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Introduction

Habitat Wales Commons 2026 was only available to grazing association customers
who had a valid Habitat Commons 2025 grant award. The claim form will be
available to all Habitat Wales Commons customers who have accepted their 2026

grant award offer.

Scheme guidance for Habitat Wales Commons can be found on the Welsh

Government website. Please see link below:

https://www.gov.wales/habitat-wales-scheme-2024-rules-booklet-html

The Welsh Government must receive your completed Habitat Wales Commons
Claim 2026 no later than midnight on Friday 15 May 2026. Applications received
from 16 May 2026 up to and including 9 June 2026 will incur financial penalties.

Applications and claims received after 9 June 2026 cannot be accepted.

Stocking diaries must be submitted to Welsh Government by 14 January 2027.

Stocking diary templates are available on the Welsh Government website:

https://www.gov.wales/habitat-wales-commons-scheme-stocking-diary

https://www.gov.wales/habitat-wales-commons-scheme-stocking-diary-option-2

Payments will be made for Habitat Wales Commons Claim 2026 from February
2027.

These instructions will give you step-by-step guidance on how to complete your
Habitat Wales Commons Claim 2026.

The Welsh Government produces this Guide in Welsh and English as required under
the Welsh Government Welsh Language Scheme. Should you require a copy of this

guide in the alternative language, you can access it online from:

https://www.gov.wales/habitat-wales-commons-scheme-2026-using-rpw-online-

complete-your-claim-form
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by selecting the Habitat Wales Commons Claim 2026 — How to Complete Guidance,

then the language switcher and re-opening the document.

If you are encountering problems or are unable to access your online account,
please contact the RPW Online Helpdesk on 0300 062 5004.
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Getting Started

RPW Online Home Page

If you are not registered to access your online account, please use the Register link
shown below:

Reqister

If you are not logged in, you must log into your RPW Online Account via the link
below:
RPW Online - Log in

&7 GOV.UK

-1 0¥ This is a new service — your feedback will help us to improve it

English | Cymraeg

Sign in using Government
Gateway

Government Gateway user ID

This could be up to 12 characters

Password

Create sign in details

You will see the following screen where you must enter your User ID and Password
and select Log in.

If you are encountering problems or are unable to access your online account,
please contact the RPW Online Helpdesk on 0300 062 5004.

Once logged into your online account the RPW Online ‘Homepage’ will appear.


http://www.gateway.gov.uk/
https://www.gov.wales/login-rural-payments-wales-rpw-online

1% RPw (R

Bural Payimenty Weles

Charlies & Estate Agent 72*/// - Viewing CRN (Change Customer)

Home CRN Details * Lland * Correspondence 2 * Forms Contracts and Small Grants ~

failing to sign out correctly could put your account and information at risk.

When completing applications ensure you do not use your browser's back button.

Messages between You and RPW

(5] Derbyniwyd y Contract / Contract Accepted: (3.00)
(=) Contract / Contract
B Contract: _HabitatCommonsContract_v3.00_20251001.pdf.pdf (01/10/2025 13:56:18)

Dogfennau wedi dod i law Taliadau Gwiledig Cymru / Documents received by RPW
B Additional Information : Additional+Information (14).pdf (14/05/2025 11:22:12)
B Habitat Wales Commons Claim Summary : Habitat Wales Commons Claim 2025 (10/05/2025
14:37:56)

Habitat Wales Commons Scheme Claim 2025

View all messages ]I

Start a Form

Appeal Available anytime

Capital Works Claim Available anytime

FCERM — Capital Pipeline

Grant Claim Form Available anytime

Habitat Wales Commens Claim 2026 Available until 09/06/2026. 138 days left.

Nutrient Management Investment Scheme Application Available until 31/12/2099. 27006 days left.
Organic Conversion ECI Available until 31/12/2099. 27006 days left.

Wocedland Restoration Scheme Expression of Interest Avadable until 31/12/2099. 27006 days left.

Please remember to sign out of your account when you have finished by clicking 'Sign out” at the top right of the page. If you use a shared device,

Cymraeg | Sign out

Useful Links

BCMS

Farming and scheme information

Bovine T8

Farm animal movements and identification
Farming Connect

Welch Government Offices

Marine and Fisheries Grants

EID Cymru

Your Homepage will be tailored to you as a customer and may not appear exactly as

above.

Back to Contents




Accessing your Claim

The Habitat Wales Commons Claim 2026 can be accessed via the link within the
Start a Form box and Forms tab at the of bottom of the Home Screen.

- Tk atau Gwleos; Cyrrew
Pz RPW s
S online

Charlies & Estate Agent 72*/// - Viewing CRN (Change Custorner) Cymraeg | Sign out

Home CRN Detait Land * Correspondence 2 * Forms Contracts and Small Grants ~

Please remember to sign out of your account when you have finished by clicking "Sign out’ at the top right of the page. If you use a shared device,
failing to sign out correctly could put your account and information at risk.

When completing applications ensure you do not use your browser's back button.

Messages between You and RPW Useful Links
BCMS
[ yniwydy Contract / Contract Accepted: 3.00) Farming and scheme information
Contract / Contract ‘:°“""° Lk .
B Contract: HabitatCommonsContract_v3.00_20251001.pdf,pdf (01/10/2025 13:56:18) S S VI I o
Farming Connect
Dogfennau wedi dod i law Taliadau Gwledig Cymru / Documents received by RPW Weich Government Offices
B Additional information : Additional+Information (14).pdf (14/05/2025 11:22:12) Marine and Fisheries Grants
B Habitat Wales Commons Claim Summary : Habitat Wales Commons Claim 2025 (10/05/2025 EID Cymru
14:37:56)

Habitat Wales Commons Scheme Claim 2025

View all messages !

Start a Form

Appeal Available anytime
Capital Works Claim Available anytime
FCERM - Capital Pipeline

Grant Claim Form Available anytime

Habitat Wales Commons Claim 2026 Available until 09/06/2026. 138 days left.

Nutrient Management Investment Scheme Application Available until 3171272099, 27006 days left.
QOrganic Conversion EQI Available until 31/12/2099. 27006 days left.

Woodland Restoration Scheme Expression of Interest Available until 31/12/2099. 27006 days left.




The claim can also be accessed via the Forms tab at the top of the page.

Tty lwlodg Cymey

¥ RPWI[SE

S e et Burat Papoents Wales

Charlies & Estate Agent 77*/// - Viewing CRN (Change Customer) Cymraeg | Sign out

Home CRN Details * Land * Cormespondence 2 * Forms Contracts and Small Grants ~

Please remember to sign out of your account when you have finished by clicking 'Sign out' at the top right of the page. If you use a shared device,
failing to sign out correctly could put your account and information at risk.

When completing applications ensure you do not use your browser’s back button.

Messages between You and RPW Useful Links
Deckdund c BCMS
wes X / Acon : 6.0 Farming and scheme information
() Contract / Contract Eovme B | .
B Contract ; HabitatCommonsContract_v3.00_20251001.pdf pdf (01/10/2025 13:56:18) armh animal movements and identification
Farming Connect
Dogfennau wedi dod i law Taliadau Gwledig Cymru / Documents received by RPW Wetlch Government Offices
I Additional information : Additional+Information (14).pdf (14/05/2025 11:22:12) Marine and Fisheries Grants
B Habitat Wales Commons Claim Summary : Habitat Wales Commaons Claim 2025 (10/05/2025 EID Cymru
14:37:56)

Habitat Wales Commons Scheme Claim 2025
View all messages |

Start a Form

Appeal Available anytime

Capital Works Claim Available anytime

FCERM - Capital Pipeline

Grant Claim Form Available anytime

Habitat Wales Commons Claim 2026 Available until 09/06/2026. 138 days left.

Nutrient Management Investment Scheme Application Available until 31/12/2099. 27006 days left.
QOrganic Conversion EOl Avadable until 31/12/2009. 27006 days left.

Woodland Restoration Scheme Expression of Interest Available until 31/12/2099. 27006 days left.




Tabatai G Cyeved

¥ RPWELE

A et ] Fural Pagments Walss

Charlies & Estate Agent A - Viewing CRN: (Change Customer) l.’.}rrnran.-g | Slgn out

Home CRN Details = Land = Comespondence 2 = Forms  Contracts and Small Grants =

Forms

Scheme Al il Select Start a Form

Appeal
Mat Submitted Being Procssced Cormpleted Available anytime

Capital Warks Claim
Available anytime

Habitat Wales Commons Claim 2025 Dste sopiicstion received [Onlire) - 10/05/2025

In Prograss
FCERM - Capital Pipeline
Last Updated - 2000172026 12:13:00
Grant Claim Form
Available anytime

Habitat Wales Commons Claim 2026
Available until 09/06/2026. 138 days left.

Nutrient Management Investment Scherme

Application
Available until 31,/12/2089. 27000 days left.

Organic Conversion EOI
Available until 31,/12/2099. 27006 days left.

Woodland Restoration Scheme Expression of
Imterack
Hailable until 31,/12/2009. 27006 days left

Guidance Contact Us Copynght Accessibility Cooloes Privacy
Documents Statement Statement

You may change the language displayed for your online account at any time by using
the language switcher at the top of the screen. The language, in which this How to
Complete Guidance is displayed, is determined by the language as seen on screen.

If you have selected to view the RPW Online screen in Welsh, the How to Complete
Guidance will generate in Welsh.

Ac-Lein
Online

Rural Payments Walss

Charlies 8 Estate Agent 77/ - Viewing CRM: [Change Customer)

Home CRN Details = Lland = Comespondence 2 = Forms Contracts and Small Grants =

Back to Contents




Habitat Wales Commons Claim

When you select to start your Habitat Wales Commons Claim you will see the

following page.

T it 300 Gy b i) T

Ar-Lein

Online

Fural Payments Walss

Charlies & Estate Agent 2I™/// - Viewing CRN: [Change Customer) Cymraeq | Sign out

Home CRM Details = Lland = Comespondence 2 = Forms Contracts and Small Grants =

Start Application start an application or claim

'ou have asked to complete the following application online: Habitat Wales Commons Claim 2026.

RP'W Online will prompt you for the information required by the form. By starting this apgplication online you are not committing to submitting it online; you may Exit
the process at any time, f you Exit the application, you can come back later to complete the remainder, RPW Online wall have saved the information you entered in
[yEwF presvious. Session.

[The application will not ke submitted to the Welsh Government until you click the 'Submit’ option at the end of the process. Once you have submitted the application
lyou will not be able to make changes to it using RFW Online,

'ou must snsure that your Habitat Wales Commaons Claim 2026 and supporting information is recerved by the Welsh Government by 15 May 2026 in order to avasd
late submission penalties.

The application must be submitted to Welksh Government by 9 June 2026, You will not be able to submit the form after this date even if you started filling in the form
on or before 9 June 2026,

If you have any problems completing your Habitat Wales Commons Claim 2026 then you can also contact ‘Custorner Contact Centre’ for further guidance.

Please check that the Customer Details and Online Preferences shown below are cormect before submitting your application. If mcorrect, you can change them now by
clicking the Customer Details or Online Preferences links below.

Customer Details Online Preferences
[Trading Title RPW Email or SMS (Text) Preference
|Acldress Email Address
Maobile Number
Postoode
[Telephone Mumber
Email Address
Number of Partners.

mea

Please ensure you have read and understood the information on this screen. Please

also check that all the Customer Details and Online Preferences are correct.
If the information is correct, click the Start button.

If the Customer Details or Online Preferences are not correct, please click on the on

either Customer Details or Online Preferences to amend the relevant details.



-

Trading RPW Email or SMS (Text) Preference
Address Emiail Address

Maobile Number

Posteode
Telephone Number
Email Address

Number of Partners

The link will take you to the Customer Details or Online Preferences screen where
you will be able to amend your details using the ‘Update this information’ function.
Once you have completed your amendments, you will need to return to the

Start/Continue Application screen and press ‘Start’ or ‘Continue’ as appropriate.

Back to Contents




Customer Details - Amending details

Please see: RPW Online Instructions for instructions to amend details.

- Tash acd o G bl -:'-_. ey
2 Ar-Lein

I Online

S Lot Fuwal Payments Wales

Charlies & Estate Agent 77/ - Viewing CRN: (Change Customer) Cymraeg | Sign out

Home OCRM Detadls = Land = Comespondence 2 = Forms Contracts and Small Grants =

Customer Details Manage Individuals Financial Infarmation  Online Preferences  Manage Agents/Farming Unions

Customer Details

General Details Addresses Business Arcas

General Details | # Update tris infomation

Trading Title Legal Status

Primary Contact Mame Date Business Formed

Main CPH Current Objective 1 Status

Preferred Language Company Registration Number

Charity Registration Mumber
Guidance Contact Us Copyright Accessibility Cookies Privacy
Dacurrmants Staterment Statemment

Back to Contents



http://gov.wales/topics/environmentcountryside/farmingandcountryside/rpwonline/how-to-use-rural-payments-wales-rpw-online/?lang=en

Online Preferences - Amending details

Please see: RPW Online Instructions for instructions to amend preferences.

¥ RPW A

Furaal Payemants Wakey

Charlies 8 Estate Agent 77°/// - Viewing CRN: (Change Customer) Cymraeg | Sign out

Home OCRN Detals = Land = Comespondence 2 = Forms  Contracts and Small Grants =

Customer Details  Manage Indraduals  Financial Information

Ornhne Preferences r\fanagc hgcnts."?a"n ng Unions

Online Preferences

Customer Contact Details | # usdate s inforration

FPW Email or 5M5 (Text) Preference
Email Address
Mabile Mumber
Guidance Contact Us Copyright Accessibiliny Cookies Privacy
Documents Statement Staternent

Back to Contents



http://gov.wales/topics/environmentcountryside/farmingandcountryside/rpwonline/how-to-use-rural-payments-wales-rpw-online/?lang=en

General notes on using the Habitat Wales Commons Claim

Once you have launched the Habitat Wales Commons Claim 2026, please note
these technical notes before you progress.

e You are advised to press ‘Save’ on any page where you have changed
information.

e You should use the ‘Previous’ or ‘Next’ button to move between screens.

e You should not use the back and forwards arrows on your browser bar to
move between pages as this is likely to cause the claim to fail and shut down
and you may have to log back into RPW Online again.

e Selecting ‘Save’ will update the claim with all changes you may have made.
You can select to save at any time.

e Selecting ‘Exit’ will automatically save all changes made to your claim before
exiting to your RPW Online home screen.

e You can use the ‘Print’ button to generate a printed version of the claim. The
printed version will show the claim at its current state, showing any changes
you may have made.

e The printed version is a DRAFT only and will not be accepted by the Welsh
Government as a valid claim for payment.

e The printed draft version will display ‘NOT SUBMITTED’ within the footer of all
pages.

e Once submitted, the printed claim will display ‘SUBMITTED’ within the footer
of all pages.

Back to Contents




Page List and Navigation

You will notice your Page List (shown below), which displays each section of your
Habitat Wales Commons Claim.

The sections which you have progressed through and completed will show a green
tick.

A red cross indicates there is either an ‘Error’ on the section, or you have not yet
completed the section.

The current section displayed on your screen will always be highlighted with a blue
surround to highlight the section title. The screenshot below shows that you are
currently in section titled Claims.

Habitat Wales Commons Claim
2026

2 Help @

8 Privacy Notice

Grazing Association -

< Membership

& Claims X
> Land Data X
5 SCHEDULE 6 - Assurance

Statement

> Submission

You can navigate to any section by clicking on the title of that section.

E.g. If you want to go back to the Introduction section, please use your cursor to click
on |M Introdustion » | and this will navigate you to the Introduction section.

Back to Contents




Introduction Page

This page provides key messages about your claim. Please ensure you have read

them thoroughly before you begin your claim.

revamrs Clawm
Habitat Wales ¢

Liywodraeth C)‘"Tu
Welsh Government

The ‘Help Guide’ button (highlighted above) is a link to this Habitat Wales Commons
Claim - How to Complete Guidance, which is available on the Welsh Government

website. Selecting this link will open a new tab in your Internet Browser.

Once you have read and understood the Introduction page, click Next on the top or

bottom right-hand corners of the screen to progress to the next section.

Back to Contents




Privacy Notice

You must read the Privacy Notice.

Pvmrs metra Phoan et womtn

Back to Contents




Grazing Association Membership

This page displays the current membership of the Grazing Association as set within

your Habitat Wales Commons Grant Award Letter.

Please ensure you have checked all details are accurate.

Please note: you may need to scroll down the screen if your Grazing Association

contains a high number of members.

You MUST answer ‘Yes’ or ‘No’ to the following question displayed at the bottom of

your screen:

Have any details of membership to the Grazing Association changed? Yes Na

If you select ‘Yes’, then you must provide further information as to the details that
have changed.

Please notify us of these changes via RPW Online.

If you select ‘No’, no further information is required. Please select ‘Next’ to continue
with your claim.

Back to Contents




Claims

This screen displays the claim(s) which you are eligible to be claimed. All customers
will have the opportunity to claim Habitat Wales Commons Lands Management
Payment.

If you are a Habitat Wales Commons Advanced customer, you will have to
opportunity to also claim your Habitat Wales Commons Additional Management
Payment. If you are not a Habitat Wales Commons Advanced customer, this tick box
will not appear on your claim.

H.;eiwal Wales Commons Claim Claims ¢ Previous B Save  Next ¥

@ Claim Habitat Wales Commo

B Claim Habitat Wales Co

m
»
-~
o
v

These claim boxes are pre ticked. If you do not wish to claim payment under the
scheme applicable, please un-tick the appropriate box.

If you un-tick ‘Habitat Wales Commons Land Management Payment’ the following
pop-up box will appear:

You have selected not to claim Habitat Wales
Commons Land Management

This pop-up box is informing you, that you have selected to not claim Habitat Wales
Commons Land Management Payment.



Select OK and the comments box will appear.

Habitat Wales Commons Claim

2026 Claims

°
e aim boxes below based on the information we have available, Please remove or add ticks appropriately. You MUST ensure you have ticked

You must complete this comments box and explain why you are not claiming your
annual payment under Habitat Wales Commons and/or Habitat Wales Commons
Advanced scheme.

If you leave the comments box empty and select ‘Next’ there will be an error logged
against this page and the Red Cross will remain on the page list against the Claims
section. To resolve this, please make comments against each unclaimed payment or
you can select to claim the management payment, by re-ticking the box.

Habitat Wales Commons C
2026

If you have un-ticked the claim for either: Habitat Wales Commons Land
Management or Habitat Wales Commons Additional Management payments and you
decide to re-tick to claim for payment against either of the Claims you will see the
following pop-up box.



By selecting to claim this payment; all of the
parcels contained within your claim are now
marked as 'Claimed’. If you wish to not claim
payment for any parcel(s) within your claim, please
un-tick each parcel within the Land Data section.

This information message is to inform you that all your land parcels, contained within
your claim are now marked as claimed and if you do not wish to make a claim for
payment for any parcel(s), you must do this by un-ticking each parcel within your
Land Data Section.

All Habitat Wales Commons Advanced customers must answer the following
question:
Have you complied (or will be complying) with all field parcel-based activities

for the Additional Management Payment options within your Habitat Wales

Commons Contract?

Habitat Wales Commons Claim Claims ¢ prevoss B Swe  Net >
2026
F 3 el @
e — We have pre-ticked your claim boxes below based on the information we have available. Please remove or add ticks appropriately. You MUST ensure you have ticked
against each payment you wish to claim.

B Claim Habitat Wales Commons Land Management Payment

B Claim Habitat Wales Commons A onal Management Payment

Have you ill be ¢ all field parcel-based activities for the Additional Management Payment options Ves Mo

within you < Com c
L]
>
= - 4 B : M ¥
Y




If you have not or cannot comply with your activities specified within your Habitat
Wales Commons Advanced Grant Award Letter, please select ‘No’ to the previous
question and the following table will appear:

?gzhéta: Wales Commens Claim o ¢ a N
2 -]
. ! P ely. You MUST ensure y i
L]
ill be ; o N
s Cor
.
| Nelst ent to identify which activity F i b li f I f
+ Add Activity
Sheet Reference  Field Number  Option * Activity Id * Commen ts
- -
w
Remave
y
o . & it € Previous @ Save  Nest >
=

You are required to complete the following information in the screen above:

e Sheet Reference (e.g. SS1234)

e Field Number (e.g. 0056)

e Option — Select your Additional Management Payment (AMP) from the drop
down (e.g. 411)

e Activity ID (e.g. TEOO1)

e Comments — please enter the reason why you cannot or have not adhered to
your Additional Management Payment requirements as set within your Habitat
Wales Commons Advanced Grant Award Letter.

If you have failed to adhere to more than one activity, please use the ‘Add Activity’
button, which will populate an additional table as shown below:




Habitat Wales Commens Claim
2026

x o Wi have pre-ticked your claim bowes below based on the information we have available. Please remove or add ticks appropriately. You MUST ensure you have ticked
against each payment you wish to claim.

[}
LI o
B Claim Habitat Wales Commons Land Management Payment
tion -
[l Claim Habitat Wales Commeons Additional Management Payment
Have you complied (or will be complying) with all field parcel-based activities for the Additional Management Payment options es Q No
within your Habitat Wales Commons Contract?
Land Data
SCHEDULE 6 - ASSurance In order for Welsh Government to identify which activity you have not, or will not be, compliant with, please supply the following information:

+ Add Activity

Sheet Reference  Field Number Option * Activity Id * Comments *
: |
#
- N
“
255
& < B s h B

m

Below is an example of the information required by Welsh Government:

Once you have completed the required information, please select ‘Save’ and then
‘Next'.

To remove an incorrectly populated table, please select the ‘Remove’ button.

Habitat Wales Commons Claim
2026

i Helo @ We have pre-ticked your claim boxes below based on the information we have available. Please remove or add ticks appropriately. You MUST ensure you have ticked

against each payment you wish to claim

@ Claim Habitat Wales Commons Land Management Payment

8 Claim Habitat Wales Commans Additional Management Payment

o Have you compl

within your Habitat Wales Con

In order for Welsh Government to identify which activity you have not, or will not be, compliant with, please supply the following information:

Sheet Reference  Field Number  Option * Activity Id * Comments *
. . Helg
SH1234 5678 41 B TEOO1 Unable to maintain stocking levels E
34/255
=] | ]
Remove
“
255
& E <r B s Next »

If you have incorrectly selected ‘No’ then please select ‘Yes’, the table will disappear
and any information inputted will not be taken into account, although it will be saved
on screen. If you select ‘No’ again, the data inputted will re-populate. Please check
the information displayed on screen is accurate and correct.

Please then select ‘Next’.

Back to Contents




Land Data

The Land Data screen displays all your Common Land and Land Used in Common,
as within your Habitat Wales Commons Grant Award Letter.

Habitat Wales Commons Claim

2026 Land Data List < Prev B save Next >

°

. Please click "Open’ to view or amend the details of a Field Parcel. Y

L N Field Parcel Search
L] v

» Cla Registered County Name  Common Land Number  SheetRef. Field No. fField Size (ha) Max. Eligible Area (ha)  Claimed  Follow Up R

 op=r Y W Remove Field

»
PN
o

=

You will see each parcel is displaying the Registered County Name and CL Number
(where applicable). Please note that if your contract contains a Land Used in
Common parcel, the County Name and CL Number will display as LUIC.

Please check the Sheet References (SN1234) and Field Numbers (0012) are
correct.

e The Field Size (ha) column is the total field size. This is the sum of all crop
codes and permanent features contained within the land parcel.

e The Max. Eligible Area (ha) is the total amount of area eligible for payment
within the land parcel i.e. the sum of all eligible crop codes within the land
parcel.

e The Claimed column shows that you have selected this parcel for payment
within your claim. Please note: all parcels will be automatically ticked for
payment; if you wish to not claim payment for a parcel you must select to
‘Open’ the parcel and un-tick Claim.

If you wish to remove a parcel from the Habitat Wales Commons Claim 2026 —
please use the ‘Remove Field’ button. If you wish to reinstate a parcel, please select
Restore Field button — this function is only available if you have removed a field.

Back to Contents




Adding a Common Land Parcel

To add a parcel which is has not been prepopulated within your Land Data list,
please use the following steps:

e Ensure you are within the Land Data List
e Select the blue ‘Add Field’ button, outlined below:

Habitat Wales Commons Claim . 2
Land Data List < Prev 8 sowve  Next >
2026
-]
b X Please dlick ‘Open’ to view or amend the details of a Field Parcel, You MUST view every field parcel before submitting your ciaim
. N Field Parcel Search:
. v
[ Registered County Name Common Land Number Sheet Ref.  Field No. Field Size (ha)  Max. Eligible Area (ha) Claimed  Follow Up
.
= F < Previou 8 s Next >
8

e Please supply the Sheet Reference (SS1234) and Field Number (0123) in the
applicable areas as shown below:

Add Field

Important Note: If the Field Number starts with a zero please ensure you input all
four numbers (e.g. 0011).

Once you have supplied the Sheet Reference (SS1234) and Field Number (0011)
the following screen will appear:



Habitat Wales Commens Claim
2026

»

Land Data Details

Please check that all parcel details are accurate, make any necessary ¢

Registered County Name

Claimed Area
Total Field size (ha)

0.00 0.00

Eligible Area (ha)

orrections and indicate whether you wish to claim.

‘Common Land

Number Sheet Ref. Field No.

Crop Area

€ Previous T Backtolist  Mex

Follow
Claim up

€ Previous B Save  MNext

The parcel added will automatically default to Land Used in Common within the
Registered County Name and Commons Land Number. If this is incorrect, please
select the county name from the drop down within the Registered County Name
column, as shown below:

Habitat Wales Commons Claim
2026

z 1ep @

Land Data Details

Please check that all parcel details are accurate, make any necessary cormections and indicate whether you wish to |
Common Land

Registered County Name Mumber Sheet Ref. Field No.
e
wic
AMGLESEY Crop Aron
BRECON
CAERMARFON

CARMARTHENSHIRE

MARTIN MOD
CEREDIGION
CONWY

DENBIGH

FLINT

SOUTH GLAMORGAN
SWANSEA

WEST GLAMORGAN

Once you have selected the county name, please enter the Common Land Number.




I:l;?snatWales Commaons Claim Land Data Details € Proviows T Backtolist  Mext
2 elp @
B Introductior Please check that all parcel details are accurate, make any necessary corrections and indicate whether you wish to claim.
Common Land Follow
Registered County Name MNumber Sheet Ref. Field Mo, Claim Up
CASTLEMARTIN MOD
Claimed Area Crop Area
Total Field Size (ha) Eligible Area (ha) m
0.00 0.00
EDUL

[ ]
& peint S < as b

You must now select all crops and permanent features which are contained within
the land parcel.

Please select from the drop-down list available as shown below and enter the area of
the crop or permanent feature in hectares, to two decimal places, within the Area
Column:

Habitat Wales Commaons Claim

2006 Land Data Details < Previous T Backtolist  Nest >
H o @
- Please ct Il parcel det ficate w hto cl
L Common Land Follow
Registered County Name Number Sheet Ref. Field No. Claim up
'
» as
Claimed Area crop Area
w and Data x
Total Field Size (ha) Eligible Area (ha)
a SCHDULES - Aommnce -
o
HET
NOT
P01
o
wn
w2
-
199
W51
i
Y¥is
¥vie
& print ey W B CPrevous B Swe  Next >
= . vyl

Please see Habitat Wales Commons Crop and Permanent Feature Codes section for
the full description of the crop codes and permanent feature codes available under
Habitat Wales Commons.

If you require adding more crop codes or permanent features, please use the Add
Crop button as outlined below:




Habitat Wales Commons Claim | 4 oo i ¢ Previoss T Bscktolist  Nex
2026
2 ielp @
W
Common Land Follow
Registered County Name Number Sheet Ref Field No. Claim up
.
a
L]
Claimed Area Crop Area Add Crep
v Land Data Total Field Size (ha) Eligible Area (ha) | @remove |
[ P 0.00 0.00
a - < pr a8
8

If you require removing a crop entry, please use the red Remove button as shown
above.

Please see the example below of a parcel added to the claim:

bitat Wakes Comenons i Land Data List - 8 sme  No

[R— S——— L S - PR - |

H

The Claimed Area column is dynamic, which means it's based on the information
inputted by you and is adjusted based on the crops and/or permanent features and
their area.

e The Total Field Size (ha) = the sum of all crop and permanent feature codes
as inputted on screen.

e Eligible Area (ha) = the sum of all crop codes, as inputted on screen, which
are eligible for payment under Habitat WWales Commons.



When you navigate back to the Land Data List, you will notice the Field Size and
Max. Eligible Area is not displaying for the parcel you have added to your claim. This
is because the details contained within the land parcel have not yet been validated.

If you wish to remove the parcel you have added to your claim, please select the red
Remove Field button as outlined below:

I
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Land Data Details

You must open all field parcels contained within your claim.

Selecting ‘Open’ on a land parcel will show the following screen:

Habitat Wales Commans Claim

2026 Land Data Details € previous T Backtolist  Next >

Commentand  Follow
Registered County Name Number Sheet Ref. Field No.

Total Field Size (ha) Max. Eligible Area (ha) Crop Area

Claimed Area
Total Field Size (ha) Eligible Area (ha)

AOAAGAAGEED -

— B s Nest >
8

Please check that all parcel details are accurate, make any necessary corrections,
and indicate whether you wish to claim or not.

You can choose not to claim by removing the tick for the ‘Claim’ box, next to the field
number.

The Land Data Details screen will display:

e Registered County Name or LUIC (Land Used in Common).

e CL Number or LUIC (Land Used in Common).

e Sheet Ref.

e Field No.

e Claim tick box. If ticked, you are claiming for payment.

e Follow Up option — this allows you to mark for follow up and return later, this
will also show in your summary section as an information message.

e Total Field Size (ha).

e Maximum Eligible Area (ha).

e The Claimed Area table calculates from the crop and area table to the right of
the screen. Any adjustments to the size of area will be reflected in this table.

e Crop (drop down list) — this is prepopulated with the information Welsh
Government currently hold within the land parcel. You can make amendments
to the crop code drop down if you believe the information displayed is not
accurate.

e Area — this is the area of the crop. This must be entered to two decimal places
(0.00ha).



Also displayed within crops are the permanent features (PF). These are areas which
are not available for payment under Habitat Wales Commons.

Please see the Crop and Permanent Feature Codes Section for a full list of crop
codes and PF available under Habitat Wales Commons.

If you remove a crop, it will display as greyed out and the Remove button is now
displaying as ‘Restore’, as shown below:

;I;;élal Wales Commons Claim | 24 bava Details < previous T Backtolist  Net

°

Common Land Follow
Registered County Name Number Sheet Ref. Field No. up

Total Field Size (ha) Max. Eligible Area (ha) Crop Area

Claimed Area

Total Field Size (ha) Eligible Area (ha)

¢ 3 o
a =
E E E E E E E E E E :

B print

If you wish to reinstate the crop you have removed from the land parcel, simply click
the red ‘Restore’ button.

If you wish to add a crop or permanent feature to the parcel, please select the ‘Add
Crop’ button, where a blank row will appear for you to populate from the dropdown
list, then you will add the area of the crop or permanent feature.

I;g;{;mlWmles(ommons(lmm Land Data Details < previous T Backto List

°

Common Land Follow
Registered County Name Number Sheet Ref. Field No. up

a
3

AOAAAAAGTAA -

Total Field Size (ha) Max. Eligible Area (ha) Crof

& | Claimed Area
Total Field Size (ha) Eligible Area (ha)

»
]

Your Habitat Wales Commons Claim 2026 will automatically select all your parcels
for payment.



g::;lal ‘Wales Commons Claim Land Data List < Previous B Save Next >

3! ielp @

® Introduction Please click 'Open’ to view or amend the details of a Field Parcel. You MUST view every field parcel before submitting your claim
D Biszsyisie Field Parcel Search:
Grazing Association - » eg.'S00119 1751
Membership

& Claims 2 Registered County Name ~ Common Land Number  SheetRef. Field No. Field Size (ha) Max. Eligible Area (ha)  Claimed  Follow Up [tk

© oo . x |:|

8 Pagel

SCHEDULE 6 - Assurance -
Statement

> Submission

& Exit € Previous B Save  Next >

& Print Cymraeg

If you wish to not claim a land parcel for payment, please remove the tick from the
claim column, as shown below:

g;fém Wales Commons Claim | 4 oo Details < Previous T Backtolist Next >
2 Help @
. Please check that all parcel details are accurate, make any necessary corrections and indicate whether you wish to claim
B Privacy Notic

ivacy Notice Common Land Follow
. Grazing Assodiation Registered County Name Number Sheet Ref. Field No. i Up

v

Membership
8 Claims v

Lo e Claimed Area Crop Area Add Crop

and et Total Field Size (ha) Eligible Area (ha) o=

SCHEDULE 6 - Assurance

Statement
» Submission
Sprint Cymrocq | & Bit < Previous B Save  Next >

If you wish to mark a parcel to return to later, please select the Follow Up tick box as
shown below:



;I;;:tal Wales Commons Claim Land Data Details ¢ Previous T Backtolist  Mext »

2 Help @
8 Introduction Please check that all parcel details are accurate, make any necessary corrections and indicate whether you wish to claim.
Privacy Notic
S Cecrbetc Common Land Follow
o Grazing Association i, Registered County Name Number Sheet Ref. Field No. Claim Up
Membership
8 Claims v
. Claimed Area crop Area
v land Data x
e Total Field Size (ha) Eligible Area (ha) o
W Page1 0.00 0.00

SCHEDULE 6 - Assurance
Statement

> Submission

A Fyit € Previous @ Save Next >

& Print Cymraeg

Please use the ‘Back to List’ button to return to the Land Data List, to review the
remaining parcels within your claim. Please see below:

You may also use the ‘Next’ button to move to the next parcel listed within your
claim.

The ‘Prev’ button will direct you to the previous parcel within your claim.

Habitat Wales Commons Claim

2026 Land Data Details < Previous |j‘ Back to List | Next >

2 Help @
B Introduction Please check that all parcel details are accurate, make any necessary corrections and indicate whether you wish to claim
B Privacy Notic

rivacy Notice Common Land Follow
. Grazing Assodiation Registered County Name Number Sheet Ref. Field No. Claim up

v

Membership

B Claims v
. Claimed Area Crop Arsa Add Crop
~ Land Data x
e Total Field Size (ha) Eligible Area (ha) o=

B Paget 0.00 0.00

SCHEDULE 6 - Assurance
Statement

> Submission

A Fyit I( PrE\.‘\ousI B Save |Nc—xl >

& Print Cymraeg
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Habitat Wales Commons Crop and Permanent Feature

Codes

Please see below the list of Payable Crop Codes and Permanent Features, including
their description below:

Egiﬁble el Description

GR2 Grass - permanent - over 5 years
GT1 Tracks - grazed

HE7 Heathlands - grazed

RE1 Reeds

RU1 Rushes

SM2 Saltmarshes - grazed

TR2 Woodland - coniferous — un-grazed (including Christmas trees)
TT99 Temporary unusable area

WS1 Woodland - broadleaf — un-grazed
YY14 Woodland - coniferous - scattered
YY15 Woodland - broadleaf - scattered
YY16 Woodland - trunks and stumps
YY21 Bracken - scattered

YY23 Scrub / Gorse / Briar - scattered
ZZ10 Woodland - coniferous - group
ZZ11 Woodland - broadleaf - group
27220 Bracken - group

2222 Scrub / Gorse / Briar - group
Permanent

Features — (not Description

payable)

NO1 Non-agricultural activities

PD1 Ponds - eligible for BPS

YY41 Scree / Rock outcrops / Boulders / Sand - scattered
27230 Ponds - ineligible

2731 Rivers and Streams

ZZ40 Scree / Rock outcrops / Boulders / Sand - group
2789 Buildings / yards

2792 Hardstandings

2794 Roads

2297 Tracks — un-grazed
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Schedule 6 Assurance Statement: Counter Fraud and

Governance

You are required to complete the Schedule 6 — Assurance Statement: Counter Fraud
and Governance section to give assurance that reasonable and adequate
governance and counter fraud procedures exist in the businesses funded. All items
marked with * must be entered.

Last Name

If there is more than one personnel within your organisation who has/have specific
responsibility for financial management in respect of the purposes of protecting
habitat land or more than one individual responsible for the supervision of the
personnel named, you can add additional individuals by selecting the ‘Add Individual’
button. Once the blank row has been created, you can enter the additional individual
details in.

The 'Remove Individual’ button should only be used if you wish to remove the row.

If you answer ‘Yes’ to question ‘Are you in receipt of any other funding from any other
organisation to support the Purposes?’, you must provide details of any other funding
from any other organisation you are in receipt of to support the purposes of
protecting habitat land including amounts of other funding, posts funded and source
of funding in the table shown below. This includes applications that are pending.

Please provide details of any other funding, both capital and revenue, (including other Welsh Government funding streams) from any erganisation to support the Purpeses as detailed in Schedule 1 of your Habitat Wales Scheme - Commons Grant Award
You must include details of capital items, posts funded, amounts of other funding and source of funding. This includes applications that are pending.

+ Add Funding

Type of Funding and Purpose Amount of funding received (including pending applications) £ % of post cost/capital item Source of funding




If you are in receipt of any other funding from more than one organisation/source,
you can add a new row by selecting ‘+Add funding’. Once the blank row has been
created, you can enter the funding details.

The ‘Remove’ button should only be used if you wish to remove the row.

ny other funding, both capital and rev n 10 support the Purposes as detailed in Schedule 1 of your Habitat Wales Scheme - Commons Grant Award.

ils of capital items, posts funded, amounts of o 1ons that are pending.
+ Add Funding

Type of Funding and Purpose Amount of funding received (including pending applications) £ % of post cost/capital item Source of funding

Once all required fields have been completed, you must tick to confirm the
declaration

Y Ve Commors o SCLEDULE 6 - Assrance Statement: Counter fraud and Governance




Submission Section

This section provides a summary of the details you have given for your Habitat
Wales Commons Claim 2026 and informs you of any errors or information messages
on your application. Please check this section to confirm the details are correct.

The Submission section contains:

e Errors, Information and Summary
e Declaration and Undertakings
e Submit

Errors, Information and Summary

The Errors, Information and Summary page provides information messages
regarding any errors or outstanding information on you claim form. Please check this
section for any error or information messages.

WM Errors, Information & Summar y
Errors and Information

Summary

Important - Please review this Summar

Claimed

..........................

Any errors will be displayed in red:



Habitat Wales Commons Claim - -
P Errors, Information & Summary < prevous @ Saee
2 Hep @
= You must correct all errors fisted in the Erors and Information section befare you can subimit your Habitat Wales Commans Claim 2026
. 5

Errors and Information
. The following is 3 fist of sections which contain Erors and Information Messages. Erors must be corrected before submission i possible. For any Informstion Messages, we recommend that you check your response to ensure it i correct. For

more nformation refer to the guidance inthe ‘How to Complete” guide.
B Ll Click on the Section Name to view the Errors and information Messages for that Section.
> Land Data You must view every page before submitting your claim.
. £6 - Assurance Section Name Errors Information

Summary

Important - Please review this Summary.

. The folowing summarises your Habitat Wales Commons Clam 2026,

This summary is for information purposes only and does not confirm any information in your claim is correct

Please ensure you are satisfied that the summary below reflects an accurate representation of your claim. You willsee displayed below which payments are included in your caim. You wil also see displayed the number of field parcels within
your Habitat Wales Commons Contract and the number of field parcels you have declared within your claim

Please ensure you are satisfied all the information displayed is comrect

f you wish to make any changes, please make these

before submitting your claim by navigating back to the section you require amending

Payment 2026
Habitat Wales Commans Land Management Payment Claimed
Habitat Wales Commons - Additional Management Payment Clsimed
Number of Field Parcels Total Area (ha) Eligible Area (ha)
Contract : 333564 331866
Claimed 1 333564 331866
2 & o < revees B Swe
B .
;1;?6\“! ‘Wales Commons Claim Errors, Information & Summary < Previor D Save
2 e @
. ok You must correct all errors kisted in the Errors and Information section before you can submit your Habitat Wales Commons Claim 2026,
& Privacy ot 5
Errors and Information
. The following i a st of sections which contan Ertors and Information Messages. Erfors must be corrected before submission s possble. For any Information Messages, we recommend that you check your response to ensure it s cos
more information refe 1o the guidance i the How to Complete” gu
i Caes Click on the Section Name to view the Errors and Information Messages for that Section.
> Land Data You must view every page before submitting your clam.
o Section Name Errors Information
v Summary
L] Important - Please review this Summary.
. The following summarises your Habitat Wales Commons Clsim 2026,
This summary s for information purposes only and does not confirm any information in your claim is corect
.
Please ensure you are satisfied that the summary below reflects an accurate representation of your claim. You will see displayed below which payments are included in your claim. You will also see displayed the number of field parcels within
your Habitat Wales Commons Contract and the number of feld parcels you have declared within your clam.
Please ensure you are satisfed ol the information displayed s cortect
f you wih to make any changes, please make these changes now before submitting your claim by navigating back to the section you require amending
Payment 2026
Habitst Wiales Commens Land Management Fayment Clsimed
Habitat Wales Commons - Additionl Management Payment Clsimed
Number of Field Parcels Total Area (ha) Eligible Area (ha)
Contract 1 3335684 331866
Claimed ' 333564 331866
o * Bat < 8 See
B

If no errors or information messages are found the following message will be
displayed:

Errors and Information

No Errors or Information Messages identified.



Mabitat Wal tais
e Wikes Comenans @M Errors, Information & Summary

o @
Errors and Information
Summary

Important - Please r

2026

Number of Field Parcels Total Area (ha) Eligible Area (ha)

Errors and Information

The following is a list of sections which contain Errors and Information Messages.
Errors must be corrected before submission is possible. For any Information
Messages, we recommend that you check your responses to ensure it is correct.

Click on the Section Name to view the Errors and Information Messages for that
Section.

You must view every page before submitting your claim.

Below is an example of an information message and an error message firing:

Habitat Wales Commons Clai
g es commons CAIM - grrors, Information & Summary

°

Errors and Information

Sectios

Summary

Important - Piease review this Summary

our claim. You will also see displayed the number of field parcels within

Payment 2026

Number of Field Parcels Total Area (ha) Eligible Area (ha)

You will see the section name in blue, which is a link to return to the section, and if
there is an error or information regarding that section. Please click on the section
title, which will navigate you to the section and the error or information message
displayed on screen.



The example above shows the Grazing Association Membership section has no
errors but there is an Information Message displaying within the section.

The example also shows Claims section has an Error displaying within the section,
but no Information Message.

The information message within the Grazing Association Membership section is
displayed as below:

HaBitatWalos Commses C3IM  Goopies oo s | Membersh e e
2026 §

@

The information is informing you; because you have indicated there are changes to
the details of the Grazing Association, you must inform Welsh Government of these
changes via RPW Online.

By clicking on Claims in the Errors and Information section (as shown below), you
will be directed to the Claims section.

Errors, Information & Summary
Errors and Information

You must view every page before submitting

Section Name Errors Information

Summary

Important - Prexse review 1

Payment 2026

Number of Field Parcels Total Area (ha) Eligible Area (ha)




Displayed on screen you will see which errors are firing:

As you have indicated you do not wish to claim this payment, you must provide an
explanation why, this is a mandatory question. Once you have provided your

explanation, please press Save. The error will no longer prevent you submitting your
claim.

Information messages will not prevent you from submitting your claim, they are for
information purposes only and to remind you further information may be required.

Habitat Wales Commons Claim 8
e Errors, Information & Summary

Errors and Information

Summary

Important - Piease review this Summa

Payment 2026

Number of Field Parcels Total Area (ha) Eligible Area (ha)
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Summary

The following summarises your Habitat Wales Commons Claim 2026.
This summary is for information purposes only and does not confirm that the
information declared in your claim is correct.

Please ensure you are satisfied that the summary reflects an accurate
representation of your claim. You will see two tables displayed below the Summary
heading which show which payments are included in your claim and the number of
field parcels within your claim.

Please ensure you are satisfied all the information displayed is correct.
If you wish to make any changes, please make these changes before submitting
your claim by navigating back to the section which requires amending.

Summary

mmmmm

Displayed within the payment table is the summary of the schemes which you have
claimed or not claimed. You can see above that both schemes available have been
claimed.

Below is an example where Habitat Wales Commons Land Management Payment
has not been claimed:

Summary

Payment

The Contract and Claimed table (as shown below), allows you to compare the
number of parcels in your contract (pre-populated by Welsh Government) and the
number of parcels you have claimed for payment. Any parcels which you may have
added to your claim will be added to the amount of parcels ‘Claimed’.



E.g. if your contract contained 1 parcel and you added another to your claim, without
deleting any, your claim will contain 2 parcels.

You will also be able to use this table to compare the area (ha) claimed and area as
within the current Habitat Wales Commons Grant Award Letter.

The Total Area = the sum of all crop codes and permanent features within your Land
Data section, claimed for payment.

Eligible Area = the sum of all payable crop codes as within your Land Data section,
claimed for payment.

Any changes to the area of crop codes and permanent features will be displayed
against the Claimed row, under Total Area and Eligible Area.

The information within the Contract is populated from your current contract version.

Summary

mmmmm

Once you are happy with the information displayed, please select ‘Next'.
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Declaration and Undertakings

This section is mandatory, and you cannot submit your claim until you have indicated
you have read and understood the Declaration and Undertakings as seen in this
screen. Please use the scroll bar on the right of the page to carry on reading the
Declarations and Undertakings, until you reach the end of the statement.

M  Declarations and Undertakings

Once you have read and understood the declaration, please tick the box as shown
below and select ‘Next'.

B | have read and agree to the above Declarations and Undertakings.
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Submit

To submit your claim, please click the blue ‘Submit’ button to submit your Habitat
Wales Commons Claim 2026.

mmons Claim
Submit

@it

A copy of your claim will be available from your Messages page within one working
day.

If you have any documentary evidence to support your claim this can be submitted
through your messages page on RPW Online. You may also submit evidence by
post or by visiting your Divisional Office.
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Habitat Wales Commons Claim Submission Confirmation

The following screen will appear once you have submitted your Habitat Wales
Commons Claim 2026.

bitat Wales Commons Claim

Habitat Wales Cor ns Claim 2026 Suby

¢ 2 copy of this receip
e g evidence, you can submt it aither through RPW Online messaging, by post or by visting your Regionsl Offce.
Print this Screen m

If you wish to print this screen as proof of submission, please select ‘Print this
Screen’ button as seen above.

You may now select Exit, which will take you back to your RPW Online homepage:



Vbt i Gty Cyrrna

% RPWERE

Rral Paymaerits Wales

Charlies 8 Estate Agent 77°/// - Viewing CRN: {Change Customer) Cymraeg | Sign out

Home 5 Land = Comes

Please remember to sign out of your account when you have finished by dicking "Sign out’ at the top right of the page. If you use a shared davice,
failing to sign out comectly could put your account and information at sk

‘Whan complating applications ensure you do not use your browser's back button.

Messages between You and RPW Useful Links
BCMS
[CI=) Dogfennau wedi dod | law Taliadau Gwledig Cymru / Documents received by RPW Farming and scheme information
B Habitat Wales Commeons Claim Summary : Habitat Wales Commons Claim 2026 (23,/02/2026 Bovine T
10:50:31) Farm animal movements and identification
- o c A =0 Farming Connect
[CIZ) Derbyniwyd y Contract / Contract Accepted: +3.00) Welsh Government Offices
T Contract £ Cont Marine and Fisheries Grants
- EID Cymru

B Contract: _HabitatCommonsContract_v3.00_20251001.pdf.pdf (01/10/2025 13:56:18)

Dogfennau wedi dod i law Taliadau Gwledig Cymru / Documents received by RPW
. Additional Information : Additional +Information (14).pdf (14/05/2025 11:22:12)
B Habitat Wales Commons Claim Summary : Habitat Wales Commons Claim 2025 (10/05/2025
14:37:56)

View 2ll messages

Start a Form

Appeal Available anytime
Capatal Works Claim Availlable anytime

FCERM - Capital Pipeling

Grant Claim Form Awailable anytime
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Submitted Claim

If you have already submitted your Habitat Wales Commons Claim 2026 and you try

to access it again, via your homepage, you will see the following message and
screen:

Tabadau Gudedig szu

¥ RPWERS

Rural Payments Wales

Charlies & Estate Agent 22*/// - Viewing CRN: (Change Customer) Cymraeg | Sign out

Home CRN Details ¥ Land ¥ Correspondence 2 ¥ Forms Contracts and Small Grants ~

Start Application start an application or claim

You have already submitted a Habitat Wales Commons Claim 2026. You cannot submit multiple applications of this type.
If you would like to submit another application you must withdraw your existing application. Please contact 'Customer Contact Centre’ for more details.

If you have any issues with your claim, please follow the on-screen instructions and
a member of the Customer Contact Centre will assist you.
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