’ to view or amend the cetails of a Field Parcel. You MUST view every field parcel hefore submitting your claim
B introuction o4 Field Parcel Search
B Grazing Association - R e.0. '5J2443 1836"
Membership
B Claims L Registerad County Name Common Land Number Sheet Ref. Field No. Field Size (ha) Max. Eligible Area (ha) Claimed  Follow Up
« (erel S v v R 1836 1508 1505 7
> Submission x
* Bxit Save & Print < Prev
Cymraeg

Next »

e Please supply the Sheet Reference (SS1234) and Field Number (0123) in the

applicable areas as shown below:

Add Field

Sheet Reference * Field Mumber =

Important Note: If the Field Number starts with a zero please ensure you input all

four numbers (e.g. 0011).
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Once you have supplied the Sheet Reference (SS1234) and Field Number (0011) the
following screen will appear:

Glastir @ Help Guide .
Commons Land Data Details <prev | | Mot
Claim 2017
CRM:
1 Back to List
B Introduction V3
Please check that all parcel details are accurate, make ary NECESSary COMections, and indicate whether you wish to claim
[ ] Grazing Association - v
Membership
Commen Land Follow
B Claims v Registered County Name Number Sheet Ref. Field Ne. Claim Up
w Land Data v LuIc v LUIC 551234 oot U4
E Fage
Claimed Area crop Area Add Crop
»  Supmission 4
Total Field Size (ha) Eligible Area (ha) .
000 0.0o
Cymraeq
* Exit Save & Print < Prev Mext »
The parcel added will automatically default to Land Used in Common within the
Registered County Name and Commons Land Number. If this is incorrect, please
select the county name from the drop down within the Registered County Name
column, as shown below:
Glastir & Help Guide
Commons Land Data Details Prev || e
Claim 2017
CRN
2 Back to List
B Introduction
Please check that all parcel details are accurate, make any necessary corrections and indicate whether you wish to claim
| ] Grazing Association -
Membership
Commen Land Follow
B Claims »® Registered County Name Number Sheet Ref. Field No. Claim Up
v Land Data ® Luic v Lo SN1234 oon L4
LUIC
B Page 1 ANGLESEY
BRECON Claimed Area Crop Area
> Submission ® CAERNARFON ‘
CARMARTHENSHIRE tha) Eligible Area tha) v
CASTLEMARTIN MQD |
CEREDIGION 0.00
- | COMY
yroragg
DEMNEIGH
FLINT
GWENT
MERICMNETH
MID GLAMORGAN
MONTGOMERY
PEMBROKESHIRE
RADNOR
SOUTH GLAMORGAM
SWANSEA
WEST GLAMORGAN
WREXHAM *® Exit Save & Print < Frev Next »
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Once you have selected the county name, please enter the Common Land Number.

Glastir @ Help Guide
Commons Land Data Details
Claim 2017
CRN
1 Back to List
B Introduction v
Please check that all parcel detalls are accurate, make any necessary corrections, and indicate whether vou wish to claim
B Grazing Association - +
Membership
Cemmeon Land
E Claims vy Registered County Name Number Sheet Ref. Field No.
~ Land Data tvg ANGLESEY v ' ‘ ' 551234 o011
Claimed Area Crop Area
¥ Submission ®
Total Field Size (ha) Eligible Area (ha) .
o.oo o.oo
Cymraeg
® Exit Save B Print

< Prev NExt »
Follow
Claim Up
L4

£ Prev MNext ¥

You must now select all crops and permanent features which are contained within the
land parcel.

Please select from the drop down list available as shown below and enter the area of
the crop or permanent feature in hectares, to two decimal places, within the Area

Glastir € Help Guide .
Commons Land Data Details — v e
Claim 2017 GR2
GT1
CRN HE?
1 Back to List NO1
FD1
RE1
B Introduction RUT
Please check that all parcel details are accurate, make any necessary carrections and indicate wh| ah2 hto claim.
[ Grazing Association - v TR2
Membership TTag
Comr| WS1 Follow
B Claims *® Registered County Name Ny YV Sheet Ref. Field No. Claim Up
Y15
ANGLEZEY v ] e 5h1234 oo Ud
% Land Data ® = Yy21
Y23
B Page ! g Yy
Claimed Area prali} Area
> Submission ® | ZZ1 ~
Total Field Size (ha) Eligible Area (ha)
0.00 0.00
Cymraeg
® Exit Save B Print < Prev Next »
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Please see Glastir Commons Crop and Permanent Feature Codes section for the full
description of the crop codes and permanent feature codes available to Glastir
Commons.

If you require adding more crop codes or permanent features, please use the Add
Crop button as outlined below:

Glastir @ Help Guide .
S Land Data Details <prev
Claim 2017 I
GR2
CRN =T
) HET
1 Back to List WOt
PO
B Introduction vy RE1
Please check that all parcel detalls are accurate, make any necessary corrections, and indicate whethe  RU1 claim.
B Grazing Association - L4 ?gg
hiembership TT99
Com W51
B Claims v Registered County Name N yvia Sheet Ref. Field No. Claim
VY15
w Land Data « ANGLESEY M EE] Y16 551234 a1 "
kel
" o Rees!
B Page 1 v
Claimed Area 710 ] Area
?»  Submission b 4 ZE11 v
Total Field Size (ha) Eligible Area (ha)
ooo ooo

Cymraeg

*® Exit Save & Print < Prev

hext »

Next »

If you require removing a crop entry, please use the red Remove button as shown
above.
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Please see the example below of a parcel added to the claim:

Glastir
Commons
Claim 2017

CRN:

B ntroduction

[ 7 Grazing Association -
Membership

& Claims

s Land Data

@ Help Guide

Land Data Details

1 Backto List
Please check that all parcel details are accurate, make any necessary corrections, and indicate whether you wish to claim

Commen Land

¥  Submission

Cymraeg

Registered County Name Number
ANGLESEY v 99
Claimed Area Crop
Total Field Size (ha) Eligible Area (ha) =
17417 164.77

W1

Z731

740

Sheet Ref.

551234

152.59

1222

820

1.20

® Exit

£ Prey
Field No. Claim
o1 4

Area

Save & Print £ Prev

Mext »

Follow
up

Mext »

The Claimed Area column is dynamic, which means it's based on the information
inputted by you and is adjusted based on the crops and/or permanent features and
their area.

The Total Field Size (ha) = the sum of all crop and permanent feature codes

as inputted on screen.

Eligible Area (ha) = the sum of all crop codes, as inputted on screen, which

are eligible for payment under Glastir Commons.
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When you navigate back to the Land Data List, you will notice the Field Size and
Max. Eligible Area is not displaying for the parcel you have added to your claim. This
is because the details contained within the land parcel have not yet been validated.

If you wish to remove the parcel you have added to your claim, please select the red
Remove Field button as outlined below:

Glastir @ Help Guide i
Commons Land Data List < Prev Next
Claim 2017
CRN
Please click 'Open' to view or amend the details of a Field Parcel. You MUST view every field parcel before submitting your claim.
B Introduction A Field Parcel Search:
I Grazing Association - v Find | Find Next
Membership
B Clams v Registered County Name  Common Land Number  SheetRef. Field No. Field Size (ha)  Max. Eligible Area(ha)  Claimed  Follow Up  [Rasablia
v Land Data v ¥ DENBIGH X 1636 15.08 15.08
v ANGLESEY 55 011
> Submission ®
% Exit Save & Print < Prev hext »
Cymraeg
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Land Data Details

You must open all field parcels contained within your claim.

Selecting ‘Open’ on a land parcel will show the following screen:

Glastir
Commons

Claim 2017

CRI.

B Introduction

@ Help Guide

Land Data Details

1 Back to List

Please check that all parcel details are accurate, make any necessary corrections, and indicate whether you wish to claim

B Grazing Association - v

Membership

B Claims

v Land Data

> Subrission

Common Land

Vs Registered County Name Humber Sheet Ref.
" CARMARTHENSHIRE SN
Total Field Size (ha) Max. Eligible Area (ha) Crop
x
i a0 oR2 v 5.3
Claimed Area 7730 - 0.02
Cymrasg
Total Field Size {ha) Eligible Area (ha)
prizry 0.08
ERE] 6.09

% Exit

Field No.

B248

Area

Save B Print

< Prev

< Prev

Mext »

Rext >

Please check that all parcel details are accurate, make any necessary corrections,

and indicate whether you wish to claim or not.

You can chose to not claim by removing the tick against ‘Claim’, next to the field

number.
The Land Data Details screen will display:

e Registered County Name or LUIC (Land Used in Common).
e CL Number or LUIC (Land Used in Common).

e Sheet Ref.

e Field No.

e Claim tick box. If ticked you are claiming for payment.

e Follow Up option — this allows you to mark for follow up and return later, this

will also show in your summary section as an information message.

e Total Field Size (ha).
e Maximum Eligible Area (ha).

e The Claimed Area table calculates from the crop and area table to the right of

the screen. Any adjustments to the size of area will be reflected in this table.
e Crop (drop down list) — this is prepopulated with the information Welsh

Government currently hold within the land parcel. You can make amendments

to the crop code drop down if you believe the information displayed is not

accurate.

e Area - this is the area of the crop. This must be entered to two decimal places

(0.00ha).
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Also displayed within crops, is the permanent features (PF). These are areas which

are not available for payment under Glastir Commons.

Please see the Crop and Permanent Feature Codes Section for a full list of crop

codes and PF available under Glastir Commons.

If you remove a crop it will display as greyed out and the Remove button is now

displaying as ‘Restore’, as shown below:

Glastir @ Help Guide A
Commons Land Data Details
Claim 2017
CRM
1 Back to List
B Introduction v
Please check that all parcel details are accurate, make any necessary corrections, and indicate whether you wish to claim
B Grazing Association - 3
Membership
Common Land
B Claims s Registered County Name Number
w0 el BRE * CARMARTHEMSHIRE
Total Field Size (ha) Max. Eligible Area (ha) Crop
» Submission ®
8139 8.09 e
Claimed Area ic | I
Cymraeg
Total Field Size {ha) Eligible Area (ha)
o7
817 G.09

Sheet Ref.

S

8.09

0.0z

0.08

x Exit

Field No.

6249

Area

Save B8 Print

< Prev

< Prav

Mext »

Mext >

If you wish to reinstate the crop you have removed from the land parcel, simply click

the red ‘Restore’ button.
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If you wish to add a crop or permanent feature to the parcel, please select the ‘Add
Crop’ button, where a blank row will appear for you to populate from the dropdown
list, then you will add the area of the crop or permanent feature.

Glastir @ Help Guide i
Commons Land Data Details <Pree M
Claim 2017
CRN:
X Back to List
R Introduction v
Please check that all parcel details are accurate, make any necessary comections, and indicate whether you wish lr_ 1
B Grazing Association - v GR2
Mernbership GT1
Cot HE? Follow
R Claims v Registered County Name N1 Sheet Ref. Field No. Claim Up
FD1
o Denr B . CARMARTHENSHIRE RET S £243 7
RN
Sh2
Total Field Size (ha) Max. Eligible Area {ha) TR2 wp Area
¥ Submission ® 819 800 =
w1 809
14
18
Claimed Area Y16 002
Cymraey Y21
Total Field Size (ha) Eligible Area (ha) S c)
¥yl 008
817 8.09 i B
x Exit Save B Frint < Praw Mext »

Your Glastir Commons Claim will automatically select all your parcels for payment.

Land Data Details

I Backto List

DENEIGH

Total Field Size (ha) Max. Eligible Area (ha)

15.05 15.05

Claimed Area
Total Field Size (ha) Eligible Area (ha)

15.08 15.05

GRZ

Commen Land
Registered County Name Number

Crop

Please check that all parcel details are accurate, make any necessary carrections, and indicate whether you wish to claim.

£ Prev Mewxt ¥

Fellow
Sheet Ref. Field No. Claim Up
=1} 1836 4 Ld

Area

15.08

* Exit Save & Print < Prev Mext »
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If you wish to not claim a land parcel for payment, please remove the tick from the

claim column, as shown below:

Land Data Details

1 Back to List

Please check that all parcel details are accurate, make any necessary corrections, and indicate whether you wish to claim

Registered County Name

DEMBIGH

Total Field Size (ha) Max. Eligible Area (ha)

15.08 15.08

Claimed Area
Total Field Size (haj Eligible Area {ha)

15.05 1303

Number

GR2

Commeon Land

Crop

Sheet Ref.

=

15.05

® Exit

Save

Field No.

1836

Area

& Print

£ Prev Mext »
Follow
Claim up
O v

Add Crop

< Prev Mesxt »

If you wish to mark a parcel to return to later, please select the Follow Up tick box as

shown below:

Land Data Details

1 Backto List

Flease check that all parcel details are accurate, make any necessary corrections, and indicate whether you wish to claim

Registered County Name

DEMBIGH

Total Field Size (ha) Max. Eligible Area (ha)

12.05 19.05

Claimed Area
Total Field Size (ha) Eligible Area (ha)

15.03 15.05

Commen Land

Number

GR2

Crop

Sheet Ref.

=4

15.05

x Exit

Field No.

1836

Area

Save & Print

£ Prey Next ¥
Follow
Claim Up
v v

£ Prey Mext »
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Please use the ‘Back to List’ button to return to the Land Data List, to review the
remaining parcels within your claim. Please see below:

You may also use the ‘Next’ button to move to the next parcel listed within your claim.

The ‘PreVv’ button will direct you to the previous parcel within your claim.

Land Data Details Py | [ wexs

1 Back to List

Flesse check that all parcel details are accurate, make any Necessany corrections, and indicate whether you wish to claim.

Common Land Follow
Registered County Name Number Sheet Ref. Field No. Claim Up
DENEIGH J 1838 [«] 7

Tetal Field Size (ha) Max. Eligible Area (ha) Crop Area Add Grop

1505 15.05 cR? v 1508

Claimed Area
Total Field Size (ha) Eligible Area (ha)

15.05 15.05

® Exit Save & Print £ Prey MENME 3
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Glastir Commons Crop and Permanent Feature Codes

Please see below the list of Payable Crop Codes and Permanent Features, including
their description below:

E%ible e Description

GR2 Grass - permanent - over 5 years
GT1 Tracks - grazed

HE7 Heathlands - grazed

RE1 Reeds

RU1 Rushes

SM2 Saltmarshes - grazed

TR2 Woodland - coniferous — un-grazed (including Christmas trees)
TT99 Temporary unusable area

WS1 Woodland - broadleaf — un-grazed
YY14 Woodland - coniferous - scattered
YY15 Woodland - broadleaf - scattered
YY16 Woodland - trunks and stumps
YY21 Bracken - scattered

YY23 Scrub / Gorse / Briar - scattered
ZZ10 Woodland - coniferous - group
Z7Z11 Woodland - broadleaf - group
7720 Bracken - group

2722 Scrub / Gorse / Briar - group
Permanent

Features — (not Description

payable)

NO1 Non-agricultural activities

PD1 Ponds - eligible for BPS

YY41 Scree / Rock outcrops / Boulders / Sand - scattered
2730 Ponds - ineligible

7731 Rivers and Streams

2740 Scree / Rock outcrops / Boulders / Sand - group
7789 Buildings / yards

2792 Hardstandings

7794 Roads

2797 Tracks — un-grazed
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Submission Section

The Submission section contains:

Errors, Information & Summary
Declaration and Undertakings
Submit

Errors, Information & Summary

Please check this section for any error or information messages. You will see
currently there are no errors or information for you to be aware of. This indicates all

guestions have been answered and all sections have been completed:

Errors and Information

No Errors or Information Messages identified.

G|astir @ Help Guide

Commons

Claim 2017

CRN:
B Introduction v
B Grazing Association - v

Mermbership

B Claims v
> Land Data v
v Submission ®

B Declarations and ®
Undertakings

B Submit

Cymraeg

Submission Errars, Information & Summary

Errors and Information

Mo Errars or Information Messages identified.

Summary

Important - Flease review this Sumrmary.

The following surnmatises your Glastiv Cornrons Claim 2017

This surnrmary is for infarmation purposes only and does not confirm any information

in your claim is corect

< Prev

Mext »

Please ensure you are satisfied that the sumrmary below reflects an accurate representation of your clair. You will see displayed below which payments are included in your claim. You will also see displayed the number of field

parcels within your Glastir Commons Contract and the number of field parcels you have declared within your claim.

Please ensure you are satisfied all the information displayed is corect.

If you wish to make any changes, please make these changes now before submitting your claim by navigating back to the section you require amending

Payment
Glastir Cornmaons Land Management and Transaction Cost Payments

Glastir Commons Advanced - Additional Management Payments

Number of Field Parcels

Contract

Claimed

1

1

Total Area (ha)
15.05

1505

2017
Claimed

Claimed

Eligible Area (ha)
15.05

1805

Save & Print < Prev

Mext »
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Errors and Information

The following is a list of sections which contain Errors and Information Messages.
Errors must be corrected before submission is possible. For any Information
Messages, we recommend that you check your response to ensure it is correct.

Click on the Section Name to view the Errors and Information Messages for that
Section.

You must view every page before submitting your claim.

Below is an example of an information message and an error message firing:

Glastir @ felp Guude N
Commons Submission Errors, Information & Summary < Frev
Claim 2017
CRN
You must correct all errors listed in the Errors and Information section before you can submit your Glastir Commons Claim 2017
B Introduction w
B Grzing Assciation- @ Errors and Information
Membershin The following is a list of sections which contain Errors and Information Messages. Errors must be corrected before submission is possible. For any Information Messages, we recormend that you check your response to ensure
it is corect. For more infarmation refer to the guidance in the ‘How to Complete’ guide
B Claims ®
Click on the Section Mame to view the Errors and Information Messages for that Section.
» Land Data v You must views every page before submitting your claim
v St o Section Name Errors Information
Grazing Association - Membership Mone
Claims L None
Summary

B Declarations and x®
Undertakings

B Submit

Important - Please review this Summary

The following summarises your Glastir Commons Claim 2017,

This summary iz for infarmation purposes only and does not confirm any information in your claim is caorect

BELE) Please ensure you are satisfied that the surnmary below reflects an accurate representation of your clairm. You will see displayed below which payments are included in your claim. You will also see displayed the number of fizld

parcels within your Glastir Commaons Contract and the number of field parcels you have declared within your claim.
Please ensure you are satisfied all the information displayed is correct

If you wish to make any changes, please make these changes now before subritting your claim by navigating back to the section you require arending

Payment 017
Glastir Commons Land Management and Tranzaction Cost Payments Mot Claimed
Glastir Commons Advanced - Additional Management Payments Claimed
Numher of Field Parcel: Tatal Area (hal Elinible Arpa fhal

You will see the section name in blue, which is a link to return to the section, and also
if there is an error or information regarding that section. Please click on the section
title, which will navigate you to the section and the error or information message
displayed on screen.

The example above shows the Grazing Association Membership section has no
errors but there is an Information Message displaying within the section.

The example also shows Claims section has an Error displaying within the section,
but no Information Message.
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The information message within the Grazing Association Membership section is

displayed as below:

Glastir @ Help Guide . . . .
Commons Grazing Association - Membership <Per | Nexty
Claim 2017
CRN Displayed below is the current status of your Grazing Association Mermbership as in your Glastir Commaons Contract. Please check these details are correct
YYou MUST answer the guestion at the bottom of the page
R Introduction 3 © Please advise us of any changes via RPW Online, email, phone, writing or in person to your Regional Office
Tel: 0300 062 5004
Fax: 01286 BE2 193
Email: RPYonline@@wales. gsi. gov.uk
Here is a list of the Grazing Association members recorded on the current varsion of the contract:
R Claims ®
CPH Number CRN Trading Title Status
» Land Data v
56 AN0 5 Active
» Submission ®
6 A0 J Active
Have any details of membership to the Grazing Association changed? * Yes Ma
Cymraeg
@ Please advise us of any changes via RPYW Online, email, phone, writing or in person to your Regional Office
Tel: 0300 D52 5004
Fay: 01286 662 193
Email: RPWaonline@wales. gsi. gov.uk
x Exit Save & Print < Prev Mext »

The information is informing you; because you have indicated there are changes to
the details of the Grazing Association, you must inform Welsh Government of these

changes via RPW Online.
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By clicking on Claims in the Errors and Information section (as shown below), you
will be directed to the Claims section.

Glastir @ Help Guide .
Commons Submission Errors, Information & Summary < Prev Meit >
Claim 2017
CRM:
ou must correct all errors listed in the Errors and Information section before you can submit your Glastir Commaons Claim 2017
B Introduction v
B Grazing Assocition - @ Errors and Information
Mermbership The following is & list of sections which contain Errors and Information Messages. Errors must be corrected before submission is possible. For any Information Messages, we recommend that you check your response to ensure
itis correct. For mare information refer to the guidance in the How to Complete’ guide
B Claims x
Click on the Section Mame to view the Errors and Information Messages for that Section
> Land Data v “You must view every page befare submitting your claim
v EfmEE . Section Name Errors Information
Grazing Association - Membership None
Claims ® Mone

Summary

B Declarations and *®
Undertakings

B Submit

Important - Please review this Summary.

The following summarises your Glastir Commons Claim 2017

This summary is for information purposes only and does not confirm any information in your claim is correct.

Cymmraeg Flease ensure you are satisfied that the summary below reflects an accurate representation of your claim. You will see displayed helow which payments are included in your claim. ¥ou will also see displayed the number of field

parcels within your Glastir Camrmons Contract and the number of fisld parcels you have declared within your claim
Please ensure you are satisfied all the information displayed is cormect.

If you wish to make any changes, please make these changes now before submitting your claim by navigating back to the section you require amending.

Payment 2017
Glastir Cormmons Land Management and Transaction Cost Payments Mot Claimed
Glastir Cormmons Advanced - Additional Management Payments Claimed
Number of Field Parcels Total Area (ha) Elinihle Area (hal

Displayed on screen you will see which errors are firing:

Glastir @ Help Guide R
Commons Rural Development Claims e e
Claim 2017
CRRN:
We hawe pre-ticked your claim boxes below based on the information we have available. Please remove or add ticks appropriately. You MUST ensure you have ticked against sach payment you wish to claim
B Introduction v
Some data has not been entered or is invalid in the fields highlighted below. Please correct this data before continuing
R Grazing Assaciation - [}
Mermbership
Clairm Glastir Commons Land Management and Trangaction Cost
u Please explain why you do not wish to claim this payment *
¥ Land Data v
¥ Submission x
P
¥ Thig is a mandatory guestion, please answer it.
(14255
Cymrey
& Claim Glastir Commons Additional Management Payment
Have you complied {or will be complying) with all field parcel based activities within your Glastir Commons Advanced contract? & Yes o
% Exit Save & Print < Prew Mext >

As you have indicated you do not wish to claim this payment, you must provide an
explanation why, this is a mandatory question. Once you have provided your
explanation, please press Save. The error will no longer prevent you submitting your
claim.
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Information messages will not prevent you from submitting your claim, they are for
information purposes only and to remind you further information may be required.

Glastir @ Help Guide

Commons
Claim 2017

CRA:

R Introduction

B Grazing Association -
MWembership

B Claims
¥ Land Data

~ Submission

B Declarations and
Undertakings

B Submit

Cymrasg

Submission Errors, Information & Summary ¢ Prew Next >

Errors and Information

The following is a list of sections which contain Errors and Information Messages. Errors must be corrected before submission is possible. For any Information Messages, we recommend that you check your response to ensure
it is correct. For more information refar to the guidance in the 'How to Completa’ guide

Click on the Section Mame to view the Errors and Information Messages for that Section.

Section Name Errors Information
Grazing Association - Membership Mone

Summary

Important - Please review this Surmary

The following surnmarises your Glastir Carmrons Claim 2017
This surnrmary is for information purposes only and does not confirm any infarrmation in your claim is correct

Pleage ensure you are gatisfied that the summary below reflects an accurate representation of your claim. ¥ou will see dizplayed below which payments are included in your claim. You will also see displayed the number of field
parcels within your Glastir Commons Contract and the number of field parcels you have declared within your claim

Please ensure you are satisfied all the information displayed is corect

If you wish to make any changes, please make these changes now before submitting your claim by navigating back to the section you require amending,

Payment 2017
Glastir Commang Land Management and Transaction Cost Payments Claimed
Glastir Commons Advanced - Additional Managerment Payments Claimed

Number of Field Parcels Total Area (ha) Eligible Area {ha)
Contract 1 1508 1508
Clairmed 1 15.05 15.05
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Summary

The following summarises your Glastir Commons Claim.
This summary is for information purposes only and does not confirm that the
information declared in your claim is correct.

Please ensure you are satisfied that the summary below reflects an accurate
representation of your claim. You will see displayed below which payments are
included in your claim. You will also see displayed the number of field parcels within
your Glastir Commons Contract and the number of field parcels you have declared
within your claim.

Please ensure you are satisfied all the information displayed is correct.
If you wish to make any changes, please make these changes before submitting your
claim by navigating back to the section you require amending.

Glastir @ Help Guide

Commons

Claim 2017

CRN
B Introduction v
M Grazing Association - o

Membership

R Claims v
» Land Data V3
v Submisgion £'3

B Declarations and x
Undertakings

Errors and Information

The fallowing is a list of sections which contain Errors and Information Messages. Errors must be corrected before submission is possible. For any Information Messages, we recormmend that you check your response to ensure
it is correct. For more inforration refer to the guidance in the How to Complete’ guide

Click on the Section Mame to viess the Errore and Information Messages for that Section

Section Name Errors Information
Grazing Association - Membership Mone
Summary

Important - Please review this Sumrary

The following surmmarises your Glastir Cormmons Claim 2017,
This surarnary is far information purposes only and does not confirm any infarmation in your claim is corect

Please ensure you are satisfied that the surmrmary below reflects an accurate representation of your claim. You will see displayed below which payments are included in your elaim. You will also see displayed the nurnber of fisld
parcels within your Glastir Commons Contract and the number of field parcels you have declared within your claim

Please ensure you are satisfied all the information displayed is comect,

If you wish to make any changes, please make these changes now before submitting your elaim by navigating back to the section you reguire armending

B Submit Payment 2017
Glastir Commons Land Management and Transaction Cost Payments Claimed
Cymraeg Glastir Commons Advanced - Additional Management Payments Claimed
Number of Field Parcels Total Area (ha) Eligible Area (ha)
Contract 1 1505 15.058
Claimed 1 15.05 15.05
* Exit Save B Print < Prey Mext »

Displayed within the payment table is the summary of the schemes which you have
claimed or not claimed. You can see above that both schemes available have been

claimed.
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Below is an example where Glastir Commons Land Management and Transaction
Cost Payments have not been claimed:

Glastir @ Help Guide
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CRM
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Membership

B Claims v
¥ Lland Data v
v Submission ®

B Declarations and ”
Undertakings

B Submit

Cymraeg

it is corect. For more information refer to the guidance in the How to Complete’ guide

Click on the Section Mame to view the Errors and Information Messages for that Section.

Section Hame Errors Information
Grazing Association - Membership Mone L)
Summary

Important - Please review this Summary.

The following surmarises your Glastir Cormmans Clairm 2017
This surmmary is for information purposes only and does not confirm any information in your claim is correct

Please ensure you are satisfied that the surmmary below reflects an accurate representation of your claim. Yoo will see displayed below which payrments are included in your clair. You will also see displayed the number of field
parcels within your Glastir Comrmions Contract and the numnber of fisld parcels you have declared within your claim

Please ensure you are satisfied all the infarmation displayed is coract

If you wish to make any changes, please make these changes now before subrmitting your claim by navigating back to the section you require amending,

Payment 2017
Glastir Commons Land Management and Transaction Cost Payments Mot Claimed
Glastir Commans Advanced - Additional Management Payments Claimed

Number of Field Parcels Total Area (ha) Eligible Area (ha)
Contract 1 15808 15.05

Claimed i} 0.0 0.00

% Exit Save B Print < Prey Mext >

The Contract and Claimed table (as shown below), allows you to compare the
number of parcels in your contract (pre-populated by Welsh Government) and the
number of parcels you have claimed for payment. Any parcels which you may have
added to your claim will be added to the amount of parcels ‘Claimed’.

E.g. if your contract contained 1 parcel and you added another to your claim, without
deleting any, your claim will contain 2 parcels.

You will also be able to use this table to compare the area (ha) claimed and area as
within the current Glastir Commons Contract.

The Total Area = the sum of all crop codes and permanent features within your Land
Data section, claimed for payment.

Eligible Area = the sum of all payable crop codes as within your Land Data section,
claimed for payment.

Any changes to the area of crop codes and permanent features will be displayed
against the Claimed row, under Total Area and Eligible Area.

The information within the Contract is populated from your current contract version.
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Submission Erors, Information & Summary

Errors and Information

Mo Errors or Information Messages identified
sSummary

Important - Please review this Summary

The following summarises your Glastir Cormmons Claim 2016

This summary is for information purposes only and does not confirm any information in your claim is correct

< Prey

Mext »

Please ensure you are satisfied that the summary below reflects an accorate representation of your claim. Vou will see displayed below which payments are included in your elairm. You will also see displayed the number of field

parcels within your Glastir Cormmons Contract and the nurnber of fleld parcels you have declared within your claim,

Please ensure you are satisfied all the information displayed is correct

If you wish to make any changes, please make these changes now before submitting your claim by navigating back to the section you reguire amending

Payment
Glastir Cornmons Land Managernent and Transaction Cost Payments

Glastir Cornmons Advanced - Additional Management Payrnents

Number of Field Parcels
Contract 1

Claimed 1

Total Area (ha)
1606

16.05

x Exit

2017
Claimed

Claimed

Eligible Area {ha)

Save & Print < Prev

Mext >

Once you are happy with the information displayed, please select ‘Next’
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Declaration & Undertakings

This section is mandatory and you cannot submit your claim until you have indicated
you have; read and understood the Declaration and Undertakings as seen in this
screen. Please use the scroll bar on the right of the page to carry on reading the
Declarations and Undertakings, until you reach the end of the statement.

Glastir @ Help Guide B i
Commons Submission Declarations and Undertakings < Prev Mt >
Claim 2017
CRN
Flease tick the hox to accept the declarations and undertakings.
B Introduction w
P | confirm that, for the purpose of claiming Glastir Commans Claim 2017, | am the authorising individual, as part of 2 formed Grazing Association. | am aware of the conditions relating to the Glastir Cammons Contract and |
B Grazing Association - v
T have complied with them all
embership
| have complied with the requirements contained in Regulation 1306/2013, including Commission Regulations 64072014, 80972014 implerenting those Regulations and any other applicable legislation. YWhere appropriate |
B Claims v have complied with Council Regulation 1305/2013 covering Rural Development and Comrission Requlations 80772014 and 80872014 implernenting those Regulations. | confirm that | have complied with the versions of the
Requlations in force at the tirme of making this declaration.
> Land Data v | have read, understood and complied with all of the relevant guidance notes on the scheme in particular the Glastir Commons Claim 2017 - How to Complete Guidance and any scheme rules included in my Glastir
Commons Caontract for which | am claiming payment and The Welsh Government Rural Communities - Rural Development Programme for Wales 2014-2020
v Submission ®

| will allow duly authorised oficers of the relevant Agricultural Departrent(s) and their duly authorised agents and those persons accompanying thern, access to any land which | farm in order to inspect the land, animals,
any relevant equipment, storage facilities and farm records (including computer records) and any other aspect of the farm in order to verify the accuracy of the information in this application and Dwill give therm all
reasonable assistance for that purpose.

R Errors, Information & o
Summary

| understand that the Welsh Government may need to discuss my claim for Glastir Commons with other organisations and | agree to any necessary disclosures or sxchanges of information

| undertake to keep for a period of 10 years (from contract end date) and to provide oficers of the relevant Agricultural Department(s) or their duly authorised agents, within such period as they may determine, such records
and information as it may require in respect of this claim and in order to determine my compliance with these declarations and undertakings

B Submit | willl repay aid received together with any interest, if | am asked to do so by the appropriate Agricultural Department, as a consequence of a breach of the rules, or of the declarations made or undertakings given in this
claim. [ will repay on demand all overpayments to me as a result of 8 miscalculation by the Welsh Government or otherwise.

| have not received, or do not intend to claim, grant aid in relation to the land subject to this Glastir Commans claim from any other organisation other than the Yelsh Government

| understand that European regulations (including controls) and The Welsh Government Rural Cormunities - Rural Development Prograrmrme for Wales 2014-2020 may change from time to time. | accept that the Welsh

Cymraeg
Governrnent may need to update rules and conditions to take into account any such change and | agree to abide by any changes following notification by the Welsh Government.

| understand that the publication and dizclosure of information by the Welsh Government will be in accordance with its obligations and duties under the Welsh Government's Code of Practice on Access to Information, the
Freedom of Information Act 2000, the Data Protection Act 1998, the Enviranmental Information Regulations 2004, Council Regulation 1306/2013 and Commission Regulation 308/2014. | understand ather information

nravidad maw alen ha dierlnead whara narmittad hu law

I have read and agree to the above Declarations and Undertakings.

x Exit B Save & Print < Prev Next >

Once you have read and understood the declaration please tick the box as shown
below and select ‘Next’

| have read and agree to the above Declarations an«d Undertakings.

x Exit B Save & Print < Prev Mext »
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Submit
To submit your claim, please click the button below to submit your Glastir Commons
Claim.

A copy of your claim will be available from your Messages page within one working
day.

If you have any documentary evidence this can be submitted either through your
messages page, by post or by visiting your Regional Office.

Glastir
Commons
Claim 2017

CRN:

B Introduction

B Grazing Assaci
Membership

B Claims
3 Land Data

v Submission

@ Help Guide R R
Submission submit
Click the button below to submit your Glastir Commans Claim 2017
A copy of your claim will be available from your Messages page within one working day.
« If you have any documentary evidence this can be submitted either through your messages page, by post or by visiting your Regional Office.
ation - v Submit
v
v % Exit Save & Print
v

R Errors, Information & o

Summary

R Declarations and v
Undertakings

R Submit

Cymraeg

< Prev

< Prew
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Glastir Commons Claim Submission Confirmation

The following screen will appear once you have submitted your Glastir Commons

Claim.
Glastir @ Help Guide . 8 .. . .
Commons Glastir Commons Claim 2017 Submission Confirmation
Claim 2017
CRHN

Your Glastir Commons Clairm 2017 was submitted for CRN: ADD on 210372017 at 14:18 by Farmer 67

Amessage confirming receipt of your Glastir Cormans Claim 2017 has been sent and should be available in your online Messages page within ane working day. This includes a copy of your Glastir Commans Claim 2017 which
has been sent to the Welsh Government

Click the 'Print this Screen’ Button to print a copy of this receipt

Print this

Cymraey

If you're required to provide any supporting evidence, you can submit it either through RPYW Online messaging, by post or by wisiting your Regional Ofice.

=08

If you are required to provide any supporting evidence, please submit it either
through RPW Online messaging or by visiting your Regional Office.

If you wish to print this screen as proof of submission, please select ‘Print this
Screen’ button as seen above.
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You may now select Exit, which will take you back to your RPW Online homepage:

- Taliadau Gwledig C!mru
% RPW [hiG:
s Online

Welcome Farmer 67 CRM:

Hame

CRONFA AMAETHYDDOL EWROP AR GYFER
LE

Cymraed | Log Off

The Glastir Small Grants Expression of Interest window is open. Click Glastir Small Grants above

Messages veiveen vouand kP

=T Dogfennau wedi dod i law Taliadau Gwledig Cymru / Documents received by RPW
[ Glastir Capital Yorks Claim Summary @ Glastir Capital YWarks Claim (060172017}

Big distribution list - 16500 CRNs
Big distribution list - 16500 CRNs

Dogfennau wedi dod i law Taliadau Gwledig Cymru / Documents received by RPW
[ Glastir Commons Claim Summary : Glastir Commons Claim 2016 (22/0452016)

Wiew all messages

Start Applications and Claims

Glastir Capital Works Claim
Awailable anytime
Glastir Commans Claim 2017
Awailable until 090672017, 80 days |eft.
Glastir Small Grants Expression Of Interest
Awailable until 0100572017, 41 days left.

Useful Links

BCMS

Farming and scheme information

Bovine TH

Farm animal movements and identification
Farming Connect

Offices Map

Rural stress support groups
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Submitted Claim

If you have already submitted your Glastir Commons Claim and you try to access it
again, via your homepage, you will see the following message and screen:

- TMNWgCtmm CRONFA MWETH YDDOL EWROP AR GYFER
(g' OATBLYGU GWLEDIG:BNROP Y
r- .e|n PUROLO0DI MEWN ARDALOEDD GWLEDG

On I ne THE EUROPESN A0 FUND FOR

Wk Coverryment Rural Payments Wales RIROPE INVEITIN

Welcome Farmer 44 CRN

Home MyFam Financial Information Jocy is  App nsand Claims N

Start Application - -poaion e

You have already submitted a Glastir Commons Claim 2017 You cannot submit multiple applications of this type
If you would like to submit ancther application you must withdraw your existing application. Please contact 'Customer Contact Centre’ for more details

Exit

You have already submitted a Glastir Commons Claim. You cannot submit multiple
applications of this type.

If you would like to submit another application you must withdraw your existing
application. Please contact '‘Customer Contact Centre' for more details.

If you have any issues with your claim, please follow the on screen instructions and a
member of the Customer Contact Centre will assist you.
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