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1. Overview

These notes are for use by all maintained schools (nursery, primary, middle, secondary,
and special) and local authorities in completing the Pupil Level Annual School Census
(PLASC) in January 2026. The reason for issuing these notes is so that schools and
local authorities are aware of the data items required by PLASC, and to assist schools
in providing those data items to the required definitions.

All pupils on roll must be included in the PLASC return. PLASC pupil numbers and free
school meal eligibility data will be used to finalise funding allocations therefore please
thoroughly check the reports created in DEWi as this data will have a major impact on
future funding calculations. The contextual information provided (such as school name)
will be used on the My Local School website and in the All Wales Core Data Sets
therefore it is very important that the headteacher is content with the accuracy of the
PLASC return before submitting it to the Welsh Government.

Schools should work to the following timetable to ensure a return clean of all errors and
as accurate as possible is with the Welsh Government by Friday 6 March 2026. After
this date no more data submissions will be admissible.

Amendments will only be accepted via a resubmitted PLASC file before the end of the
summer term and not during the autumn when the Welsh Government will be circulating
the funding calculations to local authorities. Please note only pupils with an enrolment
status of M (Main) or C (Current) will be included in funding calculations, i.e. pupils with
an enrolment status of S (Subsidiary) or G (Guest) will not be included in funding
calculations.

Table 1: Timetable for PLASC 2026

~ pae  Action

Tuesday 20 January 2026 January PLASC 2026 census day
Tuesday 20 January 2026 c?;\;% opens for PLASC collection
Local authority defined Return to local authority via DEWi
. Deadline for submissions to the
Friday 6 March 2026 Welsh Government via DEWi

1.1 Major changes from last year

The following list shows the main changes since the previous PLASC collection period
collection:

e dates rolled forward by a year;
e Special Education Needs (SEN) data item have been removed; and
e Additional Learning Needs (ALN) data items have been included.
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2. Changes to PLASC this year

2.1 Transitioning from the SEN system to the ALN system

The Welsh Government is committed to creating an inclusive education system where
all learners, including those with ALN, are supported to participate fully in and have
access to high-quality education in maintained schools. This includes the move to the
ALN system alongside implementation of the Curriculum for Wales which aims to break
down barriers for all learners and give teachers more flexibility to best meet individual
learner needs.

The ALN system was implemented over four years between September 2021 to August
2025. The system supports children and young people in Wales with ALN and has
replaced the Special Educational Needs (SEN) system and the system for supporting
young people with learning difficulties and/or disabilities (LDD). The ALN legislative
framework is created by the Additional Learning Needs and Education Tribunal (Wales)
Act 2018 (the Act), the ALN Code for Wales 2021 and regulations made under the ALN
Act.

Following the completion of the transition from the SEN to ALN system the Welsh
Government will no longer require the recording of or have a legislative basis to collect
information about the SEN system. Therefore, changes have been made to data items
related to the SEN system to ensure they align with the ALN system. These changes
are outlined below, and information is included in the relevant fields in Annex.

2.2 Additional Learning Needs (ALN) data items introduced

Following the end of the SEN system, and the removal of their related data items after
August 2025, the new ALN system takes over and goes into its post-implementation
phase from September 2025. As a result, the new ALN related data items are to be
introduced. These changes, though technically new data items, are largely a
terminology change from the previous SEN data items.



3. Future developments

3.1 School Workforce Annual Census (SWAC) introduction and
PLASC workforce data

In November 2019 the School Workforce Annual Census (SWAC) was introduced in
Wales. This is an individual level census of the school workforce and will be collected
on an annual basis. The school workforce elements of PLASC are being phased out
over the next two PLASC collections with the teacher recruitment and retention modules
removed from PLASC 2025. Due to the dependencies on the teacher, support staff and
teaching of Welsh information on class sizes information and their use in reporting,
further analysis and engagement with key stakeholders will be undertaken of the impact
and implications of removing these elements from PLASC with the intention of removing
from PLASC in the future. The intentions is to remove the remaining workforce data
elements from a future PLASC collection. These include the teachers, teaching of
Welsh and support staff data modules.

3.2 Review of national identity and ethnicity data

There are ongoing considerations on recording and collecting an individual’s national
identity and ethnicity in a better way. This work has included discussions with the Office
for National Statistics (ONS), the Government Equalities Office (GEO) and the
Department for Education (DfE) to ensure there is a considered and compatible
harmonised standard being used by all organisations. This will likely result in changes to
how these will be recorded in future collections.

3.3 Future Developments: Additional Learning Needs (ALN) Data
Collection

The Welsh Government are consulting on proposed new data requirements for both
local authority-maintained schools and non-school settings in Autumn 2025. These
proposals aim to enhance the quality and scope of data collected through PLASC.
Potential future changes may include:

¢ Individual-level data on children and young people with ALN who attend
maintained education settings in Wales or who are Educated Other Than at
School (EOTAS).

¢ Information on ALN provision and system delivery within maintained
education settings, to support monitoring and improvement of the ALN system.

¢ Individual-level data on the education workforce in maintained settings, to
better understand staffing and support structures related to ALN.

3.4 Other developments

At present there any no other specific developments planned for future PLASC data
collections.






4. Introduction

The Pupil Level Annual School Census (PLASC) requires that individual pupil
records, including the pupil's name and unique pupil number (UPN) are provided,
rather than school totals; as well as information on teaching and non-teaching staff,
classes as taught, teaching vacancies and pupil learning activities.

Analysis of individual pupil records from PLASC, provides schools, local authorities
and central agencies with a far greater range of information than is possible with
school totals. This information should be used to guide decisions about how best to
progress pupils’ learning and not to make school to school comparisons or form part
of any accountability system. It should also be used to support school self-
evaluation, the more accurate targeting of funding, and the monitoring and
development of policy.

PLASC data provides much of the contextual data that is used in the All Wales Core
Data Sets (AWCDS). The AWCDS are delivered to schools (primary, middle and
secondary) and local authorities as useful contextual analysis tools for consideration
of accountability and planning within a school’s individual circumstances. The
AWCDS are also used by Estyn as part of its inspection materials. It is important that
the PLASC data is accurately reported by schools to ensure that these tools are
useful and appropriate to the school and local authority.

The individual pupil records for PLASC will be generated automatically by your
management information software (MIS) and parts of them may not be editable
manually. It is essential therefore for all relevant pupil data to be entered into
your system before the PLASC return is created. Information on teaching and
non-teaching staff, classes as taught and teaching vacancies will (as far as possible)
also be extracted automatically where the relevant data have previously been
entered, but can if necessary be keyed directly into the PLASC return. If you are
unsure of the data that are required for PLASC 2026 please contact your local
authority.

Your software will carry out an extensive set of validation checks on the PLASC
return, and produce reports of errors and queries. You should attempt to resolve
as many of these errors as possible before forwarding the return to your local
authority. If there are still errors on the file when the return reaches the Welsh
Government, it may have to be re-submitted. The school will be required to amend
the errors in their MIS and upload the revised return file through DEWi, the online,
secure data transfer system. Returns will not be edited by the Welsh Government
after being submitted via DEWi.

The provision of individual pupil records means that PLASC returns are very large
and cannot readily be viewed in their entirety and visually checked for accuracy. The
software therefore creates a school summary of the PLASC return, which should
be carefully scrutinised before the return is authorised and forwarded to your
local authority.

The stages to producing your PLASC return are therefore:


https://dewidataexchange.gov.wales/
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a. ensure that all relevant pupil, school, staff, class and vacancy data have been
correctly entered into your management information system;

b. generate the PLASC return, keying in other non-pupil data as required;
study reports of errors and queries, and resolve as many as possible;

d. scrutinise the school summary closely, in particular for signs that some pupil
data may not have been entered; and

e. obtain the headteacher’s authorisation and send the return, via the online data
transfer system DEWi, and school summary to your local authority.

These completion notes should be read in conjunction with any software specific
PLASC user guide available through your local authority, and with the documentation
provided by your software supplier.

Whilst in general the term local authority has now replaced local education authority
throughout this document, the data fields for PLASC that contain local education
authority, for example LEA number, remain unchanged. This document therefore
uses local authority when referring to the local authority but continues to use the
names of the data fields that contain local education authority.


https://dewidataexchange.gov.wales/

5. Data entry and data checking

These completion notes provide a full list of all the pupil and school data items that
must be entered into your system and submitted in your PLASC return. Please note
that the data field references in this document reflect the data values and tags as
contained in the data file that your software prepares for transmission to your local
authority and the Welsh Government. Be aware that these values and tags may not
always coincide with the way the software holds the data internally or presents it to
you on screen.

Your software may contain a series of data checks which will help you to identify and
correct errors and inconsistencies in your data prior to generating your PLASC return.
Please go through this process carefully as it will substantially reduce the number of
validation errors in your return and the subsequent work that you will need to do to
resolve these.

Neither the data checks, nor the validation rules the software subsequently applies to
the PLASC return, can establish whether you have entered all the pupil data that
should have been entered - for example, that all pupils who are registered eligible for
free school meals are recorded as such in your system. The validation process will
issue a query if none of the pupils in the return are shown as eligible for free school
meals, but if some are shown as eligible there will be no query, yet there may still be
other pupils who are eligible but have not been entered as such in your system.

So, although the data checks are very important, you cannot assume that successful
completion of them guarantees that all necessary data are present, and that your
PLASC return will be correct. Nor does the absence of any validation errors or
queries guarantee that. You must therefore ensure that you have fully entered
into your system all the data set out in the data entry specification.

IMPORTANT NOTE: Unless otherwise stated, all data items described in the
following sections are mandatory for PLASC 2026.



6. Summary of data fields to be returned in PLASC
collection

Please note that the sample data column gives you an example of the type of data
that is permissible for that data item and that this list should not be considered
exhaustive.

If the schools to complete column is left blank you do not need to return this data
item for that school type however if it is greyed out the data item is optional.

All mandatory data items must be submitted if the data is available to the school.

Key

Nursery School
Primary School
Secondary School
Special School
Middle School

School Identifiers

LEA number Alphanumeric 660
Establishment number 4 Alphanumeric 4099
Anglesey
School name 100 Alphanumeric | Comprehensive
School
School phase 2 Alphanumeric MS
UKPRN 8 Alphanumeric 11000000

School contact details

Telephone number Alphanumeric 01234567890

School characteristics

School type 2 Alphanumeric
Headteaching indicator 1 Alphanumeric 4
School sex mix 1 Alphanumeric A
Source of funding 4 Alphanumeric 1111
Free school milk taken 4 Alphanumeric 23
School milk bought 4 Alphanumeric 76
Full time attendance on .

census day 4 Alphanumeric 123
Part time attendance 4 Alphanumeric 12
on census day
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free breakfasts in week
prior to census

Morning attendance 4 Alphanumeric 2222
Afternoon attendance 4 Alphanumeric 2222
Other attendance 4 Alphanumeric 2222
Welsh medium )
school/subjects 2 Alphanumeric 5
School language 2 Alphanumeric C1
category

Free school meals 4 Alphanumeric 23
taken

Paid school meals )

taken on the day 4 Alphanumeric 20
LEA designated special 5 Alphanumeric 1
classes

Number of pupils in

LEA designated special 4 Alphanumeric 2222
classes from returning

school

Number of pupils in

LEA designated special 4 Alphanumeric 2992
classes from other

schools

Open plan nursery 5 True/False 0
Free breakfasts on 4 Alphanumeric 1080
census day

Free School Meal

eligible pupils who took 4 Alphanumeric 1930
free breakfasts on

census day

Pupils who took free

breakfasts in week prior 4 Alphanumeric 1260
to census

Free School Meal

eligible pupils who took 4 Alphanumeric 1215

Governance

School category

Alphanumeric

Headteacher on

body

governing body 5 True/False 0
Male serving governors 2 Alphanumeric 3
Female serving .

govemors 2 Alphanumeric 3
Welsh speaking 2 Alphanumeric 3
governors

Governor vacancies 2 Alphanumeric 3
Federated governing 5 Alphanumeric F0023
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Survey details

Survey extraction type Alphanumeric PLASC
Survey reference date 10 Date 2026-01-20
Person completing 2 Alphanumeric BM
survey

Survey completion time 3 Alphanumeric 005

Special school details (special schools onl

Organisation of school

Alphanumeric

Major (primary)

L 4 Alphanumeric Vi
provision type
Secondary provision 4 Alphanumeric sLCD
type

Classes data

Class name 30 Alphanumeric OAK
Class category 1 Alphanumeric (0]
Class year group 2 Alphanumeric 5
Class key stage 1 Alphanumeric 2
Level of Welsh .
teaching of the class 1 Alphanumeric 1
Number of teachers 2 Alphanumeric 1
Number of non 2 Alphanumeric 1
teachers
Pupils in the class for
whom the school is 3 Alphanumeric 222
their home school
Pupils in the c_Iass who 3 Alphanumeric 111
are guest pupils
P.Up'IS subject to glass 3 Alphanumeric 25
size count exceptions
Reason for exception .
(Infant) 1 Alphanumeric B
Reagon for exception 1 Alphanumeric D
(Junior)
Pupils in catchment 2 Alphanumeric 3

Class size count type

Alphanumeric

11



Teachers

Teachers not teaching Alphanumeric

Teacher category 2 Alphanumeric QT
Sex 1 Alphanumeric M

Tenure 1 Alphanumeric F

Part time hours 4 Alphanumeric 30
Headcount 2 Alphanumeric 50
Teacher contracts 2 Alphanumeric 20
Hours worked by

qualified teachers on 4 Alphanumeric 20

contracts of one year or
less

Teaching of Welsh

Teaching Welsh 2 Alphanumeric

category

Sex 1 Alphanumeric

Tenure 1 Alphanumeric

Part time hours 4 Alphanumeric

Headcount 2 Alphanumeric
Support staff data

Support staff category Alphanumeric
Sex 1 Alphanumeric
Tenure 1 Alphanumeric P
Part time hours 4 Alphanumeric 30
Headcount 2 Alphanumeric 50

Individual pupil data (on roll)

Pupil identifiers

Unique Pupil Number 13 Alphanumeric | Z123456789012
(UPN)

Unigue Learner Number 10 Alphanumeric | 8534567891
(ULN)

Former UPN 13 Alphanumeric | A123456789012
Surname 35 Alphanumeric Jones
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Forename 35 Alphanumeric Marc
Middle name(s) 35 Alphanumeric Iwan Owen
Date of birth 10 Date 2011-03-31
Sex 1 Alphanumeric M

Pupil characteristics

National identity

Alphanumeric

Ethnicity 4 Alphanumeric WOTH
Source of ethnicity 1 Alphanumeric P
Pl_inIfree School Meal 1 True/False 0
eligibility

Pupil_f_ree school meal 1 True/False 1
transitional protection

:Engllsh as an additional 1 Alphanumeric A
anguage

Language type 1 Alphanumeric F
First language code 4 Alphanumeric ABA
Language source 1 Alphanumeric P

Pupil status

Enrolment status 1 Alphanumeric C

Date of entry to current 10 Date 2012-09-01

school

Part time indicator 5 True/False 0

Boarder indicator 1 Alphanumeric N

NC year group 2 Alphanumeric 12

Class name 30 Alphanumeric OAK

Home postcode 8 Alphanumeric CF14 5Dz
Additional learning needs

Pupil ALN provision

Alphanumeric

Additional needs

Alphanumeric

BESD

Welsh lanquage

Fluency in Welsh

Alphanumeric

13



Speaking Welsh in the 1 Alphanumeric 1
home

Welsh source 1 Alphanumeric P
Study of Welsh 1 Alphanumeric

Welsh medium education 5 True/False 0

Exclusions data

Start date of exclusion Date 2023-12-15

Exclusion reason 2 Alphanumeric BU

Exclusion category 4 Alphanumeric FIXD

Number of sessions

. 3 Alphanumeric 246
missed

14



7. Individual pupil data

Individual pupil data is required for all pupils on the register on the census day
(Tuesday 20 January 2026) and, with the exception of nursery schools, pupils
excluded both permanently and fixed term in the previous school year (2024/2025).

Where a school has no pupils on roll on the census day the school should be treated
as closed.

Unless specifically stated as being optional, missing values (i.e. blanks) are not
allowed for any data item, and, if present, will cause a validation failure. Where
possible, block-entry or flood-fill facilities have been provided within your school MIS
software. Please check the software specific documentation provided by your
supplier, to see how to use this facility when completing your return.

The code values shown in annex A reflect the values contained in the data file that
your software prepares for transmission to your local authority and the Welsh
Government. These values may not always coincide with the way the software holds
the data internally or presents it to you on screen.

7.1 How is pupil registration defined?

The registration of pupils is governed by the Education (Pupil Registration) (Wales)
Regulations 2010. Regulation 6 specifies the information that a school's admission
register should contain, and Regulation 9 the circumstances under which a pupil can
be removed from the register.

Information should be provided only for pupils on the school's admission register (in
accordance with Regulation 6 of the Education (Pupil Registration) (Wales)
Regulations 2010 on the census day.

Pupils who are dually registered with a special school or pupil referral unit should be
included in your return. The enrolment status of such pupils should be setto M or S
as appropriate.

7.2 Pupils excluded (both permanently and fixed term) in the
2024/2025 school year?

It is essential that the exclusion data provided is accurate and complete, including
data collection from newly merged schools. A true representation across Wales is
necessary to reliably inform both current practice and future policy decisions.

Exclusions should not be counted if they were withdrawn by the headteacher, or the
pupil was reinstated by the discipline committee, or by an independent appeal panel.

Exclusions should be counted if the exclusion date fell within the period 1 September
2024 to 31 August 2025, this includes where the exclusion date is when:

o an independent appeal panel upheld the permanent exclusion; or

' Exclusions data does not apply to nursery schools
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the prescribed period for an appeal expired and the parent had not notified the
local authority of any intention to appeal; or

the parent notified the local authority in writing that they did not intend to
appeal; or

the parent, having notified the local authority of their intention to appeal,
subsequently withdrew from the appeal process.
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8. Teaching and support staff

IMPORTANT NOTE: despite the introduction of the School Workforce Annuals
Census (SWAC), this data is still required as part of your PLASC return currently.

The following teaching and support staff should be included in the return:

o staff temporarily absent (for less than a term);

o staff covering anyone on long term absence/sickness leave or secondment (of
a term or longer);

o relief/ supply staff filling a temporary vacancy;

o peripatetic teachers, including area Welsh teachers in school on 20 January
2026.

The following teaching and support staff should be excluded from the return:

o anyone on long term absence/sickness leave or secondment (of a term or
longer);

o relief/supply staff covering short term absences ;

o vacancies not filled by relief/supply staff;

o persons gaining experience prior to possible entry to a Council for Awards in
Children’s Care and Education (CACHE) course;

o persons engaged as unpaid ‘helpers’.

For full time staff, enter the total number of staff by category and, for headteacher,
acting headteacher, deputy headteacher, assistant headteacher, and other qualified
teachers only, the number of staff on contracts of one year or less.

For part time staff, similarly, enter the total number of staff by category and, for
headteacher, acting headteacher, deputy headteacher, assistant headteacher, and
other qualified teachers only, the number of staff on contracts of one year or less. In
addition, enter the total directed hours per week.

Where a member of staff is shared by two schools, the portion of time spent at the
establishment should be reported for each school, or the member of staff’s full hours
should be reported at one establishment only. The full hours for one member of staff
should not be reported at more than one establishment.

For teachers teaching Welsh, enter the number of qualified teachers who are
currently involved in teaching Welsh or through the medium of Welsh. Exclude any
area Welsh teachers who may teach at your school (these will be included under
peripatetic teachers). In addition, for both full and part time staff, enter the number of
hours per week taught through Welsh, or in which Welsh is taught.

Please record the number of qualified teachers considered able or qualified to

teach Welsh or through the medium of Welsh but are not doing so. Exclude
headteachers who do not have a teaching commitment.

17



Where qualified teachers form a ‘pool’ to service schools, they should either be
included as peripatetic if they visit varying numbers of schools, or as part time
teachers if they regularly teach in a specified school or schools.

For support staff, enter the number of full time and part time staff, and for part time
staff, the total directed hours per week. A full-time member of support staff is
considered to work 32.5 directed hours per week (there is no need to enter hours for
full time staff). Where part time staff work more than 32.5 hour per week please
record their hours. Staff who work a full week but only during term time should be
entered as full time.

Support staff who are present in a class specifically for one-to-one work are to be
included in this count of staff in the school.

Where a headcount is skewed by job sharing or part time staff undertaking more than
one role in the school, the full-time equivalent count should take precedence over the
headcount.

All information on teacher and support staff is required by sex.

The valid categories and codes for teaching and support staff can be found in annex
E.

18



9. Classes as taught

Details are required of all registered classes running during the third period of the
school’s timetable on census day (Tuesday 20 January 2026) or in the case of
nursery and primary schools a normal Tuesday. When the third period is not a
‘normal’ class, use the nearest normal period. Include each pupil only once. For
schools without Post-16 provision the sum of pupils in individual classes should equal
the numbers of pupils on roll.

Where a class has both full and part time morning and afternoon pupils, the size of
the class should be the number of full-time pupils plus either the number of morning
or afternoon part time pupils, whichever is the greatest. For example, a class with 20
full time pupils, 10 part time morning pupils and 5 part time afternoon pupils should
be entered as a class of 30 pupils. Classes with only part time pupils should be
treated as separate classes. For example, a school which has one part time class in
the morning and one part time class in the afternoon, with no full-time pupils in either,
should record the morning and afternoon classes separately?.

Do not record unusual situations such as class amalgamation or school closure
which may have occurred on the census day due, for example, to staff training or
absence, or severe weather conditions. Pupils normally present, but absent on the
enumeration day, should be included.

In the situation where a teacher teaches one class in the morning and a different
class in the afternoon, please include the teacher in both classes. This rule also
applies to any support staff.

Classes where two (or more) qualified teachers are always present with more than 30
pupils (but fewer than 61) are considered to have met the limit on infant class sizes
and the junior class size target. Where such classes exist, they should be recorded
as two separate classes for the purposes of the class size count and the pupils
divided so that each class has 30 or fewer pupils. Furthermore, where there is a
foundation phase class at a school only fully qualified teachers, employed as
teachers in that class are used to calculate the class size. Foundation classes of over
30 pupils will normally be in breach of Section 1 of the School Standard and
Framework Act 1998 if they have only one fully qualified teacher, and no excepted
pupils, irrespective of the number of classroom assistants.

If there is a mixed nursery/reception (or other 4-7 age group) class, where the
number of pupils exceeds 30, it is in breach of the School Admissions (Infant Class
Sizes) (Wales) Regulations 2013 if the number of reception (or older) aged children
exceeds the number of nursery aged children in any ordinary teaching session.
However, if during each session during a school day the number of nursery aged
children exceeds the reception aged children then there is no breach, or where the
number of nursery and reception aged children are exactly the same3.

Please refer to annex F for lists of all the possible combinations of year group and
key stage for each class type.

2 Points 9.2 and 9.4 do not apply to secondary schools
3 Points 9.5 and 9.6 only apply to primary and middle schools
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10. Validation and error correction

Your software will provide a detailed report of validation errors and queries in your
return. An error is the presence of an illegal character or value in a data item, or a
logical inconsistency between data items or between different aspects of the return.

Queries are of two kinds, they may relate to an unusual feature of the data (for
example that no pupils at all are shown as having additional learning needs), which
suggests, but does not prove, the presence of some inaccuracy or omission; or they
may be used as a prompt in areas where there seems a particularly high risk of
omissions occurring — free school meal eligibility, for example. Some schools may not
have any pupils on roll eligible for free school meals, but these are exceptions, and
the software will query such cases. Queries of either kind need to be investigated to
establish whether there is an inaccuracy or omission, although the conclusion may be
that the data are in fact correct.

It is essential for you to resolve as many errors as possible before submitting the
return to your local authority, and ideally to resolve all of them. It is also essential to
investigate all queries, and to amend the data where it transpires that they are
incorrect.

Returns which, on arrival to the Welsh Government, contain errors may be
rejected and will have to be re-submitted. The school will be required to amend
the errors in their MIS and upload the revised return file through DEWi, the online,
secure data transfer system. Returns will not be edited by the Welsh Government
after being submitted via DEWi. The Welsh Government will not be applying an
error threshold but will evaluate each return on its own merits. Your local
authority may be applying an error threshold to the return it receives from you, and
you should check the details of that with them.

The Welsh Government will also compare the PLASC 2026 return to the one made
by the school in January 2025. Comparisons will be made between numbers of
pupils, classes, teachers, free school meal eligibility and pupils with
statements of SEN. The Welsh Government will query any comparison that
appears to show greater changes than that suggested by historical trends.
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11. The school summary

The school summary is generated automatically by the software. Its purpose is to
allow the staff preparing the return, and the headteacher authorising it, to assess the
likely accuracy and completeness of the return given that the return itself is too large
readily to be viewed in its entirety.

The summary should be checked carefully, paying particular attention to those parts
of it that might indicate that some individual pupil data was not entered into your
system prior to generating the return, such as*:

o number of pupils on the register by sex, age, mode of attendance and
enrolment status;

o number of pupils by ethnic group and national identity;

o number of pupils fluent in Welsh, and the other categories relating to home or

spoken language;
o number of pupils taught Welsh, by type of Welsh course;
number of pupils eligible for free school meals (with the number reported as
having a free meal on Census day also shown for comparison);
number of pupils reported as taking free milk on Census day;
number of pupils with a ALN IDP;
number of pupils with English as an additional language (EAL);
number of pupils in local authority designated special classes;
number of pupils with additional learning needs; and
number of permanent and fixed term exclusions in the 2024/2025 school year

The summary also provides some key statistics derived from the data in the return on
classes as taught, teaching staff and non-teaching staff. These too should be
checked carefully for signs that the underlying data might be inaccurate or
incomplete.

Finally the summary shows the total number of unresolved errors and queries in the
return, providing some indication of whether the return is likely to be accepted by the
Welsh Government.

4 Please note that the school summary varies according to school type and therefore not all of the
examples listed will be relevant to your school.
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12. Sending the return to your local authority

Once the return has been authorised by the headteacher it should be sent, via DEWi,
at the same time as the school summary to your local authority. The mechanics of
the transmission process will vary from one authority to another, so please contact
your local authorities for details.

The deadline for submission of your PLASC return to Welsh Government is 6 March
2026. Each local authority sets a deadline for submission of school returns to the
local authority. Please check with your local authority the deadline for submission of
your return to them.
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Annex A: Detailed completion notes by data field

The purpose of this Annex is to provide full information on each PLASC data field in
an easily digestible format. This is not intended to replace the information in Sections
4,5 and 6 but is to complement the important information provided in those sections,
and to assist users of these completion notes when looking quickly for information

about a specific field.

In this Annex, each field specified in the January 2026 PLASC Collection is listed with
the details regarding that field provided in a standard format. An explanation of what
is included in each part of the field template is given below.

Format for data fields in annex

Field name

Field type

Name of field Field length Length of field in

as used in XML terms of the number
file submitted of characters

to WG by your

software

Type of field Which types of
[Alphanumeric, schools must
Numeric, complete this
True/False or section

Date]

Information on why this data is required and how it will be
used

List of values, and their descriptions, which may be returned
within the data field.

Note: these are the values required within the file submitted
by your software system and they may differ to the way that
the data is presented to you by your software.

Any miscellaneous notes and further details, as well as an
example of valid data which may be returned in the field and
where this can be found.
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School identifiers

Field name

Field type

LEA number Field length 3

Alphanumeric Mandatory for  All Schools

Reason required

To identify the local authority with which the returning school
is associated.

Valid entries Consisting of three digits in the range 660-681
660 Anglesey
661 Gwynedd
662 Conwy
663 Denbighshire
664 Flintshire
665 Wrexham
666 Powys
667 Ceredigion
668 Pembrokeshire
669 Carmarthenshire
670 Swansea
671 Neath Port Talbot
672 Bridgend
673 Vale of Glamorgan
674 Rhondda Cynon Taff
675 Merthyr Tydfil
676 Caerphilly
677 Blaenau Gwent
678 Torfaen
679 Monmouthshire
680 Newport
681 Cardiff

Notes Sample data: 660
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School identifiers

Field name

Field type

Establishment number

Alphanumeric

Field length 4

Mandatory for  All Schools

Reason required

To identify the returning school.

Valid entries Consisting of four digits, in the ranges:
1000 - 1099 Nursery schools
1100 - 1199 Pupil Referral Units
1900 - 1999 EOTAS (used before 2010 - see 9000)
2000 - 2999 Community primary schools
3000 - 3299 Voluntary controlled primary schools
3300 - 3399 Voluntary aided primary schools
4000 - 4499 Community secondary schools
4500 - 4599 Voluntary Controlled secondary schools
4600 - 4699 Voluntary Aided secondary schools
5200 - 5299 Foundation primary schools
5400 - 5499 Foundation secondary schools
5500 - 5699 Community Middle Schools
5700 - 5799 Foundation Middle Schools
5800 - 5899 Voluntary Controlled Middle Schools
5900 - 5999 Voluntary Aided Middle Schools
6000 - 6999 Independent schools
7000 - 7999 Specia